MHCTPYKIST e

10 BeJeHMIO 1e10BOM JOKYMeHTaIlIAF

B roCyIapCTBEHHbIX 1 MyYHUIIMNAJIBHBIX JOIIKOJIbHBIX 00Pa30BaTeIbHBIX H
o0meo0pa3oBaTeabHbIX Opranuzanusax Pecnyoiauku Kpsim

1. O01mue MoJI0KeHUs.

Meroauueckue pexomeHaaluu (nanee — PexkoMeHganuu) 1o BEACHHIO
JIEJIOBOM JOKYMEHTALlMM B TOCYJAPCTBEHHBIX M MYHULHUIIAIBHBIX JOIIKOIbHBIX
oOpa3oBaresbHbIX M 001Ie00pa3oBaTeNbHbIX Opranuzanusax PecrnyOnuku Kpbim
(mamee — oOpasoBaTelibHbIE OpraHu3aluu) pa3paboTaHbl B COOTBETCTBUU CO
CIEAYIOIIMMUA HOPMATUBHBIMU JOKYMEHTAMMU:

- denepanbHbiil 3aK0H 0T 29.12.2012 Ne 273-d3 «O6 06pa3zoBaHuu B
Poccuniickon @enepanuny;

- ®enepanbbiii 3akoH 0T 27.07.2006 Nel52-®3 «O mepCcoHATbHBIX
JAHHBIX»;

- 3akon PecnyOmuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6
oOpa3zoBanuu B Pecrybnuke Kpbimy;

- npuka3 OeaepalbHOr0 areHTCTBA M0 TEXHUYECKOMY PEryJIMPOBAHUIO
M METPOJIOTUM MHUHUCTEPCTBA IIPOMBIIUIEHHOCTA W TOProBi Poccuiickon
Odeneparun ot 08.12.2016 Ne2004-ct «OO0 yTBEP)KICHUM HAIIMOHAIBHOTO
crangapra Poccurickoit Oenepannmn;

- npuka3 OeaepalbHOrO areHTCTBA M0 TEXHUYECKOMY PEryJIMPOBAHUIO
M METPOJIOTUM MHUHUCTEPCTBA IIPOMBIIUIEHHOCTA W TOProBi Poccuiickon
Odeneparun ot 14.05.2018 Ne 244-ct «OO0 yTBEpXJACHUU W3MEHEHUS K
HallMOHAJIbHOMY cTaHaapty Poccurickon @enepanumy;

- npuka3 PenepanbHoro apxuBHoro areHrcrsa ot 20.12.2019 r. Ne236
«O0 ytBepxknennu [lepedHss THMOBBIX YNPABIEHYECKUX APXUBHBIX TIOKYMEHTOB,
00pa3yromuxcsi B TPOIEcce NeATebHOCTH TOCYAapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYTPABJICHUS U OPTaHU3AIIMI, C YKa3aHUEM CPOKOB UX XPAHEHUSD;

- npuka3 Munuctepersa npocsemenuss CCCP ot 30.12.1980 N 176 «O
BBEJCHMN B JeilcrBue llepedyHss JOKYMEHTOB CO CpPOKaMH XpaHEHUS
MunucrepctBa npocseumieHus CCCP, opraHoB, y4pexaeHHil, oOpraHu3alui
CHUCTEMBI IPOCBEILICHUS».

Pexomenpanuu ycTtaHaBIMBalOT o00mKMe TpeOOBaHMA K BEIEHUIO JEJIO0BOM
JOKyMEHTaIuu B 00pazoBaTesbHbIX opranu3aiusax Pecnyomuku Kpbim.

[Ipumenenue PexkoMeHnauuii AOMHKHO CHOCOOCTBOBATH (hOPMHUPOBAHUIO

opUIMaTHFHO-IEJIOBOTO CTHJISI TOKYMEHTOB, COKPAIICHUIO 3aTpaT TPyJa U CPEACTB



B IIPOLIECCE CO3JIaHUS TOKYMEHTOB.
PekoMeHganmu  pacmpoCTpaHSIIOTCS HA  OpraHW3aluio  paboTel ¢
JOKYMEHTaMH{ HE3aBUCUMO OT BHJAa HOCHTENS, B TOM YHCJE DJICKTPOHHBIMU
JOKYMEHTaMH, BKIIOYash TOJATOTOBKY, 00pabOTKy, XpaHEHHE M HCIIOJIb30BAHHE
JIOKYMEHTOB, OCYIIECTBIISIEMBIX C TPUMEHEHHEM WH(OPMAIIMOHHBIX TEXHOJIOTHH.
OcoOeHHOCTH pabOTHI C JOKYMEHTaMH, COACpXAIIMMHU KOHQHUIACHIIMAIHHYIO
uHpopmanio  (CIy)keOHYHO ¥ HHYK TaillHy, TEPCOHAJIbHBIC JIaHHBIE),
PETYIUPYIOTCS  CHEIUAIbHBIMA ~ HOPMAaTUBHBIMH  aKTaMu  (MHCTPYKITUSIMU,
MOJIO’KEHUSIMU, TIPaBUJIAMH), YTBEPKIAAEMBIMU PYKOBOJHUTENIEM 00pa30BaTEIbHOMN
OpraHHU3aIH.
OTBETCTBEHHOCTh 32 OpPraHU3alMI0 M COCTOSIHUE JIEJOMpPOU3BOJCTBA B
o0pa30BaTeNIbHOM OpraHu3aluy HECET PYKOBOAUTEINb, KOTOPBI:

- Ha OCHOBaHMM PekomeHmanmii pazpadbarbiBaeT U yTBepxkaaeT MHCTpyKIuIO
10 JISIIONPOU3BOJICTBY U HOMEHKIIATYpy JIe 00pa30BaTeIbHON OpTaHU3aINH;

- KOHTpPONHUpYeT  coOmojeHne  TpeOOBaHWI ~ YTBEp)KIEHHOW B
oOpa3oBaTenbHON  opraHu3anuu  VHCTpYKIMM 1O  BEICHUIO  JIEJIOBOM
JOKYMEHTAITUH;

- IPOBOJUT MPOBEPKY COCTOSHUS ETONPOU3BOJICTBA;

- obecrieunBaeT METOJUYECKOE PYKOBOJCTBO, MHCTPYKTaX M KOHTPOIb 3a
COOJTIOZICHHEM YCTAaHOBJICHHOTO TIOPSIKA PaOOTHI C TOKYyMEHTAMH;

- UHUIUHUPYET TMOBBIIMICHUE KBATU(PHUKAIMK PAOOTHUKOB IO BOMPOCAM
JIeIONPOU3BOICTBA;

- YIOCTOBEPSIET MOMUCHIO U MEYaThI0 JOKYMEHTHI.

HemnocpenctBeHHO BeaeT NEJIOMPOU3BOJCTBO B 00pa30BATENbHOW OpraHU3alMd
cekpeTapb | (WIM) OTBETCTBEHHBIM 3a BEJCHHE MCIONMPOM3BOACTBA (Hanmee —
CEKpeTaphb), KOTOPBI Ha3HA4YaeTCAd MPUKA30M PYKOBOAMUTENS 0Opa30BaTEIbHOMN
OpTraHHU3aIUH.

Cekperapb B COOTBETCTBUH C BO3JIOKCHHBIMU Ha HETO 3a/1a4aMH:

- OCYIIECTBIISIET PETUCTPAIMIO U YUET JOKYMEHTOB;

- OpraHu3yeT TOKyMEHTO000pOT, popMHUpOBaHUE JIE], UX XPAHCHHUE;

- OCYIIECTBIISIET TEKYIIUHA KOHTPOJb 32 CBOEBPEMEHHBIM PACCMOTPEHUEM H
IPOXO0XKJICHUEM JOKYMEHTOB 00pa30BaTeIbHON OpraHU3aIiH;

- obecrieunBaeT COOMIOJCHUE EOUHBIX TPeOOBAaHUI IO TMOATOTOBKE
JOKYMEHTOB ¥ OpraHu3aiiu paboThl C HHUMH B YCJIOBHUAX JIIEKTPOHHOTO
JTIOKyMEHTO000pOTa;

- 0000maeT nHpopManuio 06 06beMax JOKyMEHTO000pOTa;

- opraHusyeT (OpMHUPOBAHUE U XpAaHEHHE TOKyMEHTAIIMOHHOTO (POHIA U €ro
UCIIOJIb30BaHUE.

OObpa3oBatenbHasi OpraHu3alys BIIpaBe MPUMEHITh B CBOEH JEATEIbHOCTH
DIIEKTPOHHBIA  JOKYMEHTOOOOPOT, KOTOpPHIM  TpeaycMaTpUBacT  CO3JaHue,
MOJIMTMCAaHNE, WCTONb30BAaHUE W  XPaHEHHWE JOKYMEHTOB, CBS3aHHBIX C
JeSITEIBHOCThIO  00pa30BaTENIbHON OpraHM3allii, B JJIGKTPOHHOM BHIE 0e€3
nyOnmupoBaHus Ha OyMaXHOM HocuTene. PemieHue o BBEIEHUHM DIIEKTPOHHOTO
JOKYMEHTOO0OpOTa ¥ TOPSJAOK  €ro  OCYIIECTBICHHUS  YTBEPXKIAIOTCS
o0pa3oBaTeNIbHOM OpraHu3anyeil o COTJIaCOBAHUIO C €€ YUPETUTEIIEM.



Bcesi nmenoBasi mokyMmMeHTalnus XpaHUTCS B CHEIUAIBLHO 000PYT0BaHHBIX
noMeIneHusx, mkadax uiam ceidax ¢ codmoaeHueM TpedboBanui deaepanbHOTO
3akoHa Poccuiickoit @enepanuu ot 27.07.2006 No 152-03 «O mnepcoHaIbHBIX
JAHHBIX).

PaboTaTh ¢ HOKyMeHTaMu BHE CITy>KEOHBIX IOMEIIEHUHN 3ampeniaeTcsl.

2. JlIokymMeHTBbI 00pa30BaTeIbHON OPraHnu3alMH.

PykoBoguTens o0pa3oBaTeIbHOW OpPTaHHW3AIlMN WM JIUIIO, WCIOJIHSIOIICE
€ro O0O0S3aHHOCTH, W3MAaeT TPHUKA3bl, WHCTPYKIMHU, TMpaBuja, MOJIOKEHUS,
00s13aTeIbHBIC JIJIS1 UICTIOJHEHUS BCEMH PaOOTHHUKAMH.

Xon oOcyxaeHuss BONMPOCOB Ha 3aceaHUsIX KOJUICTHAIBHBIX OPTaHOB,
COBETOB, COOpaHUSAX, COBEIIAHWSIX W PCIICHUS, TPUHAMAaeMble Ha HHX,
(UKCUPYIOTCS B MPOTOKOJIAX.

JIJIsl OCYIIECTBICHUS OINEPATUBHBIX CBSI3€H C APYTMMH OpPraHU3aIUsIMU H
rpakJaHaMu HCITOJIB3YIOTCS Takue (OpMbI, KaK TMUCbMA, (DAKChI, TeJIErpaMMEI,
TeneoHorpaMMBl.

JIIst  OCyIIecTBIIEHUsI TIpHEMa, YBOJBHCHHS, TEPEMEIICHHS PaOOTHHUKOB,
IIPEIOCTABIICHUS UM OTITYCKOB O(QOPMIISIOTCS TPYIOBBIC JOTOBOPHI, MPUKA3bI IO
JUYHOMY COCTaBY, 3asIBJICHUS, TPYAOBBIC KHIKKH, JIMYHBIC KAPTOUKH U JP.

Y4eOHO-nenarornyeckas J0OKyMeHTalMs.

YyeOHast JOKyMEHTAamusi — OTO KOJWYECTBEHHAs W Ka4eCTBEHHAS
XapaKTEPUCTUKU COCTOSTHUS YIeOHOW, METOAMYECKONW M BOCIUTATEIHHOU PabOTHI
o0pa3oBaTeIbHON OpraHU3aIiH.

ITenaroruueckue pabOTHUKH npu peanuzanuu OCHOBHBIX
00111e00pa3oBaTeIbHBIX MPOrpaMM  OCYIIECTBISIIOT ~MOJATOTOBKY — CJEIYIOLIEH
noKkymMeHTanuu (rnpukaz Munucteperba npocseiienus Poccuiickoit denepaiyu ot
21.07.2022 No 582 «O0 yTBEepKICHUM TMEpPEUYHS JOKYMEHTAIUH, IOATOTOBKA
KOTOPOM OCYHIECTBISIETCS TMEJAarorH4ecKuMU pabOTHUKAMHM TMIPU  pean3aluu
OCHOBHBIX 00111€00pa30BaTEIbHBIX MPOTPAMM»):

- pabouas mporpaMma y4eOHOro rnpeamera, yueOHOro Kypca (B TOM 4uCIe
BHEYPOUHOH JESATEIBHOCTH), yueOHOTO MOAYIIS;

- )KypHaJl yueTa yCleBaeMOCTH;

-KypHaJT BHEYPOYHOW NEATeNLHOCTH (I TEeJarormuecKuX pabOTHHUKOB,
OCYILECTBISIONINX BHEYPOUHYIO ACSTEIbHOCTD);

- IJJaH BOCHHUTATEIbHOW paboThl (IJI TMENarorH4ecKux paOOTHHUKOB,
OCYIIECTBISIOMUX (DYHKITUN KIIACCHOTO PYKOBOIUTEIIA);

- XapaKTEePHUCTHKA Ha 00ydJaromierocs (1o 3ampocy).

[IkoynbHBIE JOKYMEHTHI JOHKHBI OQOPMIISITECS CBOEBPEMEHHO, YETKO,
paz0opuuBo, 0€3 MOAUYUCTOK, TOMAPOK, BBI3BIBAIOIIUX COMHEHHE B MPABUIBHOCTU
BHECEHHBIX JaHHBIX.

3anucu B JOKYMEHTaX JIOJKHBI IPOU3BOJUTHCS MIAPUKOBON PYUYKON YEPHOTO
1BETA.



Ommbka, mOMyIIeHHAass B TEKCTE WM IMPPOBBIX JaHHBIX JOKYMEHTA,
UCIIPABIICTCS  CICAYIOIIMM  0o0Opa3oM: OIIMOOYHBIE CJIOBa WM  LUQPHI
3a4EPKHUBAIOTCS TaK, YTOOBI MOXKHO OBLJIO MPOYECTh 3a4EPKHYTOE, a CBEPXY, JTHMOO
panoMm, JmOO Ha TOJSIX TUINYTCS YTOYHEHHbIC JaHHble. Bce BHECEHHBIC
WCIIPABIICHUS] JIOJDKHBI OBITh OTOBOPEHBI W 3aBEPEHBbI  MOAMHUCAIMH  JIHII,
0hOpPMHUBIIMX JOKYMEHT. 3a JIOCTOBEPHOCTh CBEACHUM, COJEpXkKAIIUXCSI B
JOKyMEHTAaX, HaJijIexariee ux opopMJIeHHE HECYT OTBETCTBEHHOCTh JOJIKHOCTHBIC
JU1a, TOAMUCABIINE TOKYMEHT.

B coctaB nokymeHTOB 00pa30BaTeIbHON OpraHU3aIMHA BXOIST:

- OpraHU3allMOHHBIE JJOKYMEHTHI;

-yCTaB OpraHu3alluy;

- IOTOBOP C YUPEAUTEIIEM;

- MOJIOKEHUS O OAPA3ACHCHUAX (TIPU HATUYKHN);

- IPaBOYCTAHABIUBAIOIINE TOKYMEHTBHI;

- IOJHKHOCTHBIE MHCTPYKIIUUA COTPYAHUKOB;

- KOJUIEKTUBHBINA JIOTOBOD;

- IIITAaTHOE PaCIUCaHUE;

- MpaBWJIa BHYTPEHHETO TPYA0BOTO PacIopsaKa U JIp.

PacnopsinutenbHbie TOKYMEHTHI:

- PUKA3bI;

- pacnopsKEeHHUS;

- UHCTPYKIIUU U JP.

NupopmarimoHHO-CTIpaBOYHBIC JJOKYMEHTHI:

- IPOTOKOJIBI;

- IUTAHEI,

- OTYETHI;

- CIIPaBKH U JIp.

Bce kHUTM u KypHalIbl, KOTOpbIE BEAYTCS B 00pa30BaTEIbHBIX
opraHm3anusx Ha OyMaKHBIX HOCHUTENSAX, MOCTPAHUYHO MPOHYMEPOBBIBAOTCS,
MIPOIIIHYPOBBIBAIOTCS M TOAMUCHIBAIOTCS pyKoBoauTeseM. [loanuce pykoBoauTesns
3aBepseTCs NevYaThio 00pa3oBaTeIbHOM OpraHu3aIuy.

3. IIpaBuiaa opopmiieHusi JOKYMEHTOB

OcHoBHbIE TPeOOBaHMSA 10 0)OPMJICHUIO IOKYMEHTOB.

JIOKYMEHTBI MOTYT CO3/1aBaThbCs Ha OYMa)KHOM HOCHUTENIE U B DIIEKTPOHHOMN
dbopme ¢ coboIeHneEM YCTaHOBIICHHBIX MTPABMII OPOPMIICHUS JOKYMEHTOB.

[Ipu co3manuu [OOKyMeHTa Ha JABYX W Oojiee CTpaHHUIaX BTOPYIO U
NOCJIETYIOUIUE CTPAHULIBI HyMEPYIOT.

JlomyckaeTcsi co3aHue JTOKyMEHTOB Ha JIMLEBOM M OOOPOTHOM CTOpOHAX
aucta. Ilpu NIBYCTOpOHHEM CO374aHMM JOKYMEHTOB ULIMpUHA JIEBOIO IOJII Ha
JMLIEBOW CTOPOHE JINCTA U IPABOIO IOJIsI HA OOOPOTHON CTOPOHE JIMCTA JIOJIKHBI
OBITh PABHBI.

[IpennodTuTeNnbHBIMU ~ TFApHUTYpAaMH M pa3MepamMu  WpUPTOB IS
PEKBU3UTOB JOKYMeHTa sBIsitoTCst Nel2,13,14.



[Ipu cocTaBiaeHnn TabIUIl JOMYCKAETCS UCIIOJIb30BaHKE MIPU(PTOB MEHBIINX
pa3MepoB.

AO3arHbIi OTCTYI TEKCTa JOKyMEHTa - 1,25 cM.

3aroyioBKM paszesioB W MOJAPA3/ENOB MeyYaTaloTcsl ¢ ab3alHbIM OTCTYIOM
WM LICHTPUPYIOTCS MO IIUPUHE TEKCTA.

MHOTOCTpOUYHBbIE PEKBU3UTHI TE€YATAIOTCS Yepe3 OJUH MEXKCTPOUHBIH
WHTEpBaJ, COCTaBHbIE YAaCTH PEKBU3UTOB OTHEISIIOTCA JIOMOJHUTEIbHBIM
UHTEPBAJIOM.

Tekct nokymeHTa nedaraercs yepe3 1-1,5 MeKCTpOUHBIX HHTEpBAJa.

WuTepBan mex 1y OyKBaMHu B CIOBax - OOBIYHBII.

HuTepBan Mexay cioBaMH - OJIMH IPOOel.

TexcT moxymeHTa BbIpaBHHMBAETCA IO IIUPUHE JHCTA (IO TPAHHUIIAM JIEBOTO
Y IIPABOr0 MOJIEH JOKYMEHTA).

HopmaTuBHBIMM aKTaMu OpraHu3alud MOXET OBbITh MPEeayCMOTPEHO
BBIJICJICHUE PEKBU3HUTOB «aJIpecaT», «3aroioBOK K TEKCTY» WJIM «IOJIMUCH», a
TaK)Ke OTACJIbHBIX (PParMEeHTOB TEKCTA MOIYKUPHBIM IIPUPTOM.

TexcT nokyMeHTa NOJDKEH ObITh M3JIOXKEH KpaTKo, TPaMOTHO, MOHATHO U
00BEKTUBHO, 0€3 MOBTOPEHUN M YHMOTPEOJICHUS CJIOB U O0OPOTOB, KOTOPhIE HE
HECYT CMBICIIOBOM HAarpy3ku, W JIOJDKEH KacaTbCid TOrO BOMPOCA, KOTOPBIN
chopmynupoBaH B 3arojoBKe K TEKCTy. TeKCT IoKyMeHTa opopMisieTcs B BUIE
CIUIOIIHOTO CBSA3HOTO TEKCTAa WJIM TaOIUIIbI, MIIK TyTEM COUYETaHUs 3TUX (HOpM.

TekcThl COKHBIX U OONBIINUX MO 00BEMY JOKYMEHTOB (JOKJIIbI, OTUYETHI U
T.J.) JCNATCS Ha paslenbl, MOApa3leibl, MYHKTbI, MOAMYHKTHL. [IyHKTBI u
MOJITYHKTHI B TEKCTE HYMEPYIOTCS apaOCKUMU LIUPpaMu ¢ TOUKOM.

ITpumep -

1.

1.1.

2.

2.1.

JIoKyMeHTBI, Kak MpaBuio, o(opMIIAIOTCS Ha OylaHKax oOpa30oBaTeIbHOU
OpraHu3allKi, UMEIOT YCTAHOBJICHHBIA KOMIUIEKC OOS3aTENbHBIX PEKBU3UTOB U
CTAaOMJIbHBIN MOPSIIOK UX PACTIOTOKEHHUS.

brnanku kaxmoro BUIAa H3rOTAaBIMBAIOTCS HAa OCHOBE YIJIOBOTO WIU
IPOAOIBHOTO Pa3MEIICHNUs PEKBU3UTOB.

PexkBu3nTHl 3arojioBKa pa3MeIialoTcs IEHTPUPYEMbIM (HA4ajlo U KOHeEIl
KaXIOW CTPOKM PEKBU3MTA PAaBHO YAaJNEHbl OT TPAaHMIl 30HBI PACHOJIOKEHUS
PEKBHU3WUTOB) WJIM YTJIOBBIM (KaXJasi CTPOKAa PEKBU3UTA HAYMHAETCS OT JICBOU
IPaHUIBI 30HBI PACTIONIOKEHUSI PEKBU3UTOB) CIIOCOOOM.

Jyst m3roToBIeHNs 0JIaHKOB MCIIONIB3YIOTCS TUCTHI Oymaru ¢opmara A4 (210
x 297 mMm) u AS (210 x 148 MUIITUMETPOB).

Kaxnplii muct noxkymeHTta, oopMIIeHHbIM Kak Ha OJlaHke, Tak U 0e3 Hero,
JOJKEH UMETh T0JIsl HE MEHEE, MM:

nesoe - 20;

npaBoe - 10;

BepxHee- 20;



HxHee - 20.
JIoKyMeHTBI AMUTENbHBIX (CBbIIE 10 JIET) CPOKOB XpaHEHHUS JOJDKHBI UMETh
jieBoe noJie He menee 30 MM.

Od¢opmiieHUe peKBU3UTOB I0KYMEHTOB.

ABTOP 10KYMEHTOB.

HanvenoBanrne 00pa3oBaTeIbHONW OpTraHW3aIllMK YKa3bIBA€TCSI B TOYHOM
COOTBETCTBMM C YCTaBOM 0Opa3oBaTellbHOM opraHuzanuu. CoKpalleHHOe
HAaMMEHOBAHHE MTOMEMIAETCS TO]T TOJIHBIM HAaUMEHOBAaHHUEM B CKOOKaXx.

HanmeHoBaHKME CTPYKTYpHOrO TOJpa3/elieHUusi — aBTopa JOKyMEHTa
UCIIOJIB3yeTCsl B OJaHKAaX MHUCEeM U OJaHKaX KOHKPETHBIX BUIOB JOKYMEHTOB M
YKa3bIBACTCS IO MOJHBIM M COKPAICHHBIM HAWMMEHOBAHHMSIMU 00pa30BaTEIHHON
OpraHu3aIuu.

HanmMeHoBaHMe IOJDKHOCTH JMI]Aa — aBTOpa JOKYMEHTa HCIOJIb3YeTCs B
OJlaHKax  JIOJDKHOCTHBIX JIMI] M pacrhojiaraercss MoJl  HauMEHOBaHHEM
00pa3oBaresbHON OpraHu3alluu.

HavMeHoBaHMe [OKHOCTM JMIIAa — aBTOpa JOKYMEHTAa YKa3bIBaeTcsi B
COOTBETCTBUM C HAUMEHOBAHHUEM, IIPUBEACHHBIM B PACHIOPSIUTEIHLHOM IOKYMEHTE
0 Ha3HAYEHUH Ha JIOJKHOCTD.

CnpaBouHble 1aHHbIE 00 00pa3oBaTeIbHON OPraHU3alUH.

CrpaBouHble JaHHBIE 00 OpraHM3allMU YKa3bIBAIOTCS B OJIAaHKAX MHUCEM H
BKJIIOYAIOT: ajpec, HoMep TenedoHa, pakc, agpec 3JIEKTPOHHOM MOYTHI, CETEBOM
aapec, a Takxe OKIIO, OI'PH, MHH u KIIII opranuzamumu.

HaumeHoBaHue BH/Ia IOKYMEHTA.

HanmeHnoBaHue BUIa TOKYMEHTa, COCTAaBJIEHHOTO OpraHM3amuei, JOJKHO
ObITH  OIpENEeNeHO YCTaBOM (TOJOKEHHWEM) M JOJDKHO  COOTBETCTBOBATH
HaMMEHOBAHMAM BHJIOB JOKYMEHTOB, mpexycmorpeHHbsiM OKVY/I: akr, cmpaBka,
3allMCKa, CBOJKA, OT3bIB, TMPOTOKOJ, CIHCOK, W3BEIlEHHEe ©  Jp.
PacnopsiautenbHble JOKYMEHTBI  OPraHM3allMd  W3JAIOTCS  CO  CJIEAYIOUIMMHU
Ha3BaHUSAMMU: MIPHKA3, paCHOpsDKEHHE.

HaumenoBanue BuAa ¥ pPa3HOBUAHOCTH JOKYMEHTa HE YKa3bIBaeTCsi B
MUChMaX.

HaumenoBanue Buaa [OKyMEHTa I[€yaTaeTcsi NPOMUCHBIMU OyKBaMu
MOJTY>KUPHBIM HIPUPTOM.

JlaTa noxkymeHra.

Jlata JOKyMEHTa COOTBETCTBYET JaTe MOJNUCaHus (yTBEPIKICHHS)
JIOKyMEHTA WJIH JJaTe COOBITHS, 3a(DUKCUPOBAHHOTO B IOKYMEHTE:
apabckumu nudpamu, pasaeneHHbIMU Toukoit: 05.06.2021; cioBecHO-LIM(PPOBBIM
criocodom: 5 urons 2021 r.

B Tekcrax JOKYMEHTOB, COJIEp)KAIIUX CChUIKM HA HOPMAaTUBHBIE MPABOBBIC
aKThl, W JOKYMEHTOB, COJEp)KalluX CBEIACHUS (PUHAHCOBOTO XapakTepa,



MIPUMEHSETCS CIOBECHO IU(POBOI cOco0 yKa3aHuUs AaT 0€3 MPOCTABICHHS HYJIS
B 0003HAYCHMH JIHSI MECSIIa, €CJIU OH CoAepKUT oaHy 1udpy: 3 anpens 2021 roxa.

Pazpemaercs npuUMeEHSATH CJIOBO «TOA» B COKPAIIEHHOM BapHUaHTE «I»:
1 wronus 2021 1.

I'pud orpanuyeHust 10CTyna K 10KyMeEHTY.

IIpocTaBisieTcss B NpPaBOM BEPXHEM YINIy IIEPBOrO JINCTA JOKYMEHTa
(mpoekTa IOKyMEHTa, COIpPOBOJUTEIBHOIO MUChbMAa K JIOKYMEHTY) Ha TIpaHMIIE
BEPXHEro MOJISI MpPU HAJIMYUMU B JIOKyMEHTEe HMH(OpMAIHH, TOCTYH K KOTOPOH
OTPaHMYEH B COOTBETCTBMM C 3akoHomarenbcTBOM Poccuiickon denepannu. B
COCTaB PEKBHU3UTA BKIIOYAETCS OTpaHUYUTENIbHAs HAANUCh: «Jis ciyxeOHOTO
noJyib30BaHus», «KonpuaenunansHo», «llepconanbHble TaHHBIE» WX AP.

[Ipumep -

IlepconanbHbIE JaHHBIEC PA0OTHHKOB
IK3. Ne 1
MyHununajibHoe 01o1:KeTHOe 001e00pa3oBaTebHoe yupe:xaenune «lkoma Ne 1»

(MBOY IlIkxona Ne 1)
IeHTp AONMOTHUTENBLHOTO 00pa30BaAHAS
ITPUKA3

Bce Buabl rpudoB orpaHnyeHusi AOCTyna K JOKYMEHTaM 3aKpervisioTcs B
JIOKAJIBHBIX aKTax 00pa30BaTEILHON OpPTaHU3aIUH.

PerncrpaumoHHbIi HOMeEpP JOKYMEHTA.

Peructpammonnsiii  HOMep — uudpoBoe wuaM  OyKBeHHO-IU(POBOE
o003HaYeHNE, TPUCBANBAEMOE JOKYMEHTY MIPH €0 PETUCTPALIUU.

Peructpamuss AOKyMEHTa MPOBOAMTCS MOCIAE €ro MNOANHUCAHMS WU
YTBEPKACHMUSL.

JUi1 BHyTPEHHUX JOKYMEHTOB — IPUKA30B, IPOTOKOJIOB — 3TO MOPSIKOBBIN
HOMEp B Ipejienax KaJeHJAapHOro roja/ ydeOHOro roga mno KaxaoMy BHIY WU
Pa3HOBUAHOCTH JOKYMEHTOB. B mpHuKazax perucTpalvoOHHbIH HOMEpP MOXKET
JIOTIOJIHATHCS OYKBEHHBIM MHAEKCOM, 0003HAYarOIIUM Pa3HOBUIHOCTH.

JUi NCXOASAIINX TOKYMEHTOB PETUCTPALIMOHHBI HOMEP COCTOUT U3:

1) nopsaxkoBoro Homepa B IpeAesiax MacCuBa  OTIIPaBIISIEMOMN
KOPPECIOHAEHLNN;

2) UHJEKca JieJla B COOTBETCTBUM C HOMEHKJIATYpOUl Jiei1 00pa3oBaTelbHON
OpraHu3aIH.

PeructpaiimoHHbIii HOMEp JOKYMEHTA, COCTABJIIEHHOI'O COBMECTHO JIBYMS W
Oojee OpraHu3alUs MU, COCTOUT W3 PETUCTPAUMOHHBIX HOMEPOB JOKYMEHTOB
KOKJIOM M3 3TUX OpPraHU3aluid, MPOCTABIIIEMBIX YE€pe3 KOCYI0 YEpPTy B IMOPSAKE
yKa3aHusl aBTOPOB B JIOKYMEHTE.

CcbliKa Ha perucTPalMOHHbIA HOMEP M ATy J0KYMEHTA.
CcbllKa Ha perucTpallMOHHBIN HOMEp U JIaTy JHOKYMEHTa BKJIIOYAeT B cels



pPETUCTPALIMOHHBIA HOMEpP W JaTy JOKyMEHTa, Ha KOTOPBIA JOKEH OBITh JaH
OTBET.

Ccbulka Ha HOMEp W JaTy JOKYMEHTa MCHOJb3yeTcsi Mpu 0GOpMIICHUU
MMCEM, SIBIIIONIMXCA OTBETaMH Ha MOCTYNUBIIEE MUCHMO (3arpoc, MpockOy U ap.).
CBeneHust B peKBU3UT MEPEHOCATCS € MOCTYIUBILETO IOKYMEHTA U COOTBETCTBYIOT
PErUCTPallMOHHOMY HOMEPY U JJaTe TMOCTYMHUBILETO JOKYMEHTA.

OrpaHuuuTenbHas OTMETKA JIJIsl JAHHOTO PEeKBU3UTA MPOCTABISETCS B JIEBOU
yacTu OJaHKa MHUCbMa MOJ] PEKBU3UTOM <«JIaTa» U «PETUCTPALMOHHBIA HOMED
JOKYMEHTa.

Hanuuue nanHOTO pEKBH3UTA HCKIIOYAET HEOOXOIUMOCTH YIOMHUHAHUS
HOMEpa M JaThl MOCTYMHBIIETO JOKYMEHTa B TEKCTE MHUCHbMA, YTO OCBOOOXKIAET
TEKCT OT CIIPABOYHON HH(OpMAIUH.

MecTo cocTaBJICHUS UM U3AHUA JOKYMEHTA.
Mecto coctaBieHust (M3[aHUsI) JOKYMEHTA YKa3bIBae€TCAd B JOKYMEHTaX,
W3TOTaBJIMBAEMbIX Ha OJIaHKaX KOHKPETHBIX BUJIOB JIOKYMEHTOB.

Anpecar.

AnpecaTaMu TOKyMEHTa MOTYT OBITh IOPUIUYECKUE JINLA, UX CTPYKTYPHbIE
NOJIpa3esIeHUs ¥ TOJDKHOCTHBIE JIMLA, a TAKXKe (PU3NYECKUE JINLA.

PexBu3nT «agpecar» NMPOCTABISIETCS B BEPXHEW MPABOM YACTU JTOKYMEHTA
(Ha OnaHKe C YIJIOBBIM DACIOJIOKEHHEM pEKBH3UTOB) WM COpaBa IO
peKBU3UTaMHU OJlaHKa (TMPU TMPOJOJBHOM PACIHOJIOKEHUU PEKBU3UTOB OJIaHKA).
CTpoKu peKkBU3UTa «aJpecar) BHIPABHUBAIOTCS 110 JIEBOMY KparO WIH LIEHTPYIOTCA
OTHOCHUTEIBHO CaMOM JJIMHHOM CTPOKH.

Ecnm 1oKyMeHT agpecoBaH IOPHAMYECKOMY JIMIY WIH €r0 CTPYKTYPHOMY
nojpa3fesieHul0 0e3 yKa3aHud JODKHOCTHOIO JIMIA, WX HAMMEHOBaHUS
IIPUBOJSTCS B UMEHUTEIBHOM I1AJIEHKE.

[Tpumepsr

1. MuHuCTEepCTBO 00pa3oBaHus,
HAYKH M MOJIOJAEKHU
Pecnybosimku Kpbim

2. MuHucTepcTBO 00pa3oBaHus,
HAYKH M MOJIOACKHU
Pecny0iuku Kpbim
ylnpasJieHHe 0011ero
o0pa3oBaHus

[TouToBBIN ajgpec yKas3blBa€TCA IPU HANPaBICHUM JOKYMEHTa pPa30BbIM
KOPPECIOHEHTaM.

Ecin 10KyMEHT agpecoBaH PYKOBOJMTEII0 FOPUIUYECKOrO JIMLA WIH €r0
3aMECTUTENI0, HAMMEHOBAaHHE IOPUAMYECKOrO JIMIA BXOAUT B  COCTaB
HAaUMEHOBAHUSA JOJDKHOCTH aJipecara, KOTOPOe NPUBOJUTCS B 1aTEIbHOM Ia/IEKe.

[Tpumep —



PykoBoagurenaro degepabHOro
ApPXMBHOI'0 areHTCTBA
Damuansa U.0.

Nuannuanepl cTaBATCA mnmocjiae (GaMHIMM HE3aBUCUMO OT TOrO0, KOMY
aJipecoBaH JOKYMEHT — JOJKHOCTHOMY JIUILY WJIH (PU3UYECKOMY.

IIpu agpecoBaHMHM NMHCbMa PYKOBOAUTENIO CTPYKTYPHOTO NOAPA3AECICHUS
YKa3bIBa€TCS B UMEHUTEIBHOM IMaJ€Ke HAUMEHOBAHHWE OpPraHU3alluH, HWXKE - B
JATEIbHOM MaJIe’)K€ HAWMEHOBAHHUE JIOJDKHOCTH PYKOBOJMUTENS, BKJIIOUYAOIEE
HAaUMEHOBAHUE CTPYKTYPHOTO MOApa3AeaeHus, (paMIIni0, MHUIHAIIBI.

IIpumep-

MunucTepcTBO 00pa3oBaHus,

HayKH U MoJiofexu Pecnmyosiukn Kpbim
HavanbHUKY ynpaBJieHus1 00111ero o0pa3oBaHus
®amuius N.0.

[lepen ¢damunuelr JOJDKHOCTHOTO —JMIAa JOIMYCKAeTCs  yNOTPeOsTh
COKpalleHHEe «Tr-Hy» (FOCIOJMHY ), €CIIU aJpecaT MY>KUMHA, WIH «T-3Ke» (TOCIOoXKe),
€CJIM aJipecaT >KEeHIUHA.

[Ipu paccpulke MOKYMEHTa TpyNIle OpraHW3aluid OJHOTO THIA WIH B
CTPYKTYpHBIE TIOJIpA3NICTICHUSI OJHOW OpraHU3allM, aaApecaT YKa3bIBAETCS
00001IIEHHO.

B ogHOM mokymMeHTe He TOHKHO OBITh 00JIee YEThIPEX aJpecaToB.

[Ipu OombmieM KOJWYECTBE aapecaToB COCTABISICTCS CHUCOK  (JIHCT,
yKa3zaTellb) PAacChUIKH TOKYMEHTA, Ha KaXJIOM JOKYMEHTE YKa3bIBa€TCS OJIUH
aapecaT wid ajapecat opopmisieTcs: 0000IIEHHO.

B cocraB pekBuszuTra «AnpecaT» MOXKET BXOJUTb TOYTOBBIA aJipec.
DNeMeHTbl  TOYTOBOTO  ajjpeca  YKa3blBAlOTCA B  MOCIEJOBATENbHOCTH,
ycTaHoBieHHOH [IpaBuiamu okazaHus yCiayr IOUYTOBOM CBSI3H.

[Tpumep -
Bcepoccuiickni
HAYYHO-
HCCIeA0BaTeIbCKUM
HHCTUTYT
TOKYMEHTOBEIeHH sl
U ApXUBHOTO jejia
IIpo¢coro3nas y..,
a. 82,
MockBa, 117393

B cnyuae oTnpaBku JOKyMeHTa (PU3MYECKOMY JIUIY YKa3bIBaloTCs: (pamuims,

WHUIMAJbI, TOYTOBBIA ajpec: (yIula, HOMEp JOoMa M KBapTHUPbI, HACEIECHHBIN

MyHKT, paiioH, 00J1acTh (Kpail, peciy0uka), MoYTOBbIN HHIEKC).

[Tpumep -

®amuausa N.0.
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CanoBas yJa., 1. 5, kB. 12,
r. JHCK, JHCKOI 00J1., 301264

[Ipu ornpaBke muchbMa MO AJIEKTPOHHOW MOUYTe WIM MO (haKCUMUIBHOU
cBsi3u  (0€3 JIOCBUIKM MO TIOYT€) TMOYTOBBIM ajapec He ykasbiBaeTcs. [lpu
HEOOXOJMMOCTH  MOXET OBbITb  yKa3aH  DJJIGKTPOHHBIM  ajapec  (HOMep
tenedona/dakca).
[Tpumep -

Bcepoccuiickuii Hay4YHO-
HCCJIEI0BATEIbLCKUH
HHCTUTYT
AOKYMEHTOBEIeHUS U
apXUBHOIO J1eJ1a
mail@vniidad.ru

I'pud yrBep:KaeHus J0KyMeHTA.

I'pud yTBEepxkIeHUS TMpOCTaBIsIETCS Ha JOKYMEHTe B Cily4yae ero
YTBEPKIAEHUS  JOJDKHOCTHBIM  JIMLIOM,  PACHOPAJUTENbHBIM  JOKYMEHTOM
(mpuKa30M, pacopsLKEHUEM, PEIIICHUEM).

['pud yTBEepkaeHus: pa3Mmelnaercs B MpaBOM BEPXHEM YTy MEPBOro JHCTA
nokyMeHTa. CTpOKM pEKBU3UTA BBIPABHUBAIOTCS IO JIEBOMY Kpaw WU
LHEHTPYIOTCSI OTHOCUTEIIBHO CaMOM JITIMHHOUW CTPOKH.

[Ipu yTBEpXI€HUU NOKYMEHTa TOJDKHOCTHBIM JIMIIOM TPHU( YTBEPKICHHUS
coctoutr wu3 cinoBa YTBEPXJ/AIO, HauMeHoBaHMS JOKHOCTH  JIMIIA,
YTBEP)KIAIOMIETO JOKYMEHT, €ro TMOJIUCH, WHUIHAAIOB, (aMmwimu ¢ JaThl
YTBEPKACHUS.

[Tpumep -
YTBEPXKJIAIO
Jqupexrop MBOY COII Ne 1
Hoamucy U.0. Pamuiust
Jara

[Ipu yTBepkIeHHH JOKYMEHTa pPacCHOpPSIUTEIBHBIM JOKYMEHTOM Tpud
yrBepxkaeHuss  coctoutr w3 ciaoBa  YTBEPXKJIEH  (YTBEPXJEHA,
YTBEPXJIEHBI unu YTBEPXXJIEHO), cornacoBaHHOro ¢ HAMMEHOBaHHUEM BHJA,
YTBEPKIAEMOr0 JTIOKYMEHTA, HAUMEHOBAHUSI PACHOPSAUTEIHHOTO JOKYMEHTa B
TBOPHUTEIBHOM MAJIEKE, €0 1aThl, HOMEpA.

[Tpumepsl
1. (ITopsiaok) YTBEPXIEH

npukazom MBOY COII Nel
5 anpess 2021 r. Ne 82
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2. (IIpaBuna) YTBEPXJIEHbBI
npukazom MBOY COII Ne 1
15.06. 2021 r. Ne 83

3. (ITonoxxenue)

YTBEPKJIEHO
npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

[Ipu npunsiTHU  (PAaCCMOTPEHMH) JIOKYMEHTa  KOJUICTHAJIbHBIM  OpPraHoOM
00pa3oBaTebHON OpraHU3alMK, PEIIEHUsI KOTOPOro (UKCUPYIOTCS B MPOTOKOJIE,
B rpude mpuHsATO (PACCMOTPEHO) YKa3bIBAETCSI HAMMEHOBAHUE OpraHa, peluieHueM
KOTOPOTO MPUHSAT JOKYMEHT, JJaTa U HOMEp NMPOTOKoJa (B CKOOKax).
YTBEPKIAIOIIETO IOKYMEHTa B TBOPUTEIBHOM MaJIeXKeE, €ro 1aThl, HOMEpa.

[Tpumepsl
3. (ITopsimox) IPUHAT
neIaroru4ecKMM coOBeToOM
(mportoxoJ ot 15.08.2021 Ne 12)
4. (IIpaBuna) MNPUHATDBI

Yipap/0IUM COBETOM
(mportokoa ot 15.06.2021 Ne 8)
3. (ITonoxxenue)
MNPUHATO
001IMM coOpaHueM
pPadOTHUKOB
o0pa3oBaTeIbHOI
OpPraHu3anuu
(mporoko.a 15.06.2021 r. Ne 83)
3aroJ10BOK K TeKCTYy.
3aroyioBOK K TEKCTYy BKJIIOYAaeT B ceOs KpaTKoe COJEp)KaHHE JIOKYMEHTa, €ro
OCHOBHYIO CMBICJIOBYIO HArpy3Kky. 3arojioBok (opmynupyercs ¢ npeasorom «O»
(«O0») u oTBEUAET HA BOIPOC «O YeM?»:
o TpuKa3 (0 4eM?) O CO3/IaHUU aTTECTALIMOHHONW KOMUCCHUU;
o TpuKa3 (0 4em?) 00 yTBEpKIEHHUH IITATHOTO PACIIHCAHMS;
e TICHEMO (0 YeM?) O TIpeOCTaBICHNN HH(DOPMAITUH.
3arojloBOK COCTaBJISIET MCIOJIHUTENb JOKYMEHTA. 3arojioBOK K TEKCTY
odopmMIIsieTcs TO PEKBU3WTAMU OJIaHKa CJieBa, OT T'PAaHMIIBI JieBoro mois. Eciou
TEKCT JIOKyMEHTa HE TPEBBIMIACT YETHIPEX-TIATH CTPOK WM OopopMiIeH Ha OJIaHKe
dbopmarta A5, 3aroioBOK MOKHO HE YKa3bIBaTh.
3aroyioBOK  JOKYMEHTa  3alMChIBAETCSI NPU  €ro  pPEerucTpalvv B
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COOTBETCTBYIOIIIME PETUCTPALMOHHBIE (POPMBI: KAPTOUKY, 03y JaHHBIX.

TexkcT 10KyMeHTA.

TekcT TOKyMeHTa COCTaBIISIETCA HAa PYCCKOM SI3BIKE KaK rOCYJIapCTBEHHOM
a3pike  Poccuiickon ®@epepaumu. TeEKCT HOKYMEHTa U3Jaraercsi pPyCCKUM
JUTEPATYPHBIM SI3BIKOM C Y4E€TOM OCOOEHHOCTEH O(UIIMAIbHO-AECIOBOTO CTUJISA,
BHJIA JIOKyMEHTa U €ro Ha3HAYEHUS B yIPaBJIEHYECKOU
nearenbHocTH. Colep:kaHWe JIOKYMEHTa JOJKHO OBbITh H3JIOKEHO KpaTkKo,
JIOTUYHO, TOYHO U SICHO.

TekcTsl TOKYMEHTOB U3J1araroTCs:

- or l-ro nMIa eJIMHCTBEHHOrO 4YHWcClia B JOKyMEHTax (IIpuKas,
pacnopspkeHHe W T.JI.) PYKOBOIUTENS  0Opa30BaTeIbHOM  OpraHu3allvy,
JEUCTBYIOIIEr0 HA NPUHIMIIAX €IWHOHAYalIus, a TaKXKe JIOKyMEHTax,
aZpECOBAaHHBIX PYKOBOJCTBY OpraHHU3allMM: MPUKA3bIBAKO... MOJATOTOBUTH U
MPEACTABUTh HA PACCMOTPEHUE; MPOIILY PACCMOTPETH
BOIPOC 00 YCTAaHOBJIEHUH JILITOTHBIX TapUOB...;

- 3-r0 NMIa €IMHCTBEHHOT'O YMCJIa B JOKYMEHTAX KOJUIETUAJIbHBIX OPTaHOB:
KOMHCCHS pELINIA...; OpraHU3alusl HE CUUTAET BO3MOXKHBIM...;

- 1-ro nuua MHOXECTBEHHOTO YHUCJIa B COBMECTHBIX JOKYMEHTaxX: IPOCUM
MPEACTABUTh JAHHBIE O...; IPEACTABIIIEM HA PACCMOTPEHUE U YTBEPKIACHUE. .. ;

- 3-ro nMila MHOXECTBEHHOTO YHUCJa B MPOTOKOJAX: CIYIIAIU, BHICTYIUIIH,
MMOCTAHOBWJIN, PEILIHIIN.

B nmokyMeHTax, ycTaHaBIMBAIOMIMX TIpaBa W OOS3aHHOCTH OpraHU3AINH, €€
CTPYKTYPHBIX MOJApa3AeieHUl (MOJIOKEHUE, UHCTPYKIHUS), a TaKKe COACPKAIIUX
OTHMICaHUE, OIEHKY (DaKTOB WJIM BBIBOJBI (aKT, CIpaBKa), MUCHOJBb3yeTcs (opma
W3JI0’KEHUS TEKCTA OT TPETHETO JIMIA €AUHCTBEHHOTO MM MHOKECTBEHHOT'O YUCJIIA
(«oTmen ocymecTBisieT (GYHKIMW», «B COCTaB OOBEAMHEHUS BXOIAT», KKOMHUCCHS
YCTaHOBUJIAY).

B TekcTe nokymeHTa, MOATOTOBJICHHOTO HA OCHOBAHMM 3aKOHOAATENbHBIX, MHBIX
HOPMATUBHBIX IIPABOBBIX AKTOB, W3/IaHHBIX OPTaHAMHU BJIACTH W YNPABJICHUS,
JOKYMEHTOB, paHee W3JaHHbIX OpPraHoM BJacTH — AaBTOPOM JOKYMEHTA,
YKa3bIBa€TCsl HAMMEHOBAHUE BUA IOKYMEHTA, HANMEHOBAHHUE OpPraHa, U3JaBIIEro
JOKYMEHT, J1aTa IPUHATHS WIH YTBEPXKACHUS TOKYMEHTA, €r0 peruCTpaluOHHbBIN
HOMED, a TAK)KE 3ar0JI0OBOK K TEKCTY WJIM HAUMEHOBAHUE BUA JOKYMEHTA.

[Ipumepsnl

«B cootBercTBUM ¢ moctaHoBieHueM I[lpaButensctBa oT 13.08.1997 No
1009 «O06 ytBepxkaenun IlpaBun MOATOTOBKM HOPMATHUBHBIX IMPABOBBIX AKTOB
denepalibHbIX OPraHOB HCIOJHUTENBHOM BIACTH M MX TOCYJapCTBEHHOM
perucTpauumny;

«B coorBerctBuu ¢ I1010KEHUEM O MOCTOSIHHO JEUCTBYIOLIEN SKCIIEPTHOU

KOMHUCCUU YUPEKIACHUS, OpraHU3alluu, MPEANPUITHS, YTBEPKICHHBIM IMPUKA30M
PocapxuBa ot 19.01.1995 Ne 2...».
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Ecam TEKCT COOEpPKUT HECKOJIBKO NOPYYEHHW, PELIEHUH, BBIBOJIOB, B TEKCTE
BBIJIEIISIFOTCS PA3J€IIbl, MOAPA3IEIbl, IyHKThI, OAMYHKTHI.
B Tekct pokymMeHTa MOTYT BKJIIOYAThCA (parMeHTbl, O(QOPMIICHHBbIE B BHJIE
TaOJMIIBI MU AHKETHI.
CtpaHulbl TEKCTa HyMEPYIOTCA apaOCKUMU LU(PpaMu MOcepeIMHE BEPXHETO MO,
B nucemax ucnomns3yroT cneayromue GopMbl U3T0KEHUS:
e OT TMEpPBOTO JUIA MHOXECTBEHHOTO 4YHCIa («IIPOCUM HANpPaBUTHY,
«HAMNPAaBIIIEM HA PACCMOTPEHHED );
e TMEPBOrO JIMIA E€IUHCTBEHHOTO YHUCNA («CUUTAI0 HEOOXOIMMBIMY, «IIPOIILY
BBIJICJIUTHY );
e TpeThero Jmia eauHcTBeHHOro uncia («O0O He Bo3paxkaerT», «OO cuurtaet
BO3MOXXHBIMY).

OTMeTKA 0 MPUJIOKEHHH.

OTMeTKa O MPUIOKEHUU COACPKUT CBEIEHUS O JOKYMEHTE (IOKyMEHTax),
PUJIAra€MOM K OCHOBHOMY JIOKYMEHTY (B COINPOBOJUTENbHBIX MUCbMAaX, MPETEH-
3UsIX, aKTaX, CIIpaBKax M JPYrux MHOOPMAIMOHHO-CIIPABOYHbBIX JOKYMEHTAaX) WIH
O TOM, YTO JOKYMEHT SBJSIETCS MPUIOKEHUEM K OCHOBHOMY JOKYMEHTY(B
JOKYMEHTaX - MPUIOKEHUSX K PaCIOpPSAUTENIbHBIM JOKYMEHTaM, IMOJIOXKEHUSIM,
npaBuiaM, HHCTPYKILHUSIM, TOTOBOpaM, IjlaHaM, OT4eTaM U Ap. AJOKYMEHTaMm).

B compoBoauTEeNBbHBIX MHChMAX W JOPYTUX HMHQPOPMAIMOHHO-CTIPABOYHBIX
JIOKyMEHTaX OTMETKAa O MPWIOKEHUU OPOPMIIICTCS IOJ TEKCTOM OT TPaHUIIBI
JIEBOTO TIOJIS CAEAYIOIIUM 00pa3oM:

- €CJIM MPUJIOKEHHUE HAa3BaHO B TEKCTE:
[Tpunoxenue: Ha 2 1. B 1 3K3.;
- €CJId TPWIOKEHUE HE HA3BaHO B TEKCTE WJIM €CIU TMPHUJIOKEHUW HECKOJBKO,
YKa3blBalOT HAa3BaHUSA JIOKYMEHTOB-NPWIOKEHUH, KOJIMYECTBO JIUCTOB U
HK3EMIUISIPOB KaXKIOTO MPUIIOKEHUS:
[Tpunoxenue: 1. [lonoxenue (Ha3Banue) Ha 5 1. B 1 2K3.
2. CnpaBka 0 KaJipOBOM COCTaBe Ha 2 J1. B 1 7K3.;

- €CITU IPUJIOKEHUEM SIBIISIETCS 000COOIEHHBIN AJIEKTPOHHBIN HOCUTEIh

(KOMITaKT- AUCK, Usb-(hen-HaKomuTeNb 1 JIp.):
- Ilpunoxenue:

CDsg 1 3x3.

- €CJIM NpuIokKeHue (MPUII0KEHUST) COPOLLIIOPOBAHBI:

[Ipunoxenue:

otuet o padore PUII B 2 3k3.

B pacniopsimutensHbIX JOKyMeHTaxX (TpHKa3ax, pacrlopsHiKeHUIX ), JOTOBOpax,
MOJIOKEHUSX, TpaBWilaxX, HWHCTPYKIHMSIX W JAPYTUX JIOKYMEHTax OTMETKa O
IPUIOKEHUU OPOPMIISIETCS CIIEAYIOIUM 00pa3oM:

- B TEKCTE€ JOKYMEHTa MpHU NEePBOM YIIOMUHAHUU JOKYMEHTA-PUIIOKEHHUS B
CKOOKaXxX yKa3bIBaeTCs: ... (MPUIOKEHNE) WIH ... (IpUJIoKeHUe 1); mepes; HoMepoM
MPUIOKEHUS AOMYCKAETCSI CTABUTh 3HAaK HOMepa: ... (mpuioxeHue Ne 2);

- Ha TEpPBOM JIUCTE JOKYMEHTA-IPHUJIOKEHUS B MPABOM BEPXHEM YLy
yKa3bIBaeTCs:
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Ipunoxenne Ne 2

K npuxkazy MbOY
COII Ne 1

ot 15.08.2021 Ne 112.

CTpoku peKBU3UTA BBIPABHUBAKOTCS IO JIEBOMY Kpar WIM LIEHTPUPYIOTCSH
OTHOCHUTEJIBHO CAMOW JUIMHHOW CTPOKH.

Ecnmm  npunoxeHMeM K  pacnoOpSAMTENIBHOMY  JTOKYMEHTY  SIBIISIETCS
HOPMATUBHBIM IPAaBOBOM AaKT WJIM HWHOW JOKYMEHT, YTBEpPKIAE€MbIH JAaHHBIM
pacropsauTENbHBIM JOKYMEHTOM, Ha NIEPBOM JIMCTE MPWIOKEHUS MPOCTABIISETCS
OTMETKa O MpUIOXKeHUH (0e3 CChUIKM Ha PacCHOPSAUTEIbHBIA TOKYMEHT) U TPHUP
YTBEPKIAEHUsI, B KOTOPOM YKa3bIBAKOTCS JAHHBIE PACIIOPSAUTEIBLHOTO JOKYMEHTA,
KOTOPBIM YTBEDPKIECH TOKYMEHT- IPUIIOKEHHUE.

[Tpumep -
Mpunoxenne 1
YTBEPXIAEHO
npuka3 MbOY
COIINelor 18.05.2021
Ne67

I'pud¢ corsiacoBanusi 10KyMeHTA.

[IpoeKThI MOATOTOBIEHHBIX JOKYMEHTOB Mepe MOAMUCAHUEM B Psijie CIy4yacB
COTJIACOBBIBAIOTCS. C 3aMHTEPECOBAHHBIMH  YUPEKACHUSIMH, CTPYKTYPHBIMHU
HOJIpa3eJIEHUSIMHU, OTAEJIbHBIMU JTOJPKHOCTHBIMU JIUL[AMHU.

I'pu¢ cornacoBaHusi B 3aBUCUMOCTH OT BUJIa JOKYMEHTa U OCOOEHHOCTEN €ro
0 OpMIIEHHSI MOKET IIPOCTABIISITHCS:

- Ha IEPBOM JIUCTE JOKYMEHTA (€CIM JOKYMEHT UMEET TUTYJIbHBIN JIUCT, -
Ha TUTYJBHOM JIUCTE) B JIEBOM BEPXHEM YIJIy Ha YpOBHE rpuda yTBEepKACHUS WU
110]1 HANMEHOBAHUEM JOKYMEHTA OJIM)KE K HUKHEMY IT0JII0);

- Ha MOCJIEHEM JIUCTE TOKYMEHTA M0/ TEKCTOM;

- Ha JIUCTE€ COTJACOBAHMA, SBIAIOIMIEMCS HEOTHEMJIEMOW  YacCThIO
JOKYMEHTA.

I'pud cormacoBanust noxymenta coctoutr u3 ciosa COI'JTACOBAHO,
JOJDKHOCTH JIMIA, ¢ KOTOPBIM COTJacoBaH JOKYMEHT (BKJIIOuas HauMEHOBAaHUE
OpraHM3aIM), €ero COOCTBEHHOPYYHOM MOAMHUCH, paciiu@pPOBKU MOIMUCU
(vHUIMANOB, (haMUITUN) U TaThl COTJIACOBAHMUS.

[Tpumep -

COT'JTACOBAHO

JupexTop (Ha3BaHUE OpraHU3alLuN)
(moamucek) N.0O. @amunus

JlaTta
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Ecnu cornacoBaHue OCYHIECTBISIETCS KOJUIETHAIbHBIM OpraHoM, B Tpude
COTJIaCOBAHUS YKA3bIBAIOT CBEJEHUSI 00 OpraHe, COrjlacoBaBIlEM JOKYMEHT, 1aTe U
HOMEpPE MPOTOKOJIA, B KOTOPOM 3a(UKCHUPOBAHO PEIIEHHE O coriiacoBanuu. Ecmu
COTJIACOBAaHUE  OCYIIECTBISAETCS MUCbMOM, YKa3blBAOT BHJ  JIOKYMEHTA,
OpraHM3alHMIo - aBTOPA TOKYMEHTA, AaTy U HOMEP MHUChMa.

[Tpumepsl

1 COI'JIACOBAHO
YupapiasomuM cOBEeTOM
MBOY COLINel

(mpoTOKO0JI OT Ne )
2 COI'IACOBAHO
nucsmMom Pocapxusa

oT Ne

Bu3a corjiacoBanusi J0KyMeHTA.

Busbl cornmacoBaHusi JOKYMEHTa — PEKBH3UT JOKYMEHTA, YKa3bIBAIOIIWNA Ha
corjacue WM Hecorjiacue JOJKHOCTHOTO JIHIa 00pa30BaTENbHON OpraHU3aluu C
COJIEp>)KaHUEM MIPOEKTA TOKYMEHTa (J1ajiee — BU3a).

[Ipumep

3aMecTUTeNb TUPEKTOPA M0 BOCIUTATEILHON paboTe
JInunas moanuch N.N. BanoBa
10.10.2023

OdopmiieHHass TakuM 00pa3oM BH3a O3HAYAET COTJIACHE JOJDKHOCTHOTO JIMIA C
COAEPKAHUEM JOKYMEHTA.
[Tpu HaNMMUMK 3aMedaHuii 0 JOKYMEHTY BU3Y OOPMIISIOT CJICTYIOITUM 00pa3oM:

3ameqaHusl PUIIararoTCs
3amecTuTeNb TUPEKTOpa IO BOCIIUTATEIbHON paboTe

JInmunasg moanuce .. BanoBa

10.10.2023

JIOKyMEHT BHM3UpPYETCS MCIHOJHUTEIEM W 3aWHTEPECOBAHHBIMH B JIOKYMEHTE
JOJDKHOCTHBIMU JTUIIAMHU, PYKOBOJUTEIEM 00pa30BaTEIbHON OpraHu3aluu.
3amevaHusi JOJKHBI ObITh TMPEJCTABICHbI Ha OTAEJIBHOM JIUCTE, KOTOPbIN
MOJAMKUCHIBAIOT, TaTUPYIOT U MPUJIATAIOT K JJOKYMEHTY.

B gokymeHTax, NO/JIMHHUKU KOTOPBIX XpaHSATCA B OpPraHu3allid, BU3bI
IPOCTABJSIIOT HAa TMOCTEAHEM JIMCTE JOKyMEHTa TOJ MOAMUCHI0, HAa 000poTe
MOCJEAHEr0 JUCTAa TMOJUIMHHUKA JOKYMEHTa WM Ha JIUMCTE COIVIACOBaHUS
(BU3UpPOBaHUS), IPUIATAEMOM K JOKYMEHTY.
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B HCXOOAIINX JOKYMCHTAX BH3bl IPOCTABJIOTCA Ha JK3CMINIApAX
JOKYMCHTOB, IIOMCIIACMBIX B ICJI0.

IHopnucek.

JIOMKHOCTHBIE JIMIIAa TOAINMCHIBAIOT JOKYMEHTBHI B TMpeAenax CBOMX
MOJTHOMOYHM, OMPEACNICHHBIX YCTaBOM o00I11e00pa30BaTeIbHOM OpraHu3alvi U
JIOJKHOCTHBIMU MHCTPYKIUSIMHU.

[logmuce COCTOMT W3 HAWMEHOBAHUSA JOJDKHOCTM  JIMIA, KOTOpOE
MOJIMMUCHIBAET JOKYMEHT (TIOJIHOTO — €CIIM JIOKYMEHT HarledaTaH He Ha OJaHke,
COKpaIllleHHOTO — Ha JOKyMEHTE, HameyaTaHHOM Ha OJlaHKe), €ero
COOCTBEHHOPYYHOU MOANMKUCH, MHUIMAJIOB (MHUITUAT UMEHH ), (DaMIITHN.

[Ipumepsnl

He Ha 0JIaHKe:

Jdupexrop MBOY COII Ne 888 JInuHasi noaAnuch N.0. ®amuaus
Ha 0JIaHKe

JAupexrop JInyHas noanuch N.0. Pamunusn

HpI/I Oq)OpMJIeHI/II/I AOKYMCHTA Ha OJaHKe JOJDKHOCTHOTI'O JIUIIa JOJKHOCTD
9TOro Jimia B IIOAINMNCH HC YKAa3bIBACTC.

ITpumep JInuHas moanuch HN.0. ®amuiaus

B AOKYMCHTax, COCTaBJICHHBIX KOMI/ICCPICﬁ, B IIOAIMMCH YKA3bIBACTCA CTATyC
JHIa B COCTaB€ KOMHCCHH.

ITpumep -

IIpencenarenn IHoanuck N.0. Damuiaus
KOMHMCCHH IHopnuch HN.0. ®amuaus
Yj1eHbl KOMUCCHH IHopnuch HN.0. ®amuaus

IMoanucew N.0. amuaus

B ciIy4dac OTCYTCTBHUA  PYKOBOAUTEIIA IMPUKA30M OonpeaciIACTCA  JIMIO,
HCITIOJIHAKOIIECE €TI0 06}ISaHHOCTI/I, a4 TaKKC YIIOJHOMOYCHHOC IIOAIMUCHLIBATH
AOKYMCHTBI, IIpH 3TOM IIOAIIHMCH O(I)OpMJISICTCSI C yKazaHHEeM CTaTryca
AOJDKHOCTHOTO JIMla B COOTBCTCTBUHU C IIPUKA30M (paCHOpH}KCHI/IeM).

ITpumep -

N.o. nupexTopa IMoanuck N.0. ®amuaus
WIN:

HNcnonHsiromuii 00513aHHOCTH TUPEKTOPA Hoamucys HU.O.
DamuIus

HpI/I noaAnrMCaHuu AOKYMCHTA JIMIOOM, HMCIOIIUM IIpaBO IMOAIKMCH B CJIydac
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BPpCMCHHOTO  OTCYTCTBUA  PYKOBOAUTCIISI, HCIIPABJICHUA B  HAWMCHOBAHHUC
JOJDKHOCTHU H pacmmprBKy (I)aMI/IJ'II/II/I YK€ MMOATOTOBJICHHOI'O U COTJIACOBAHHOI'O
IMPOCKTa AOKYMCHTA BHOCATCA OT PYKH HUJIM C UCIIOJIb30BAHUEM COOTBCTCTBYIOIIHUX
IITAaMIIOB.

He AOITyCKaCTCA CTaBHUTDb KOCYHO uepry, HaIIIHUCh «3a» nepen
HanMMCHOBAHHUEM JOJDKHOCTH JIMIa B IMOAIINCH, €CJIIN JOKYMCHT IMOAIIMCBIBACT HHOC
JOJIZKHOCTHOC JTHUIIO.

DJIeKTPOHHAS MOJMUCH.

OTtmeTka 00 DJIEKTPOHHON TIOMMWCHU WCIONB3YEeTCS TPH BU3yaIH3alldU
AJIEKTPOHHOTO  JOKYMEHTa, TMOAMHCAHHOTO  SJEKTPOHHOW  MOAMHCHIO, C
cobmroieHreM TpeOOBaHMIA:

a) MECTO pa3MEIIeHHUs OTMETKH OO0 O3JIEKTPOHHON MOAMHUCH JOJKHBI
COOTBETCTBOBATh ~ MECTY  pa3MeEIIeHUs COOCTBEHHOPYYHOH  MOAMHUCHA B
aHAJIOTUYHOM JIOKYMEHTE Ha OyMa)kKHOM HOCHUTEIIE;

0) 2JIeMEHThI OTMETKH 00 3JIEKTPOHHOU MOJMUCH JOJKHBI ObITh BUIMMBIMHU
Y YUTaeMBbIMH MTPH 0TOOPAKEHNHU JTOKYMEHTA B HATypaJbHOM pa3Mepe;

B) DJIEMEHTHI ~OTMETKH 00 DJJIEKTPOHHOW TMOANUCHA HE  JIOJDKHBI
NIEPEKPBIBATHCS WIIM HAKJIAIBIBATHCS APYT HA JIPYTa;

') DJIEMEHTHI OTMETKH 00 3JIEKTPOHHOU MOJANUCU HE JOJDKHBI EPEKPhIBATh
AJIEMEHTHI TEKCTa JOKYMEHTA M JAPYTHe OTMETKH 00 3JIEKTPOHHOW monanucu (Ipu
HaJIMYMH).

OTtmeTka 00 OSJEKTPOHHOM MOANMUCH M BKJIO4aeT ¢pa3y «JlokymeHT
MOJNMKUCAH AJIEKTPOHHON IMOJIIMUCKHIO», HOMEp cepTu(dUKaTa KII0Ya IJICKTPOHHON
noanucy, GaMuIuIo, WM, OTYECTBO BJajeNblla cepTU(HUKaTa, CPOK JACUCTBUS
cepTuduKaTa KI04a SJIEKTPOHHON MOATHCH.

[Tpumep
JupexTop I[OKyMEHT HOI[HI/IC AH A.b. UBanos
SJEKTPOHHOW MOANMUCHIO
Cepruduxart lalllaaalllllIIIII
Bnagenen UBanoB Anekceii bopucoBu4
HeiicrBurenen ¢ 01.01.2017 nmo 01.01.2022
Ieyarts.

OTTHCK medaTtu 3aBepseT MOUIMHHOCTh MOJMUCH JOJDKHOCTHOTO JIMIIA Ha
JIOKyMEHTaX, YIOCTOBEPSAIONIMX MpaBa JHll, GUKCUPYIOUUX (DaKThl, CBS3aHHbBIE C
(MHAHCOBBIMU CpEJICTBAMM, a TaKXKe Ha JOKYMEHTaX, MpPeIOoCTaBIsiEMbIX 3a
npenesbl  OpraHu3allid M MPEeAyCMATPUBAIONIMX 3aBEPEHHE IMOAJIMHHOCTH
noanucu. BHyTpeHHUE AOKYMEHTHI (MpUKa3bl, MPOTOKOJbI U T.A.) MEYaThlO HE
3aBEPSIFOTCS.

[lewaTr mpocTaBisieTCs, HE 3axXBaThiBasi COOCTBEHHOPYYHOW TMOAMKCH JIUIIA,
MOAMMUCABIIETO JOKYMEHT, WU B MecTe, 0003HaueHHOM «MID» («Mecto neuatny).

OTMeTKAa 00 HCIIOJTHUTEJIE.
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OTtmeTka 00 WuCMONHUTENE BKIIOYAeT B ceOs GdaMmwinio, WMs, OTYECTBO
UCIIOJTHUTENIS JOKYMEHTa, HOMEp ero TesnedoHa.
OrmeTka 00 HCIIOJHHTEIIE MOJKET JIOMOJHATHCS HAWMEHOBAHHEM JOJKHOCTH,
CTPYKTYPHOTO MOAPA3AECICHUS U 3JIEKTPOHHBIM aJIPECOM UCIIOTHUTETIS.
OtmeTka 00 ucmoyHUTENEe OPOPMIISIETCS Ha JIUIEBON CTOPOHE TMOCJIETHEro JIMCTa
JIOKyMEHTa OT TPAHUIIBI JIEBOTO TOJIS WUIH, IPHU OTCYTCTBHH MECTA, - Ha 00OPOTHOU
CTOPOHE BHU3Y CJIEBA.

ITpumep -

3abeun UBan AHapeeBuY,

KonTposbHoe ynpaBjieHue, BeTyLIUil CIIENHATHUCT,

+7(978) 924-45-67, Zabelin@gov.ru

OtmeTKka 00 UCTIOTHUTENE MOKET OPOPMIISTHCS KaK HUXKHUN KOJIOHTUTYI U
neyaTaThCs pU(TOM MEHBIIEro pa3Mepa.

OTMeTKa 0 3aBepeHUN KOTHH.

OOpa3oBarenbHasi OpraHU3alUsl MOXET 3aBepSATh KOMUU TOJNBKO TeX
JOKYMEHTOB, KOTOPBIE CO3JAIOTCS B HEH, & TAKKE B CIydasiX, IPELYCMOTPEHHBIX B
ab3alle BTOpPOM HACTOSIIET0 MyHKTa. Komusi MOKyMeHTa HW3roTaBIMBAETCA H
BBIJIAETCS TOJIBKO C pa3peuieHuss pyKOBOAMUTENS OPraHU3ALMH, €r0 3aMECTUTEIICH
WM PYKOBOAMUTENS CTPYKTYPHOTO IOAPA3ACIICHUS.

B ciyyae mnOArOTOBKM JOKYMEHTOB [UIsl NPENOCTaBICHUS CyneOHBIM
OopraHaM, NpU pEUIeHWH BOINPOCOB MO MNPUHATUIO JIMI Ha paboTy, oOydeHue,
YIOCTOBEPEHUSI HUX TPYNOBBIX M JPYIMX IIpaB BO B3aMMOOTHOILICHMSX C
YUpPEXKJIEHUEM, a Takke Mpu (OPMUPOBAHMM JIMYHBIX J€1 pPabOTHUKOB
o01ieo0Opa3oBarenbHasi OpraHU3alMsl MOXKET M3rOTaBIMBaTh KOMHMHU JTOKYMEHTOB,
BBIIaHHBIX APYTUMHU YUPEKICHUSAMU (KON JOKYMEHTOB 00 00pa30BaHuu U JIp.).
ITpu Bblmaye KONMMM JOKYMEHT BOCIPOM3BOAMTCA TMOJIHOCTBIO  (OJaHK
o0Opa3oBaTesIbHOM OpraHu3aluu, HOMep, JaTa, COAEPKAHUE U T. 11.).

B npaBom BepxHewm yriy konuu numercs cnoBo «Komus». IIpu Bergadye xonmm ¢
KOIUU ciaeayeT nucaTth «Konus ¢ konumy».

Ecnu xonust 11 BHYTPEHHETO IMOJIb30BAHUSA, TO JUISl 3aBEPEHUS] HUKE PEKBU3UTA
«IToanmuce» NpOCTaBISAIOT 3aBEPUTENIBHYIO HAANUCh: «BepHO»; JODKHOCTh JULA,
3aBEpSAIOLIETO KOMHUIO; JIMYHYIO MOAMNKNCH; PacIIM(PpPOBKY MNOANUCH (MHULIUAIBI,
bamunnio); 1aTy 3aBepeHusl.

[Tpumep -

BepHo

Cexkperaps/CnenuajncTt mo Kajapam

JInyHast moanuch B.B. UBanoBa

10.10.2023

Ecau xonus BbLIACTCA I NPCACTABIICHUA B APYI'YIO OPraHn3alnuio, TO OTMETKA O
3aBCPCHUU KOIIMKU AOIMOJIHACTCA HAAIMCBIO O MCECTC XPAaHCHUA JOKYMCHTA, C
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KOTOPOTO ObLJIa M3TOTOBJICHA KOIIUSA, U 3aBEPSICTCS TIEYaThI0 OPraHU3aIlUN.
[Tpumep -
[Tonnuuauk gokymenta HaxoauTcss B MBOY Illkona Ne 3 B nene Ne 12-k 3a

2022 ron.
Jlnst mpocTaBiIeHUS OTMETKH O 3aBEPEHUHN KOIMKM MOXKET MCII0JIb30BAThCS IIITAMII.

OTMeTKa 0 MOCTYIUICHHH JOKYMEHTA.

OTMmeTKa O TOCTYIJIEHUM JIOKyMEHTa CIYy)XXHUT JUIs TMOATBEpXkKIeHus ¢hakra
NOCTYIUIEHUSI JTOKYMEHTAa B OpPraHM3alMI0 W BKJIIOYAET AATy MOCTYIUICHHUS U
BXOJSIIINIA pErUCTPAIMOHHBIN HOMEp AoKyMeHTa. [Ipu HeoOX0IMMOCTH OTMETKA O
MOCTYIUIEHUM MOKET JOMOJIHATHCA yKa3aHMEM BPEMEHM IOCTYIUIEHHS B 4acax U
MUHYTax M CIIoco0a T0CTaBKU JOKYMEHTA.

OTMeTKa O MNOCTYIUIEHMM JIOKYMEHTa MOXET IMPOCTABIATHCS C IMOMOUIBIO
iTamina.

Pe3oaronus.

Pesommonvisi coepKUT yKa3aHUE IO HCIOJHEHUIO JOKyMeHTa. Pesomronus
odbopmisieTcss Ha CBOOOJHOM MecTe pabodero mMoJis JIOKYMEHTa, Ha OJiaHKe
pPE30JIOUMA WM BHOCUTCS HEIMOCPEICTBEHHO B CHCTEMY 3JIEKTPOHHOTO
JIOKyMEHTOO00pOTA.

Pezomonus  BrutrowaeT: ¢aMuiINi0, WHUIAAIB HCTIOTHUTENS (MCTIOTHUTENECH ),
MOPYYCHHUE IO JOKYMEHTY, TIPH HEOOXOAMMOCTH - CPOK HCIIOTHEHUS, MOIMHNCH
JIUTIA, BEIHECIIIETO PE30JIIOINIO, 1aTy PE30JTIOIHH.
Peszosmonus, kak mpaBWIIO, MHUIIETCS OT PYKH PYKOBOIUTEIEM Ha TMOITMHHUKE
JIOKyMEHTa Ha CBOOOJHOM OT TEKCTa MECTE.
[Ipumep -

®amuiausa N.0.
IIpomy moaroroButh npemiaoxenus k 10.11.2021.

Hopnuce

Jara

OTMeTKa 0 KOHTpOJIE.

OTMeTKa O KOHTPOJIE CBUJIETEIBCTBYET O MOCTAHOBKE JOKYMEHTAa Ha KOHTPOJIb,
MPOCTABISCTCS IITAMIIOM WJIM MPOU3BOJUTCS 3amuch OT pyku «KOHTpoJib» Ha
BEPXHEM I0JI€ JOKYMEHTA.

KonTponto momnexar Bce 3aperHCTPUPOBAHHBIC JTOKYMEHTHI, TpeOyromnue
WCTIOJTHEHUS.

CpokH HCHOJIHEHUSI JOKYMEHTA YCTaHABIMBAIOTCA B COOTBETCTBUHM CO CPOKAaMH,
0003HaYEHHBIMHU 3aKOHOJATEIHCTBOM, OpPTaHU3AIMEeH, HAMPABUBIICH MOPYUYCHUE
WIN MPOCHOY, paclopsSAUTENbHBIM JOKYMEHTOM WJIM PE30JIOLUEH PYKOBOIUTENS
00pa3oBarebHON OpraHu3aluu.

Cpok npocraBiisieTcs B popMe JaThl 3aBEPILICHUS UCTIOTHEHUS.

OTMeTKa 0 HATIPaBJIEHUH IOKYMEHTA B J1€J10.
OTMeTka O HampaBJI€HUU JOKyMEHTa B J€J0 ONpeAesisieT MECTO XpaHECHHS
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JIOKyMEHTa TIOCTIe 3aBepIieHuss pabdoThl C HUM W BKIIOYaeT: cioBa «B memoy,
WHJEKC JieJla 0 HOMEHKJIaType /e, B KOTOpOoe IOMeNlaeTcs IOKyMEHT Ha
XpaHEHUe, C YyKa3aHWeM ToJla, JOKHOCTH JiMIa, O(QOPMHBIIET0 OTMETKY,
IIOIITACH, TaTHI.

[Tpumep -

B nesno Ne 01-18 3a 2020 r.

Cexkperapb

IMoanucek /lara

OTMeTKa O HampaBJICHUU JTOKYMEHTa B JIEJI0 MOXKET JOTOJHSITHCA KPATKUMHU
CBEJICHUSIMU O XapaKTepe UCIIOTHEHUS IOKYMEHTA.

4. Tpe0oBaHUA K COCTABJIECHUI0O HEKOTOPbIX BUI0B JOKYMEHTOB.

IMpukas.

[Ipuka3 - mpaBOBOW JIOKAJIBHBIA HOPMATHUBHBIA aKT, KOTOPBIM W3HACTCS
€AMHOJIUYHO PYKOBOJAMTENIEM O0O0pa30BaTENIbHOW OpraHu3allid U yAOCTOBEPSET
pELIEHUs OpraHu3alMOHHO-PACHIOPAIUTEIIBHOTO XapaKTepa.

IIpuka3pl  W3HAKOTCA N0  OCHOBHBIM  BONpPOCaM  JAESTEIIBHOCTH,
aIMUHUCTPATUBHO- XO35MCTBEHHBIM BOIMPOCAM M KaJIPOBBIM BOMpPOCaM (JINYHOMY
cocTaBy) 00pa3oBaTeIbHON OPraHU3AIHH.

[Ipuka3 moaMUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSAMH, YKA3aHHBIMHA B
Pexomenpanmu.

[Tocne moamucanus TmpuKa3za W3MEHEHHUS W/WIW JOMOJHEHWS B HETO
BHOCSATCA NyT€M U3JIaHUsI HOBOTO TMpHKa3a O BHECEHWU HM3MEHEHHM W/Wiu
JTOTIOJTHEHUH.

[Ipuka3, kak mnpaBwio, odopmisieTcss Ha OJlaHke 00pa30BaTEIbLHOM
OpraHMu3alvy B IEYaTHOM BHJIE.

[Ipuka3 umMeeT cieayrolue PEeKBU3UTHI: HAaUMEHOBaHHWE O00pa30BaTEIbLHOM
OpraHu3allMK COTJIACHO yCTaBy; HauMeHoBaHue Buaa fokyMenrta ([IPUKA3), narta,
HOMEp, MECTO COCTAaBJICHHS, 3arojlOBOK K TEKCTy, TEKCT, HAaWMEHOBAHHUE
JOJDKHOCTH, TIOAMKHCH JTOJDKHOCTHOTO JUIA (MHUNHMAIBI, (pamMunms), BU3BI
COTJIACOBAaHMS, O3HAKOMJICHUS.

Jatoii npukasza (pacnopsbkeHus) sIBIsSeTCs nara ero mnoxamnucanus. Jlarta
opopmisiercs 1M@PPOBBIM CHOCOOOM; HOMEpP COCTOMT H3 3HaKa «No» u
nopsiakoBoro Homepa npukasa: ot 00.00.0000 Ne 000.

CopepxaHue TpUKa3za KpaTKO H3JIaraeTcsi B  3arojOBKE, KOTOPBIA
HauuHaercs ¢ npemiora «O» M COCTABISIETCA C IMOMOLIBIO OTINIArOJIBHOTO
cymectBurenbHoro  («O6  yrBepxkaeHuH..», «O  CO3MaHUU...») WM
cyliecTBUTeNbHOTO («O0 UTorax...»).

B mpukazax TekCT wu3naraercs OT NEPBOTO JIMIA E€IMHCTBEHHOIO 4YHCIIA
(«mpuKa3bIBaIOY ).

Bo Bpems 03HakOMIIEHMSI C NPUKA30M YKa3aHHbBIMM B HEM JIMIIAMU Ha
MIEPBOM JK3EMIUISIPE MPUKa3a MOPOCTABIAKOTCS NOANUCH C YKa3aHUEM JaThl
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O3HAKOMJICHHSI.

Homepa cTpaHuil NPOCTABISIOTCS IMOCEPEIMHE BEPXHEro TMoJisi JIHCTA
Ha4YMHAasi CO BTOPOTO JIUCTA.

[puka3pl HyMEPYIOTCSI B MOPSIIKE UX U3/IaHHS B Mpejeiax KaleHIapHOTo
rojia; MPHUKa3bl 0 OCHOBHOM JESATEILHOCTH U MO KaJPOBBIM BOIPOCaM (JIMYHOTO
COCTaBa) UMEIOT OTICIBbHYIO TOPSAKOBYIO HYMEPALIHIO.

[Ipu Hymepaliu MPUKA30B JOMYCKACTCS MCIOIb30BAHUE TOMOTHUTEIBHBIX
OYKB.

ITpumep:
K- kaapsi;
JI - IMYHBIA COCTAB;
O- ocHOBHAas 1€SITEJILHOCTD;
Y — o0yuarwomuecs.

[Ipuka3 BcTymaer B CHIy C MOMEHTa €ro IOJANUCAHUS PYKOBOIUTEIEM
o0pa30BaTeNIbHOM OpraHu3aluy, €CJIM B TEKCTE HE YKa3aHO JIPYroro Cpoka.
ITpukaspl peructpupyrorcss B KHure/x ypHane peructpauuu mpukazoB (
npunodxcerue 2).

ITpuxasel ¢opmupyrorcs B Jleno oauH pa3 B kBaptain. Kuura/xypHan
IPOHYMEPOBBIBAETCH, IPOLIHYPOBBIBAETCH, CKperuIsieTcs HOJIHUCHIO
PYKOBOAMTENS M Te4YaThblo OOpa3oBaTeNbHOM opraHu3anuu (mpuioxenue 1). B
KOHIIe KaneHaapHoro roaa Jlemo( He Oomee 250 nmcToB) odopmiseTcs B
cootBeTcTBUM C [losoxxennem 00 apxuse.

IIpuka3bl 10 OCHOBHOM JAeSATEJIbHOCTH.

TexkcT mpukaza mo BompocaM OCHOBHOHM JAESATEILHOCTH 00pa3oBaTeNbHOM
OpraHM3alMi COCTOMT M3 JBYX YacTed - KOHCTatupymwoued (mpeamOysbl) U
PacnopsIIUTEIbHOM.

B KOHCTaTHpYyOIIEH 4acTH OTPAXArTCA LENH U 3a4a4d MPEIIUChIBAEMBbIX
JNEUCTBUM, IPUYMHBI HW3JaHMs TpPHUKa3a, JAaeTcsi CChUIKA Ha JIOKYMEHT,
IIOCJIY>KMBIIMI OCHOBAaHHWEM JUISl MOJArOTOBKHM NpPHKa3a. YKa3zaHHAas 4acTb MOXKET
Ha4YMHAThCA co cioB «Bo ucnonuenue...», «C nensto...» U Tomy noaodHoe. Eciu
JOKYMEHT M3JAacTCs Ha OCHOBAaHUM JPYrOr0 PAaCHOPSAMTENBHOIO JOKYMEHTa, B
KOHCTaTUPYIOIIEH YaCTH YKa3bIBAETCSI HA3BAaHHUE BUJIA 3TOTO JOKYMEHTA, €ro aBTOP
(MunuctepctBo, COBET MUHHUCTPOB M JIp.), JaTa, HOMEpP U 3arojoBok. Touka B
KOHLIE KOHCTAaTUPYIOIIEH YaCTH HE CTAaBUTC.

PacnopsnutenbHast yacTh npuka3a HaunHaetcs co cinoBa [IPUKA3BIBAIO,
KOTOpOE€ IeYaTaeTcs ¢ HOBOW CTPOKU OOJbIIMMH OykBaMu 0€3 OTCTYIJICHHUS OT
JIEBOTO NOJIA U KaBBIYEK, ITOCJIE YETO CTABUTCS IBOETOUHE.

PacnopsautenbHas 4acTh JNEIUTCA HA IIYHKTbl M IOMIYHKTBI, KOTOpBIE
HyMepyroTcsl apaOCkuMu nudpamu. B kaxaoM MyHKTE JOJDKHBI OBITH yKa3aHbI
UCIIOJIHUTENIM, KOHKpPETHbIE 3aJaHus (MOPYYEHMs]) M CPOKH MX BBIIOJHEHUS.
Wcnonnutenn Moryt OBbITh Ha3BaHbl TaKKe OOOOIIEHHO: «PYKOBOAMTEISM
METOJUYECKUX OOBEIUHEHUI», «3aMeCTUTEsIM naupekTopay». Ilpu 3ToMm, Kak
IIPaBUJIO, HE IPUMEHSETCS HAIMCAaHWE HEKOHKPETHBIX IIOPYYEHUH, KOTOpbIE



22

COZIEpXkKAT CJIOBA: «YCKOPHUTBY, «YJIYUIIUTH», «AKTUBU3UPOBATHY, «OOPATUTh
BHUMAaHHUE», «COBEPIICHCTBOBATHY, KITPOAOJKUTH» U T.II.

OtpenbHble 3amaHus  (Hampumep, 3afaHus, cojaepxkaiue UdpOoBbIe
JAHHBIE) MOTYT 0OPMIIATHCS B BUJIE MPUIIOKEHHUS K MPUKA3y CO CCHUIKOM Ha HUX
B COOTBETCTBYIOIIMX NYHKTaXx TMpuKaza U  OQOPMISIOTCS  COIJIACHO
JaHHBIMPexkoMeH 1ausm.

Crpanulilpl MpUKa3a U NPUIOKEHUN HYMEPYIOTCS KaK €IUHbINA JOKYMEHT.
Ecoum mpuka3oM OTMEHSIETCS MNPEAbIAYIIHM pPAaCHOPAINUTENIbHBIA JTOKYMEHT, B
pPaCIOPAAUTEILHOM YaCTH YKa3bIBAE€TCS IYHKT, KOTOPBIM JOJDKEH HAYMHATBCS CO
cnoB: «lIpu3HaTe yrpatuBmmm cuiy...».

H3MmeHeHus, BHOCHUMBIE B TMpHUKa3, O(QOPMISIOTCS OTAEIHHBIM IPUKA30M,
KOTOPBIH JOJKEH WMETh TaKoW 3arojioBoK: «(O BHECEHWW W3MEHEHUW W/WUIU
JONOJIHEHUM B IpHUKa3 ..» C YKa3aHWEeM JaTbl, HOMEpa, 3arojoBKa
pacrnopsiiUTENIbHOIO  JTOKYMEHTa, B  KOTOPBIM  BHOCATCS  W3MEHEHHS.
PacnopsinurenbHast yacTh NMpUKa3a HAYMHAETCS ¢ TAKOTO MyHKTA:

1. BHecTn n3MEHEHUS B IPUKA3...

Jlanee OTOEABHBIMM TOANYHKTaMH  (OPMYJIUPYIOTCS HU3MEHEHUS B
pacrnopsauTeNbHbIA JOKYMEHT.

[Tpumep -

1) myHKT 2 U3J0KUTH B CIAEAYIONIEH peaaKlnu;

2) MyHKT 3 UCKJIIOUYUTE;

3) aG3ar BTOpO#i myHKTa 4 JOTOTHUTH CIIOBAMH. ..

Ecnu wu3MeHeHuss B pacnopsauTeNbHBIM JOKYMEHT O(OpMIIIOTCS Ha
OTZIEJILHOM JIMCTE (JIMCTaX), B IEPBOM ITYHKTE PACIOPSAUTENIBHON YacTH MpUKa3a
YKa3bIBaETCS:

1. BHecTn n3meHeHus B...

[TocnenHuii MyHKT pacropsAUTENbHON YacTH B ClIy4yae HEOOXOJIMMOCTH MOXKET
CoJIepkaTh pEIICHHWE O BO3JIOKEHUU HA JODKHOCTHOE JIMLIO (YHKUMUNA T10
KOHTPOJIIO 32 UCIIOJITHEHUEM TIPUKa3a.

IIpuka3bl 10 KAAPOBHIM BONPOCAM.

[Ipukassl M0 KaAPOBLIM BOMpOCcaM (JUYHOMY COCTaBY) O(OPMIISIFOTCS KaK B
yauduiupoBannoit ¢popme (Ilocranosnenue I'ockomctata PO ot 05.01.2004 Ne 1
«O0 yTBepkAcHUHN YHU(PUITUPOBAHHBIX (POPM MEPBUYHON YUETHON JOKYMEHTAINH
10 YYETY TPYJla ¥ €ro OTUIAThI»), TaK U B TEKCTOBOM.

JlaHHBIA BUJ TPUKA30B OQOPMIISIETCS B BUIAE WHIWBHAYATHHOTO WIIH
CBOJHOTO.

B uHmuBMmyanpbHOM TIpUKa3e COICPXKHUTCS WHPoOpMamus 00 OJHOM
pabOTHHKE; B CBOJHOM - O HECKOJBKUX, HE3aBUCUMO OT TOTO, KaKue
yIpaBJICHUYECKUE PEIICHUS 110 HUM MPUHUMAIOTCS (IIpUeM Ha paboTy, Ha3HAUYEHUE
Ha JIOJDKHOCTD, IIEPEBOJT HA JIPYTYIO TOJHKHOCTH (paboTy), YBOJIBLHEHHE U JIP.).

Coneprxkanve UHAUBUAYAJIBHOTO MIPUKa3a MO KaJpOBbIM Bompocam (JIMYHOTO
COCTaBa) KpaTKO M3JIaraeTcs B 3aroj0BKe, KOTOPbIA HauMHaeTcs ¢ npeayiora «O» u
COCTaBJSIETCSI C  MOMOUIBIO  OTIJIArojbHOTO  CyllecTBUTeNbHOro:  «O
Ha3HAYCHUU...», «O MOPUHATHH...». B CBOAHBIX MpHUKa3aX MOKET MPUMEHSITHCS
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0000111eHHBIN 3ar0JI0BOK: «O KaapoBbIX Bompocaxy», «O INIYHOM COCTaBe».

B Tekcre mpukaza mo KaapoBbIM BompocaMm (JMYHOMY COCTaBYy), Kak
IPABUJIO, KOHCTATUPYHOIIAsi YACTh HE OTMEYAETCl.

PacnopsiiuTenbHas 4yacTh NpUKa3a HA4MHAETCS, KaK MPaBWIlo, ¢ IJarojia B
HeomnpeaeneHHol ¢opme: «Ilpunsate», «Haznauuts», «IlepeBectn», «OOBABUTH»
¥ TOMY MOJIO0HOE.

Jlanee ykaspiBatoTcs (pamMuiusi, UMs, OT4e€CTBO (IIPU HAJIMYUM) PaOOTHHKA,
Ha KOTOPOTO PAcIpoCTpaHseTcs JeHCTBUE MPUKa3a, U TEKCT MpuKaza. B cBogHOM
npukase GaMUINK JHIL B IPeeiaX MyHKTOB pa3MEIAloTCs 10 an(aBuTy.

B npukasze o Ha3HAUEHUU WU YBOJBHEHUHM PAOOTHHKA yKA3bIBAETCS MOJIHAS
nata (4ucno, Mecdl, roa) (akTHYECKOro BhIXOJa pabOTHUKA Ha padoTy
(mpekpalleHuss TPYAOBBIX OTHOLIEHWI), pa3Mepbl €ro TOJDKHOCTHOTO OKJIaja
COTJIACHO IITaTHOMY PacCHUCAHUIO.

B cBogHOM mpukaze 1mo KagpoBbIM BompocaMm (JITYHOMY COCTaBy) B
pacnopsAMTENbHYIO YacTh BKJIKOYAEeTCd HMH(OpMalMs, KOTOpas pa3MellaeTcsi B
TaKOH MOCJIEe10BATEILHOCTH: IPUEM Ha pabOTy, IEPEBOJ], YBOJIbHEHUE.

B kaxnom myHKTe mpHKasza M0 KaJIpOBbIM BoIpocaM (JIMYHOMY COCTAaBY)
YKa3bIBAa€TCs OCHOBAHHME OTHOCHUTEIBHO €ro Hu3JaHus (3asBi€HHE pabOOTHUKA,
TPYAOBOM JOroBop (CoryamieHue), J[AOKIaJHAs 3alucKa, IpeJCTaBICHUE,
XOJaTaliCTBO, pELIEHUE AaTTeCTAllMOHHOM KOMHCCHM 00111e00pa30BaTeIbHON
OpraHu3aluu) u T.1.

Pacnopsixenue.

Pacnopspkenue - pacnopsauTeNbHbIN JIOKaJIbHBIM HOPMATUBHBIM IIPaBOBOU
aKT, KOTOPBI H3AaeTcsi pPYKOBOASIIMM pPaOOTHUKOM 0Opa3oBaTeNIbHON opra-
HU3alMK  (HaOpuMmep,  3aMECTUTENEM  PYKOBOJIWTENS,  PYKOBOJUTEIEM
CTPYKTYpPHOTO MOAPA3AEICHUs) MO BOIPOcaM HH(POPMaLMOHHO-METOAUYECKOTO,
aZIMUHUCTPATUBHO-X034MCTBEHHOTO M OPraHU3allMOHHOI'O XapakKTepa, BXOJISALIUM
B €r0 KOMIIETEHIIHIO.

PacnopskeHnem oQOpMIIIOTCST BOIPOCHI KPAaTKOCPOUHOTO OJIHOPA30BOTO
Xapakrepa.

PacnopskeHust  COCTaBISIOTCS aHAJIOTWYHO MpHKazaM (B ME€YaTHOM
BapuaHTe) MOKHO 0e3 ciioBa «[IPUKA3BIBAOy.

KoHcratupyromass 4acTb TEKCTa B PaCHOPSDKEHHUSX OTHENSIETCS  OT
pacniopsigutensHoit vactu cioBamu: «IIPEJIJIATAIO», «PEKOMEHIVYIO»,
«OBA3BIBAIOy, « CHUTAKO HEOBXOANMBIM».

Pacniopsbxkenust  peructpupytorcss B KHure/xypHane  peructpanuu
pacrnopsKeHun (npunoorcenuel). Kuura/xypHain IIPOHYMEPOBBIBAETCH,
NPOLIHYPOBBIBAETCA, CKPEIUISIETCS MOJINUCHI0 PYKOBOAMTENIS MW  IME€YAThIO
oOpa3zoBaTesibHOM opranusanuu.Pacnopspkenus popmupyrorcs B Jleno onuH pa3 B
kBapTai. B koHie kaienaapHoro roaa Jlemno (e 6osiee 250 nuctoB) odopmisieTcs
B cooTBeTcTBUM C [lonoxennem 06 apxuse.

IIporokoJr.
[Ipouiecchl MNpUMEHEHMs] YOPABJICHUECKUX peIIeHUd o0pa3oBaTeIbHOM
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OpraHu3alel U camMu PEeIICHUS JOKYMEHTHUPYIOTCS C IMOMOIIBI MPOTOKOJIOB
KOH(epeHIUiA, TeJaroruueckuX COBETOB, KOMUCCHI U TIp.

B nporokosax 3aceaHuil KOJUIETHAJIBHBIX U COBEIIATEIbHBIX OPraHOB TEKCT
U3JIaraeTcsi OT TPETHhEro JIMIA €IMHCTBEHHOTO yucia («IeAaroruueckuil COBeT...
MOCTaHOBIIAET), KCOOPAHHUE... PEILIUTION).

IIpoTokon  cocTaBisgeTcss HAa  OCHOBAaHMM  3allMCEH,  CJEJIAHHBIX
HEIMOCPEACTBEHHO BO BpEMS 3aCENaHUM, MNPEACTABIECHHBIX TEKCTOB U TE3UCOB
JOKJIAJIOB Y BBICTYIUJIEHUH, CIIPABOK, IPOEKTOB PELICHUMN.

IIpoTOKON MOXET COCTABIATHCS KAK B PYKONHCHOW, TaK M B I€YAaTHOU
dbopme.

JlaToil mpoTOKOJIa SBISETCA JaTa NpoBeleHus 3acenanus. Ecnu 3acenanue
MPOJIOJKAIOCh HECKOJIbKO JHEH, TO 4Yepe3 THUPE YKa3bIBAIOTCS NEPBbIA U
IOCJIEAHUM AEHb 3aCeAaHusl.

Homep mporokosa [0MKEH COOTBETCTBOBATH MOPSIAKOBOMY HOMEPY 3ace-
naHus. Hymepanuss mnpOTOKOJNOB BeneTcsl B IpeAenax KaJleHIapHOro Troja
OTACJIBHO MO KaXIO0M TpYyIIE MOPOTOKOJOB 3aCEJaHUs] COOTBETCTBYIOILETO
KOJUJIErMaJIbHOTO OpraHa.

B pekBusuTe «MECTO 3aceaHus» YKa3blBAC€TCS HA3BAHUE HACEIEHHOTO
IIYHKTA, B KOTOPOM COCTOSIJIOCH 3aCEAHUE.

3aroioBOK K TEKCTy NPOTOKOJa JOJKEH OTOOpakaThb BHUJ 3acelaHus
(coBemanue, cobpanue, KOHPEPEHIUS U T.I1.) WIN KOJUICTHATBHOU NEATeTLHOCTH
(komHccus, COBET, coOpanue, paboyas Tpymnmna U T.I.) U BKJIIOUaTh Ha3BaHUE BHUJA
JOKYMEHTA.

TekCcT NpoTOKOJIa COCTOUT U3 BBOAHOU M OCHOBHOM 4acTEMN.

BBomHast 4WacTh  CONEpPXKHUT  MOCTOSHHYIO — wHpopmaruioo  (cioBa
[MPEACEOATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIM) u mnepeMeHHYIO
(pamunus, WHULMANBL Tpeacenaress, CeKperaps M NpUCYTCTBYIomux). Ilpu
HEO0OXOAMMOCTH YKa3bIBAIOTCS JOJKHOCTH MPUCYTCTBYIOUIUX, a TAKKE MHUIUAJIBI,
dbaMuIuu JOJKHOCTH JIML, TPUIJIALIEHHBIX Ha coBemanue. [lpu konuudectse
y4acTHUKOB Oosiee 10 cocTaBisieTcss CHHCOK MPUCYTCTBYIOIIMX, KOTOPBIN
MIPUJIAraeTcs K NPOTOKOTY.

Eciu  nportokon odopmisercs B mnedatHod  ¢opme, TO  CJOBa
I[TPEACEHNATEJIb, CEKPETAPD, ITPUCYTCTBOBAJIN neyatatoT OT HYJIEBOTO
MOJIOKEHUST TalynsaTopa, OT 2-TO TIOJOXKEHHsI TaOyJsTopa CTaBUTCS THPE,
WHUIMAIBl ©W (QaMwimu [HUIyT B WUMEHUTEIRHOM mazexe. DaMumuu
IPUCYTCTBYIOIIUX pacrojaraimTcs B aadaBUTHOM MOPSAIKE U IedaTaroTcs dyepes 1
MEKCTPOYHBIN UHTEPBAJL.

BBognas uyacth mpOTOKOJIa 3akaHYuBaeTcss TMoBecTkoM mHA. CroBa
«IloBecTka nHS» TEYaTalOT OT HYJIEBOIO MOJIOKEHHS TaOyyisiTOpa, MOCIE HHUX
CTaBUTCA ABOeTOUYME. BOMpockl MOBECTKU JHS HYMEPYIOTCS apabCKuMu I pamu.
Kaxx1p1ii HOBBIN BOIIPOC MEYaTaroT OT 1-ro moyiokeHus TadysTopa.

[TocnenoBaTenbHOCTh PACON0KEHUS BOIPOCOB ONPENEISETCS CTENEHBIO X
BaXKHOCTH. Bompochl nepeuucinsitorcs B UMEHUTENbHOM majexe. Joknan (otuer,
cooOiienre, nHopMmalys), HaMMEHOBAHUE JIOJHKHOCTH, WHUIMAIBI U (HaMIIHIO
JOKJIaJUMKa NUIIYT B POAUTEIBbHOM maaexe. He pexkomeHayeTcss BKIOYATh B
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noBecTky AHs  Bompoc  «PasHoe». Kaxnaenii Bompoc  HOMKEH — OBITh
KOHKpeTu3upoBaH. dopmupoBaHue BOMPOCOB B IMOBECTKE JHS HAUYUHAETCS C
npezyora «O (O0)».

OcHOBHasE 4acTh NPOTOKOJA COCTOUT U3 PA3AENIOB, KOTOPbIE JOJHKHBI
COOTBETCTBOBAaTh IYHKTaM IIOBECTKH JHsA. Pa3zaensl HymepyroTcsi apaOCKUMu
uudpaMu U CTPOATCS MO0 TAKOH CXeMe:

CJIYIOAJIA - BBICTVYIIWJIA - PELLJIN (ITOCTAHOBUWIIN),

VYkazaHHbIE CcJIOBa TMedYaTarTcs OonblmuMu OykBamu 0€3 OTCTyma oT
IpaHMILBI J€BOro noJjis. ITocie 3Tux ciioB cTaBUTCA JBOETOUNE.

[Tocne cnoa CIIYIIAJIMA yka3bIBaeTcsi KpPaTKHl TEKCT BbICTYIUICHHUS
OCHOBHOTO JTOKJaquuKka. amMuiIns 1 HHULHAIIBI KaXKI0T0 TOKJIAJYUKa eYaTaroTCs
C HOBOM CTPOKM. KpaTKuil TEKCT BBICTYIUIEHUS M3JaracTcs B TPETbEM JIHULE
€MHCTBEHHOTO YHCJIA.

TexcTbl WM TE3UChl JOKJIANOB U BBICTYIUICHHM, O(OpMIICHHBIE Kak
OTJIeNIbHBIE JOKYMEHTHI, B TEKCT MPOTOKOIa He BkitovaroTcs. [locne cBegenuit o
JOKJIaJYMKe CTaBUTCA TUpe U yKasbiBaercs: «TekcT gokmana (BBICTYIUICHHUSA)
MPUIIAraeTcs K MPOTOKOIIY».

ITocne cnoBa BBICTYIIW/IN ¢dukcupyroTcss BBICTYIUICHUS TeX JIHII,
KOTOpbIE MPUHSIU y4acTHe B 0OCYKJI€HUU 0KIana. Beictymenus ohopmistoTcs
B MPOTOKOJIE C YKa3aHUEM JOJDKHOCTEH, (paMmiinii M1 MHUIIMAJIOB, BBICTYIAIOIINUX B
UMEHUTEIBHOM MaJIeXKe, a TAKKE C KPATKHM H3JI0KEHUEM COAEPKAHUS BOIIPOCA U
orBeTOB Ha Hero. ConaepKaHUE BBICTYIUIEHHA H3J1araercs OT TPEThEro Juua
€MHCTBEHHOTO YHCJIA.

[Tocne cmosa PEIIMJIN (ITOCTAHOBWJIM) ¢ukcupyercs mnpUHITOE
pelieHne mo 00CyXJAaeMOMYy BOIIPOCY TOBECTKH JHA. Perienune MOMKHO OBITH
KOHKPETHBIM U BKJIIOYaTh COCTABIISIIOLIME, KOTOPBHIE OTBEYAIOT HA CIEIYIOLIUE
BOIIPOCHI: KOMY, YTO CJIeJIaTh U B KaKOW CPOK.

Pelenus, comepxaiirie HECKOJIIBKO BOIPOCOB, MOAPA3ACIAIOTCS Ha MYHKTHI
U TOJMYHKTHI, KOTOpble HyMmepyloTca apadbckumu uudpamu. IloamyHKTHI
HYMEPYIOTCS IUPPaMH C TOUKOM.

B ciywae, xorma Ha 3acelaHUd MPUHUMAETCS PEIIEHHE 00 YTBEPIKICHHUU
JIOKyMEHTa, KOTOPbI 00CYyX)Aayics Ha 3acCeIaHuM, 3TOT JOKYMEHT IMpuiaraercs K
IPOTOKOIY M B HEM JIENIAETCsl CChIJIKa HAa HOMEP U J1aTy npoTokoda. [Ipu Hanuuum
JIPYruX JOKYMEHTOB, KOTOpBIE pacCMaTpUBAINCh Ha 3acelaHuu, Hu (akT
00CYXJI€HUSI KOTOPBIX ObLT 3a(DUKCHUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS
apabckumu 1uppamu ([lpunoxenue 1, Ilpunoxenne 2). B cooTBETCTBYIONNX
IIYHKTaX MPOTOKOJIA JENAETCS CChIIIKA HA ATH HMPUIIOKEHHS.

[IpoTOKON MNOANMUCHIBAETCA MPEACENATENbCTBYIOIIMM Ha 3aCEIaHUU KOJl-
JIETHAJIBHOTO OpraHa U CEKPETapEM.

Bobinucka w3 MpoTOKOJIa — TOYHAsE KOMHUS YacTH TEKCTa MOJIMHHOTO
POTOKOJA, OTHOCSIIErocsi K TOMY BOIIPOCY TOBECTKA JAHS, IO KOTOPOMY
TOTOBUTCS BBINMKMCKA. BBIMIKMCKAa U3 MPOTOKOJIA COACPKUT CICAYIONINE PEKBU3UTHI:
HaMMEHOBaHHE 00111e00pa30BaTeIbHON OpraHU3alliyi, HAa3BaHUE BUA JIOKYMEHTa
(BBIMKMCKA M3 MPOTOKOJA), JlaTa 3aceJaHus, MECTO COCTAaBJECHHS, 3arojOBOK K
TEKCTY, TEKCT, OJAMUCH, OTMETKY O 3aBEPEHUH KOIHUH.
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[IpoTokonsr peructpupyrorcst B KHure/>kypHane peructpaiuy MpoTOKOJIOB
(npunosicenue  3).KHura/kKypHal TPOHYMEPOBBIBACTCSA, IMPOIIHYPOBBIBACTCS,
CKpEIUIAeTCS  TOANMHMCHI0  PYKOBOAWTENS W  MeuyaThlo  00pa3oBaTeIbHOMN
opraam3anuu. [IpoTokonsl ¢popmupyrorcs B Jleno onuH pa3 B KBapTan. B koHIe
kasieHaapHoro rojaa Jlemno (ve 6omxee 250 nuctoB) opopMIISIETCS B COOTBETCTBUU C
[TonmosxenneM 06 apxuBe.

CayxeOHOe MUCHMO.

CnyxxeOHO€ THUCBMO COCTaBISIETCS C IleJblo oOMeHa HH(opMaluend u
MPEICTABISET COOOM:

- OTBETHl O BBINOJHEHUU 3aJIaHUN, OMNPEJEICHHBIX B aKTaXx OPraHoB
roCyAapCTBEHHOW BJIACTH, TOPYUYECHUSIX BHICIIUX JIOJKHOCTHBIX JIMII;

- OTBETHI Ha BBHIMOJHEHUE TTOPYICHHUM BBIIIECTOSIINX OPTraHU3AIIHIH;

- OTBETHI Ha 3aIMPOCHI APYTUX YUPEKICHHM;

- OTBETHI Ha OOpaIIEHHs TPaK/IaH;

- OTBETHI Ha 3aIPOCHl HA HHPOPMAIHIO;

- VHUIIMATUBHBIC MHCHMA;

- COMPOBOJUTENbHBIE MHCHMA.

CnyxeOHoe muchbMO odopMisieTcss Ha OnaHke  00pa3oBaTENbHOU

OpraHu3aIuu.
[lucbeMO wuMeeT clenyloUMe pPeKBU3UTHI: JaTa, PEruCTPALUOHHBIA HOMEp
(ucxondImuii), CChlJIKa Ha PErucTpPalMOHHBIA HOMep (BXOIAIIMKA) U JaTy
JIOKyMEHTAa, Ha KOTOPbIN JaeTcst OTBET (IIPU HAJIMYUHU), aJjpecar, 3arojJ0oBOK, TEKCT,
OTMETKA O HAJMYMU MPUIIOKEHHUH (B CiIydae HeOOXOAUMOCTH), MOAMKUCH, CBEIACHUS
00 ucnosautene (O.M.0., KOHTaKTHBIA HOMEp TenedoHa).

JlaToit muceMa sIBIISIETCS JaTa €ro MOANUCaHuUs, KOTopas J0JKHA COBMAIaTh
C 1aTO¥ perucTpaiyy UCXOIsIIeH KOPPECIIOHICHIINH.

OCHOBHBIM PEKBH3UTOM CIIY’)KEOHOTO MHUCHhMa SIBIISIETCS TEKCT, KOTOPBIH, KaK
IIPAaBWJIO, COCTOWT H3 JBYX dYacTed. B mepBoM 4YacTu yKas3bIBaeTCs IPUYMHA,
OCHOBaHME WM OOOCHOBAHHWE TMOJITOTOBKM IMChbMA, MPUBOMASTCS CCHUIKM Ha
JIOKYMEHTBI, KOTOpbI€ OBLJIM OCHOBAaHMEM JMJIi €ro cocTaBieHus. Bropas dactb
BKJIFOYACT BBIBOJBI, MPEMIOKECHHS, MTPOCHObI, pPEImIeHUs W T. I., KOTOPBIE
pa3mMelnaroTcs ¢ ad3aria.

Kak npaBuio, B mucbMe 3aTparuBaeTcs OAUH BOMPOC.

Texct muceMa wu3jaraercss OT MEPBOTO JIMIA MHOXKECTBEHHOTO 4YHUCHA C
UCIIOJIb30BAHUEM CJIOB: «IIPOCUM COOOIIUTb...», «PAZBSICHAEM, YTO...».

CnyxxeOHO€ MUCHhMO TMOJIUCHIBAETCS PYKOBOAMUTENEM O00pa3oBaTEIbHOU
OpraHu3aIuu.

Cunpaska.

CrnpaBka - TOKYMEHT, HOJTBEPKAAIOIINI KaK1e-In00 GaKThl WK COOBITHS.

CrnpaBku OBIBAIOT ABYX BUJOB:

CnpaBka a1 ONMCaHUS WIM TMOATBEpXKIEeHUsS] (PAKTOB, WJIM COOBITUN B
JEATEeIIbHOCTH OpraHu3aluu.

ChopaBku COCTaBIJISIIOTCS O YKa3aHUIO BBIMIECTOSIIEH OpraHu3allid WU
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PYKOBOIUTENSI 00pa30BaTEIbHON OpraHu3auu sl WHPOpMalu O BHITIOJHEHUN
IJTAHOB, 3aIaHUH, IOPYYEHUH U TIPEJICTABIIIOTCS B YCTAHOBIICHHBIE CPOKH.

Texcm maxoil cnpasku cocmoum u3 08yxX 4acmell.

B mepBoii uwactu wusnmararorcs (aKThl, IOCIYKMBIIHUE TIOBOJIOM K €€
HAIlMCaHWI0, BO BTOPOH - TIPUBOAATCS KOHKPETHBIC JaHHBIC. BBIBOABI U
IIPEJIOKCHHSI B CIIPaBKe HE JAar0TCs (32 NCKITFOUCHHEM aHAJIMTHISCKOM ).

CrpaBka J0/DKHA OOBEKTHBHO OTpPa)KaTh COCTOSHHE JICN, €€ COCTaBJICHHC
TpeOyeT THIaTeNhbHOTO CcOOpa W TPOBEPKH CBEIACHUN, MOTYT MPUBOJUTHCS
TaOIULIBL.

CrpaBku, COCTABJICHHBIC ISl PYKOBOIUTENSI OPTaHHW3AIlMH, IMOAMHUCHIBACT
COCTaBUTEIIb.

CrpaBku, KOTOpPBIE COCTaBISIOTCS 1O  yKa3aHUIO  BBHIMIECTOSIIEH
OpraHU3aINH, TOAMUCHIBACT PYKOBOJAUTEIb 00111€00pa30BaTeIbHON OpTraHU3aIIHH.

JlaToii cripaBKH SBJISETCS JaTa €€ IMOAITUCaHUS.

CrpaBKH, YJIOCTOBEPSIONINE FOpHINYECKHE (DAKTHI: MOATBEPIKICHHE MECTa
paboThI, 3aHUMAaeMOM JTOKHOCTH, pa3Mep 3apabO0THOM TUIaThI U T.]I.

JIJIst HEX TIPUMEHSIOTCS YHU (PHIIMpOBaHHbBIE TpadapeTHbIE OJIaHKH.

Takoro poma crpaBkM BBIJAIOTCS IO 3ampocaM 3auHTEPECOBAHHBIX JIWIT
(COTPYIHUKOB) WM YYPEKIACHUN W PETHCTPUPYIOTCS B JKypHAJIC BBIJaBaCMBbIX
CIIPaBOK.

Joxknaanas 3anmucka.

JlokiaaHass 3amMcka - JOKYMEHT, aJpECOBAHHBIA pPYKOBOIUTEIIO U
UH()OPMUPYIOIIHI €r0 O CIOKHUBIICHCS CUTYaIlMy, UMEBIIIEM MECTO SIBICHUM WJIU
(daxkTe BBITIOJIHEHHON pabOTHI, a TaKXKe COACP)KAIIMK BBIBOABI W MPEIOKECHUS
COCTaBUTEJIS.

JlokmamHast 3aITMCKa MOXKET BBITIOTHATHCS PYKOTMCHBIM CIIOCOO0OM.

TekcT [OKJIAAHOM 3alMCKA JENIUTCA Ha JBE€ 4YacTU: NepBas -
KOHCTaTUPYIOIIasi, TJI€ W3JIaraloTCsl MMEBITHNE MeCTO (DaKThl WM OMHUCHIBACTCS
CUTYyaIus, ¥ BTOpas, B KOTOPOH M3JaraeTcs mpeijIo’KeHre, mpochoa.

TekcTy nmOKIaAHOW 3amuCKU O0O0SI3aTE€NIbHO MPEAIIECTBYET 3arojoBOK,
HauYMHAOIuUKCs ¢ npeanora «Oy», «Oo».

JloknaaHas 3anvucka opopMIISIETCS Ha JTUCTE Oymar.

AKT.

AKT -  JOKYMEHT, COCTaBJEHHbIM  HECKOJIbKMMH JIMIAMH U
MOJITBEPKJAIOLINI YCTaHOBJICHHBIE (PAKTHI M JACHCTBHUS. AKThI OQOPMIISIIOTCS IO
pe3yJibTaTaM PEBHU3UN, PU NPUEME-TIEpeade J1eJl, CIMCAHUU UMYILECTBA U TOMY
110JI00HOE.

AKT odopmisieTcs Ha CTaHJIApTHOM Jiucte Oymaru ¢gopmarta A4 U umeer
CIeAyIOIIMe PEKBU3UTHI: Ha3BaHWE JOKyMEHTa, TIpud yTBepxKaeHus (mpu
HEOOXOJIMMOCTH), JlaTa M MECTO COCTaBJICHHUSA, 3aroJioBOK K TEKCTY, TEKCT,
MOANHUCH JUI (HE MEHEE TPEeX ), KOTOPhIe COCTABIISIIA aKT.

TekcT akTa COCTOUT U3 BBOJIHOM M KOHCTATUPYIOIIEH YaCTEH.

B BBOAHOI YacTWM yKa3bIBalOTCS OCHOBAHUS ISl COCTABJICHUSI aKTa u
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HA3bIBAIOTCS JIMIA, KOTOPHIE COCTABWIM aKT WM NPUCYTCTBOBAIU MpU 3TOM. B
KOHCTaTUPYIOIIEH YacTW W3JIaraeTcsi CyTh, 3aJaud, XapakTep MpOJeJIaHHON
paboThl, ycTaHOBJEHHbIE (HaKThl, MPEJIOKEHUs U BbIBOJAbL. KoHCTaTHpyroas
4acTh MOKET OQOPMIISTHCS B BUJIE TaOIMIIbl. B KOHIIE TeKCTa akTa 3amuChIBAIOTCS
JTAHHBIE O KOJIMYECTBE IK3EMIUIAPOB aKTa U UX MECTO HAXOXKJCHUSI.

AKT TONMUCHIBAETCS BCEMHU JMIAMHU, NPUHUMABIIMMU Y4acTHE B €ro
COCTaBJICHUH.

JIutio, uUMerolllee 3amMeyaHusl K COJEPAKAHUIO aKTa, MOAMMUCHIBAET €ro u
U3JIaraeT CBO€ MHEHHE Ha OTJEIBHOM JIUCTE, KOTOPBINA MPUIATAETCS K aKTy.

Tenerpammsl, TenedoHOrpaMmmbl, (pakCUMUIAPHAS CBA3b.

DT0 JOKYMEHT MO ONEpaTUBHBIM BOIPOCaM, MepeaaBaeMblil o TenedoHy u
3aIMChIBAEMBIN IT0Jy4aTENIEM.

OO0s13aTENbHBIMU PEKBU3UTAMH TAKUX JOKYMEHTOB SIBIISIFOTCSI:

- HAMMEHOBAHHUE YUYPEKJICHUU aJpecaHTa U aapecara;

- PEKBU3HUT «OT KOTO» U «KOMY» C YKa3aHMEM JOJDKHOCTH, (paMuiIuu, U
OTYECTBA JOJKHOCTHBIX JIMLI;

- HOMEp, aTa U BpeMs [epefjady U puemMa JOKyMEHTa,

- JIOJDKHOCTH M (paMUJIMU NIEPEABILIETO U MIPUHSABLIETO IOKYMEHT;

- HoMepa TenedOoHOB;

- TEKCT U HOJAIMUCE.

IlocTynuBmKe AOKYMEHTHI JOJDKHBI MMETh TE K€ PEKBU3HUTBI, YTO M
OTHPAaBJISAEMbIE, 34 UCKIIOUEHUEM ITOATIUCH.

JIOKYMEHTBI COCTABJIAIOTCS B OJHOM DK3EMIULIPE M IOAIUCHIBAIOTCS
PYKOBOJMTEIIEM HUJIA OTBETCTBEHHBIMU HCTIOJHUTEIIBHBIM.

JJIeKTPOHHBIE IOKYMEHTHI.

[Topsimok  coctaBnenusi, OGOPMIECHUS ¥  COTJACOBAaHUS  IMPOEKTOB
AJEKTPOHHBIX  JIOKYMEHTOB  OCYWIECTBIIIETCA IO o0ImuM  mpaBHUIaM
JIEJIONTPOU3BOACTBA, YCTAHOBIICHHBIM B OTHOILIEHUY aHAJIOTHYHBIX JOKYMEHTOB Ha
OyMa>XHOM HOCHUTENE. OJIEKTPOHHBIM JIOKYMEHT JOJKEH HWMETh PEKBHU3UTHI,
YCTAaHOBJICHHBIC I AHAJOTUYHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENe, 3a
HCKJIIOUEHHUEM OTTHUCKA II€YaTH.

B mepeuens 00s3aTENbHBIX CBEACHUN O JOKYMEHTAX, HCIOIB3YEMBIX B
HEJISIX yuyeTa U TOUCKA JIOKYMEHTOB B CHCTEMaX AJIEKTPOHHOTO JOKYMEHTOO00O0pOTa
00pa3oBaTebHONW OpraHU3alii B COOTBETCTBUU C MPABUIAMU JCJIONPOU3BOICTBA
B 00pa30BaTeJIbHON OpraHu3aIuu, BXOIST:

e QJIPECAHT;

e ajpecar;

e JIOJDKHOCTb, (PaMUJIVS U UHUITUATIBI JIUIIA, TTOMMCABIIETO JOKYMEHT;
e BUJ JOKYMEHTA;

e JlaTa JOKYMEHTA;

e HOMEDP JOKYMEHTA;

¢ JlaTa MOCTYIUICHUS JOKYMEHTA;

e BXOJSIIMK HOMEP JNOKYMEHTA;
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e CCBUIKA Ha UCXOSIINIA HOMEP | JIaTy TOKYMEHTA;
¢ HAMMEHOBAHUE JJOKYMEHTA;

o UHJEKC Jea;

o CBEJICHUS O Mepeajipecaluu JOKYMEHTa;

¢ KOJHMYECTBO JMCTOB OCHOBHOTO JOKYMEHTA,

e KOJMYECTBO MPUIOKEHUN;

o+ 00llIee KOIMYECTBO JUCTOB MPUIIOKEHUI;

e YKa3aHWs TI0 UCIIOJTHCHHUIO JOKYMEHTA;

e J0KHOCTB, @. U. O. ucnoaHuTes;

e OTMETKa O KOHPHUIACHITUATHHOCTH.

B cocTaB JOMOTHUTENBHBIX CBEACHUN 00 SJEKTPOHHOM OKYMEHTE MOTYT
OBITh BKJIFOUCHBI CBEJICHHS: HANMEHOBAaHUE aBTOpa MOKyMEHTa (e€Clid aBTOp HE
COBMAJAET C aAPECAHTOM (OTHPABUTENIEM) BJIEKTPOHHOTO JTOKYMEHTA), OTMETKA O
NEpPeHOCEe CpOKa MCIOJHEHUS JOKYMEHTa, CpOK XpaHEHHs] JIOKYMEHTa,
HAaMMEHOBAaHUS TPWIOKEHUH K 3JIEKTPOHHOMY JOKYMEHTY, KIIIOUEBBIE CJIOBA,
cTaTyc JOKyMeHTa (MpOEeKT, Bepcus), BUJ Nepelayd JOKYMEHTa (AJIEKTPOHHOMN
MOYTOM, MOYTOM, (PaKCOM H T. [I.) U JIp.

Cpoku XpaHEeHHs] DJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaM
XpaHEHUsSI  JIOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJATEIIbHbIMA W  HUHBIMHU
HOpPMATUBHBIMM TIPaBOBbIMH akTaMu Poccuiickoil ®dexnepanuu, TUIIOBBIMU
MIEPEUHSIMHU JIJIs1 aHAJIOTUIHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIC.

5. Opranusanms 10KyMEHT0000POTA M HCIIOJTHEHUSI JOKYMEHTOB.

IIpuem 1 00padoTKa MOCTYNAKIIMX JOKYMEHTOB.

JIBM>KeHHe JOKYMEHTOB C MOMEHTa HMX CO3JaHus WIA TOJYy4YeHHUs [0
3aBEPILECHUS UCTIOJTHEHUS WM OTIIPABKU 00pa3yeT TOKyMEHTOOOOPOT.

B noxymeHnrooOopore 00pa3oBaTelibHOM OpraHU3AlMH  BBIIEISIOTCS
CleyIolue JOKYMEHTOIOTOKH:

a) BXOJsIIasi KOppPeCHOHACHIUS (FOpUINUECKre U (PU3NUeCKue JIuIa);

0) ucxosias KOppecrnoHAeHIHs (fopuaudeckue U GU3nIecKue JIMIa);

I') BHYTPEHHSS JOKYMEHTAIHSI.

JloctaBka # OTIpaBKa JOKYMEHTOB OCYHIIECTBIISIETCS, KaK IPaBUJIO,
CPEACTBAMM IIOYTOBOU U DJIEKTPOHHOU CBS3H.

JIOKYMEHTBI, TTOCTyHaloIIie B 00pa30BaTEIbHYI0 OPraHU3alnI0, MPOXOJISAT
NEPBUUHYI0 00pabOTKYy, pETruCTpaluio, MpPeIBapUTEILHOE PACCMOTpPEHUE,
nepesady pyKOBOACTBY Ha PAacCMOTpPEHHE, MEPeJalOTCsl MCHOJHUTENSAM U TMOCIe
UCIIOJTHEHUS TIOMENIAI0TCS B JIeIa.

[Tpuem u nepBuuHas 00pabOTKa JOKYMEHTOB OCYIIECTBIISIETCS CEKPETAPEM.

Cekperapb  NPOBOJMT: IPOBEPKY  MPAaBWIBHOCTH  aJpPECOBAHMS
NOCTYMAIOIMIMX JIOKYMEHTOB, MPAaBUJIBHOCTH JOCTaBKAU M  KOMILJIEKTHOCTH
JIOKYMEHTOB; COPTHUPOBKY JOKYMEHTOB Ha TNOJJEXKAllMe M He MOJJjIexKallne
PEruCTpalMH.

[Tony4yeHHblE KOHBEPTHI C KOPPECMIOHAEHIMEN BCKpPBIBAIOTCS, MPU STOM
IPOBEPSIETCSl HAJIMYUE BJIOKEHUW, a TakXke YKa3aHHbIX B JOKYMEHTax
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npuiiokeHuil. B cioyuyae moBpexaeHUs YNaKOBKH U BJIOKEHUN JTMOO OTCYTCTBUS
MPUJIOKEHUN COCTAaBISETCS aKT B ABYX JK3emIiuisipax. OIMH SK3EMIUISp aKTa
HaIpaBJsieTCsl KOPPECIOHJEHTY, BTOPOM MpUOOIIAeTCsl K TMOCTYIHUBILIEMY
JOKYMEHTY.

OmmboyHo IpUCIaHHAsA  KOPPECHOHACHIMUS nepechulaeTcss o
MPUHAJIEKHOCTH, €CIM M3BECTEH aJpec nojyyarenas. B mnpoTUBHOM ciyyae
KOPPECIIOHAEHUINS BO3BPAILIAECTCS OTHPABUTEIIO.

KonBepTel 0T mocTynaromen KOPPECHOHAEHUHWH  COXPAHSIOTCS U
MpuiaratoTcs K JOKYMEHTaM JIMIIb B TOM Cly4dae, KOrja TOJIbKO 10 HUM MOKHO
YCTAaHOBUTH aJpeC OTHPABUTEINS WJIM, KOTJA Jara MOYTOBOTO IITEMIENsT UMEET
3HAYEHUE B KAUECTBE JIOKA3aTEIbCTBA BPEMEHHU MOTYUYECHUS JJOKYMEHTA.

CnenuanucToM HE BCKPBIBAIOTCS KOHBEPTHI MHUCEM C HAIMUCHIO <JIMYHOY.
OHu nepenaroTcs 10 Ha3HAYEHHIO

Nudopmanuss ©u  JOKYMEHTBI O  JESTENbHOCTH  0Opa3oBaTEIbHOU
OpraHu3alliM, HE YKa3aHHbIE B 4acTH 2 cTtaThu 29 denepanbHOro 3aKoHa OT 29
nekadpst 2012 roma Ne 273-03 «O06 obpazoBanuu B Poccuiickoii deneparumny,
MPEICTABIIAIOTCS PyKOBOAUTEIEM 00pa30BaTeIbHOM OpraHU3alMy 10 OOpAIIeHUIO
rpakjaHuHa JMOO AOJKHOCTHOIO JMIA TOCYAApCTBEHHOIO OpraHa WM opraHa
MECTHOTO CaMOyNpaBJE€HUA B CIydasX M TOpSAKE, MPEayCMOTPEHHBIX
3aKOHOJATENLCTBOM Poccurickon denepanuu.

[IpeacraBnenne wHGOPMAIIMM WHBIM OpTaHU3AIUSAM O JIE€ATEITHLHOCTH
00pa3oBaTeNbHON OpraHU3allid OCYIIECTBIISICTCS YUPEIUTEIEM OpTaHHU3aIlUuH, B
OTHOIIIEHUHW KOTOPOH Takas WH(pOpMAaIUs 3ampaninBaeTCs.

IIpenBapuTesibHOE paccMOTpeHHE TOKYMEHTOB.

Cekperapp U (WIM) JIMIIO, OTBETCTBEHHOE 3a BEJCHUE JEJIONPOU3BOJICTBA,
IPOBOJUT MPEIBAPUTEIHLHOE PACCMOTPEHUE JOKYMEHTOB B LIEJSX BBIJCICHUS W3
BCEr0 MAacCCHBA MOCTYNMUBIIEH KOPPECHOHJEHIMU JIOKYMEHTOB, TPEOYIOIIUX
00s13aTEILHOT0 PACCMOTPEHUS PYKOBOJUTENIEM 00pa30BaTEIbHOM OpraHu3aiuu.

OcHoBaHueM JUIsi TPUHATHUS PEIIEHUS B XOJIe MPEABAPUTEIILHOIO
PacCMOTpPEHHUsI SIBISIETCS COJIEpP )KaHUE JOKYMEHTa, a HE aJipeCOBaHUE JOKYMEHTa
COOTBETCTBYIOIIEMY PAOOTHUKY.

Pe3ynpTaToM mpeaBapUTENIbHOIO PACCMOTPEHHS SBIISETCS HaIpaBiCHHE
JOKyMEHTa PYKOBOJUTEN0 00pa30BaTeNbHON OpraHU3aIlii WU JTOJDKHOCTHOMY
JUIly B COOTBETCTBUM C YCTAHOBJIEHHBIM paclpe/ieIEeHUEM O00SI3aHHOCTEN MEXIY
PYKOBOJIUTENEM U JOJDKHOCTHBIMU JIMIIAMU JJIsi BBIHECEHHUS] YKa3aHHUS MO
WCIIOJTHEHUIO JOKYMEHTA.

Perncrpanust 10KyMeHTOB.

[lepenaya TOKYMEHTOB Ha PErHUCTPALMIO MPOU3BOAMUTCS TOJBKO IMOCIE HX
MPEIBAPUTEITHHOTO PACCMOTPEHUS.

Peructpanuu noayie:xat Bce JOKYMEHTHI, TPEOYIOIIUE y4eTa, UCIIOJHEHMUS,
WCITIOJIb30BAHUS B CIIPABOYHBIX 1IEJISIX, KaK MOCTYMNAOUIME U3 APYTUX OpraHu3aiui
W OT YacTHBIX JHI, TaKk U oOpasyloumecs B MpOLEcce AeSITeIbHOCTH
0o0pa3oBaresbHON OpraHu3alluu.
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He mnonmnmexar peructpanuu TmMO3ApaBUTEIbHBIC THUCHMA, TEJIETPAMMBI,
NpUriIacuTelIbHble OWieThl, uHGOpMaNUs s CBEACHHUA, OyXraiarepckue
JOKYMEHThl ~ MepBUYHOro  ydera. Jlmsg  HUX  COCTaBISIETCSl  MEpEYCHb
HEPETUCTPUPYEMBIX JOKYMEHTOB.

Peructparusi TOKyMEHTOB TIPOU3BOIUTCS C IENBbI0 00ECIICUCHHS MX y4eTa,
KOHTPOJIS 32 UCIIOJTHEHHUEM U ONIEPATUBHBIM UCTIOIB30BaHUEM HH(POPMAITIH.

Peructparust JOKyMEHTOB IMTPOU3BOIUTCS B ICHb WX MOCTYIIICHHS.

JlomyckaeTcsi OTMETKa O TIOCTYIUICHHH JIOKYMEHTa B OPTaHHU3AIUIO
MIPOCTABJIATh B BUJE INITAMIIA WJIW OT PYKA B HIDKHEW YaCTH JIMIIEBOW CTOPOHBI
NEPBOrO JKCTa JOKYMEHTA WM Ha ero 000poTe.

Peructpamuss JOKyMEHTOB 3aKIIFOYAaeTCs B BEICHWW 3alUCH  yUYETHBIX
JAHHBIX O JOKYMEHTE IO YCTAHOBJICHHOW PErHCTPAllMOHHON (opMe, KOTOPHIM
dbukcupyetrcss GakT co3mgaHus, OTHPABICHHUS WU TOJYYEHHUS JOKYMEHTA IyTeM
NPOCTABJICHUS Ha HEM PErHCTPAIMOHHOTO HMHJEKCAa C TOCIEAYIOUIEH 3amichio B
yKa3aHHBIX (hOpMax HEOOXOAMMBIX CBEICHUH O JOKYMEHTE.

JIOKyMeHTBI,  TIOCTymHarompe B 00pa30BaTeNIbHYI0  OpraHHU3aIuIo,
peructpupyrotcs B KHUTe/ )KypHalle perucTpanuy BXOAAIIeH KOPPECTIOHACHIINH, a
T€, YTO OTMPABISAIOTCS W3 HEro, - KHuUre/ >KypHaje perucTpaiuu UCXOISIIeH
KOPPECTIOHACHIIUU (npuiodcerue 3).

PacnpenesieHue mocTynawuux J10KyMeHTOB.

[locne peructpaumu  JOKYMEHTbl [EpEAalOTCd Ha  PacCMOTPEHHE
PYKOBOAMTENO 00pa30BaTeNIbHOM OpraHu3aluu.

[locne paccMOTpeHuss PpPYKOBOIAUTENEM  JOKYMEHTHI  BO3BpALAIOTCA
ceKkperapro u (WiIM) JIMIy, OTBETCTBEHHOMY 3a BEJICHHE JIE€JIONPOU3BOJCTBA, IS
NEPEHECEHUs] YKAa3aHWM I10 UCIOJIHEHHIO JIOKYMEHTa B JKypHall PErucTpauuu
BXOASAIIMX JIOKYMEHTOB. B COOTBETCTBMM C YKa3aHUSIMU IO HCIOJHEHUIO
MOJIMHHUK JTOKyMEHTa HaIlpaBIIAETCS pabOTHHUKY, SABJISIFOLLIEMYCSI
OTBETCTBEHHBIM UCIIOJHUTENIEM, a COUCHIOJHUTENAM HANPABISIOTCS  KONUU
JIOKYMEHTOB (€clii HMMEIOTCA), O 4YeM jenaerca oTMerka B Kuure/xypnaie
perucTpauvy BXOIAINUX JOKYMEHTOB.

DONEeKTpOHHBIE COOOIEHUS, TMOChUIAEMbIE [0 AJIEKTPOHHOM  MOYTe,
UCIIOJIHSIIOTCSL AHAJIOTUYHO JOKYMEHTaM Ha OyMaKHBIX HOCHUTENSX C Y4eTOM
OTpeieNIeHHOM crieu(UKH B MPOLIECCe UCTIOTHEHHUS.

Ilopsinoxk o00padoOTKH M NPOXOKIACHHUA MCXOASIMIUX W BHYTPEHHHX
AOKYMEHTOB.

[Topsaok MOATOTOBKY UCXOSALINX JOKYMEHTOB BKIIIOUAET B ce0sl paboTy 1o
COCTaBJICHHUIO IPOEKTa JOKYMEHTA, COrJaCOBAHUIO, MOJANUCAHUIO (YTBEPKIACHUIO)
U OTIPABKE.

Jlo nepenaun TOKyMEHTA Ha MOJANMUCH UCIIOJHUTENb JOJDKEH IPOBEPUTH €TI0
CoJIep’KaHue, MPAaBUIBHOCTh  OQOPMIICHHUS, HAJIM4YME€ HEOOXOIUMBIX BU3 U
OpUIOKeHUH. JIOKyMEHT IpeCcTaBisieTcs Ha MOJAIUCh BMECTE C MaTepualaMu, Ha
OCHOBaHUU KOTOPBIX OH TOTOBUJICS.

BHyTpeHHUE 1OKyMEHTBI O(POPMIIAIOTCS U UCTIONHSAIOTCS (MCHOJIB3YIOTCS) B
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npenenax o0pa3oBaTeNbHON OpraHu3aluy.

BHyTpeHHUE AOKYyMEHThl (JOKJIAJHBIE 3allUCKH, CIPABKU, CBOJAKH U Ap.)
paccMaTpUBAIOTCS TEMH JIOJPKHOCTHBIMU JIMIIAMU, KOMY OHH HAIPaBJICHBI.

OTBeTCTBEHHBIE 32 JEIONPOU3BOACTBO NEpE] clayeii KOPPECIOHACHIIMY Ha
OTIIPaBKY JOJDKHBI 0O0S3aTE€IbHO MPOBEPUTH NPABUIBHOCTH €€ OPOPMIIEHHS M
anpecoBanusa. KoHBepTOBaHHME KOPpPECHOHACHIMM M  JAPYTHX  IIOYTOBBIX
OTIPABJICHUN TPOU3BOAUTCS CTPYKTYPHBIMM ITOAPA3ACICHUSIMU OPraHU3aLUN.

Peructpanus oTnpaBisieMbIX JAOKYMEHTOB OCYILECTBIISIETCS B JE€Hb UX
nonnucanus  (yTBepXKACHMs) WJIM  Ha  CleOyromuid  paboduii  JIEHb.
PeructpanmoHHblii HOMEP JTOKYMEHTa W JaTa PEruCTPALMM IMPOCTABISAIOTCA Ha
NOJUTMHHUKE JOKYMEHTa B PEKBH3UTaX OJaHKa M HAa KOMHH, OCTAIOIIEHCS B JAele
oOpa3oBaTenbHOl opranu3zauud. CHOpaBOYHBIM ammapaToM Ui HCXOISIINX
JOKYMEHTOB SIBJISIETCS ’KYPHAJ pETUCTPALIMHU 3THX JOKYMEHTOB.

OTnpaBKy UCXOASIIMX JOKYMEHTOB IPOM3BOAMUT CEKpeTapp M (Win)
JIMI0, OTBETCTBEHHOE 3a BEJICHHE AesIonpon3BoacTBa. CpodHast KOPPECIOHAECHIUS
odopmIsieTcs U OTIPABIAETCS HE3aAMEUIMTEIBHO CEKPETAPEM.

Cekperapp  IpoBepsieT  NPaBUIBHOCTE  O(QOPMIIEHHS  UCXOASIIUX
JOKYMEHTOB, IPOU3BOJUT COPTUPOBKY JIOKYMEHTOB IO CIOCOOY JIOCTaBKU
KOPPECHOHJEHIIMM  ajpecarty  (mpocTas, 3aKa3Hasi, MEXIyHapoJaHas U
np.). HempaBunbHo ~ odopmileHHBIE ~ AOKYMEHTBI M KOPPECIOHACHLHUSA
HECIy)kKeOHOTO XapakTepa K OTIpaBKe HE MPUHUMAIOTCS M BO3BpAIAIOTCS JIHILY,
NOJATOTOBHUBIIEMY JOKYMEHT.

OtnpaBisiemMass 1O MOYTE€ KOPPECHOHAEHUUS NPOXOJUT  YIAKOBKY,
aJpecoBaHue, IPOCTABICHUE CTOMMOCTH IIOYTOBBIX YCIYr M Ieperady Ha
OTIPABKY B MECTHOE OTAEIICHUE CBSI3U.

Ha 3aka3Hyr0 KOppECNOHAEHUHIO, HA JOKYMEHTbl C NOMETKOM «/[[ns
CIIy>k€OHOTO IOJIb30BAHUSA» COCTABIISIETCS PEECTP, KOTOPBIA 3aTEM BO3BPAILAETCS
CEeKpeTapr0 ydyeOHOM dacTh U (WIM) JIMIY, OTBETCTBEHHOMY 3a BEJICHHUE
JIEJIONPOU3BOJCTBA, C PACIUCKON PaOOTHUKOB MOYTOBOIO OTAEJCHUS CBSI3U WU
MHOTO JIUI[a, 00E€CTIEYMBAIOLIETO OTIIPABKY TOKYMEHTOB.

Ilepenaya ¢ UcnoONb30BaHUEM CPEICTB (PAKCUMUIIBHOM CBSI3U JOKYMEHTOB,
COJIEpIKalMX CIYXEOHYI0 HH(OpPMAIMIO OrPAaHUYEHHOTO PAaCIPOCTPAHEHNUS, B TOM
qyuciae C MOMETKOW «/[ns ciayXkeOHOro moJb30BaHUSA», HE pa3periaeTcs.
Kareropuuecku 3ampeiaercsi mepeiada MO CpencTBaM (PaKCUMUIBHON CBSI3U
CEKPETHBIX JOKYMEHTOB.

C ucnonp3oBaHUEM CpencTB (HaKCUMUIBHON CBSI3U MOTYT OBITh MEpenaHbl
MaTepuasbl TEKCTOBOTO, TAOJIUYHOTO WM IpapuuecKkoro xapakrepa, UCIIOTHEHHbIE
TUNIOTPA(PCKUM, MAIIMHOMHUCHBIMIIA PYKOIMUCHBIM CHOCOOOM B UYEPHOM WU
TEMHO-CHHEM I[BET€ C YETKUM U KOHTPACTHBIM HU300pakeHueM (IepBbIC
IK3EMIUIAPBl WM UX KCEpPOKONMHM) Ha Oeiol Oymare ¢ MUHHUMAaJIbHOW BBICOTOM
OykB u mupp 2 mm. OObeM mepegaBacMOro B TEYEHHME OJIHOTO CEaHCa CBA3U
JOKYMEHTA, BBIIIOJJHEHHOI'O Ha Oymare ¢opmarta A4, He JOJDKEH MPEBBIIATh MIATH
JIUCTOB.

OTBETCTBEHHOCTh 32 COJEp)KaHue UHPOpMalUMHU, [EpeaaBacMon C
UCIIOJIb30BaHUEM CPEJICTB (PAKCUMWIBHON CBS3M, BO3JIAracTCsl Ha WCIOJIHUTEI,
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MOJITOTOBUBIIETO (PaKCOrpaMMyJis MepeiadH.

Oco0eHHOCTH PadOTHI € 3JIEKTPOHHBIMHU JOKYMEHTAMH.

B 00pa3oBaTenbHOM OpraHu3alyy CO34at0TCs U UCTIONIb3YIOTCS:

. AJIEKTPOHHBIE JIOKYMEHTHI, CO3/JaBa€Mble B JIEKTPOHHOU (opme 0e3
IPEIBAPUTEIBHOTO TOKYMEHTUPOBaHUS HA OyMa)KHOM HOCHUTEIIE;

. AJIEKTPOHHBIE O00pa3bl JOKYMEHTOB, IIOJyYEHHBIE B pE3yJbTaTe
CKAaHMpPOBaHHA JOKYMEHTOB U XpaHAIIMecs B CUCTEME  3JEKTPOHHOIO
JIOKyMEHTOO0O0pOTA.

[IpueM u oOTopaBKa 3JIEKTPOHHBIX JIOKYMEHTOB  OCYLIECTBISIOTCA
OTBETCTBEHHBIM 3a BEJICHUE JCIONPON3BOICTBA B 00pa30BaTEIbHON OPraHU3alINH.

DJEeKTPOHHBIE TOKYMEHTBI CO3[AI0TCs, 00pabaThIBAlOTCA M XPAHATCS B
CUCTEME 3JIEKTPOHHOTO TJOKYMEHTO000pOTa 00pa30BaTEIbHON OPTaHU3alINH.

DJEKTPOHHBIM JOKYMEHT JOJDKEH OBITh O(OpMIIEH MO OOLIMM IpaBUiIam
JIEJIONPOU3BOACTBA M HUMETh DPEKBHU3UTHI, YCTAHOBJICHHBIC JUISI AHAJIOTMYHOIO
JNOKYMEHTa Ha OyMa)KHOM HOCHUTEIE, 32 UCKIOYEHUEM OTTHCKA IT€YaTH.

JUIsL  NOATBEPKIEHUS  IOMJIMHHOCTU  DJIEKTPOHHBIX  JOKYMEHTOB B
00pa30BaTeNIbHOIN OpraHu3aliy UCIOJIb3YIOTCS IEKTPOHHBIE [IU(PPOBBIE MOANNCH.
Hcnonp3yemple CpencTBa AJIEKTPOHHONM IM(PPOBON MNOANUCH JOJIKHBI OBITh
cepTu(ULUHPOBAHBI B YCTAHOBIEHHOM IOPSIJIKE.

EnuHnnen ydera DSIEKTPOHHOTO JOKYMEHTA SBISIETCA  DJIEKTPOHHBIN
JOKYMEHT, 3apEeruCTPUPOBAHHBIA B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa
o0pa3oBaTeNbHON  OpraHu3alUu.  OJIEKTPOHHBIM  JOKYMEHT,  HMEIOIIUi
IPWIOKEHUS, PETUCTPUPYETCS KAK OJIUH JOKYMEHT.

[locne oTmpaBKM 3JEKTPOHHOTO JOKYMEHTA, 3aBEPEHHOIO 3JIEKTPOHHOU
NOJANKCHIO YIIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMLA, JOCBIIKH aJIpecaTy ero KOnuu
Ha OyMa)KHOM HOCHUTEJE, KaK MpaBuio, HE TpeOyeTcs, 3a UCKIYEHUEM OTBETOB
Ha oOparteHus IpaXKiaH, MOCTYIHBIIHX 1o MH(POPMaILMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIM KaHAJIaM, Ha KOTOPbIC 3asBUTEIIO JAETCs NMUCbMEHHBIN
OTBET, HAIIPABJIIEMBIH 110 IOYTOBOMY aJPECy, YKa3aHHOMY B OOpaLICHUH.

VcrionHeHHBIE JIEKTPOHHBIE JOKYMEHTBI CHUCTEMATU3HPYIOTCS B Jena B
COOTBETCTBUM C HOMEHKJIATypoill Jesn oO0pa3oBaTelbHOW OpraHu3alviu U
VHJEKCUPYIOTCS B ITOPSIAKE, YCTAHOBJICHHOM B OTHOILECHUH JIEJI, COCTaBICHHBIX U3
JOKYMEHTOB Ha OyMakHoMm HocuTene. [Ipu cocTtaBieHMM HOMEHKIIATyphl €N B
3aroJIOBOK Jiejia BKIIIOYAETCS YKa3aHUe « DJIEKTPOHHBIE TOKYMEHTBI.

NudopmanuonHas 0e301aCHOCTb.

HNudpopmanmoHHsle pecypcbl 00pa30BaTeIbHOM OpraHU3alMU MO JOCTYITY
(BO3MOXKHOCTHU HCIIOJIb30BaHU) MOIPa3IeIIAIOTCS Ha OTKPBITYIO
(oOmenocTynHy) uHbOpPMAIUIO, CIyXeOHyr0 uHbopManui U HHGOPMAIUIO
OTPAaHUYEHHOTO PACIPOCTPaHEHUS (JIOCTYTIA).

K kareropum  OTKpbITOW WHGOpPMAMKM  OTHOCHTCS  WHGOpMAIus,
colleprkamiascss B JTOKyMEHTax M 0a3ax JaHHBIX 00pa30oBaTEeNIbHON OpraHW3allvy,
HETIOCPEICTBEHHO 3aTparuBaroiias mpaBa U MHTEPECHI TPaXIaH.

K xareropum ciyxeOHOW wWHPOpMAIIMK OTHOCUTCS  WHGOpMAaIus,
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coJieprkaliascs B JOKyMEHTax M 0a3ax JaHHbIX 00pa3oBaTeNIbHOM OpraHu3aluu,
npeaHa3HayeHHas ISl JOJDKHOCTHBIX JIMI] U PaOOTHUKOB, IIPU BBINOJHEHUU UMU
cBOMX (DYHKIMOHAJIBHBIX OO0S3aHHOCTEW, HE 3aTparvBarolllas HampsMyl0 IpaBa
U MHTEpPEChl TpakJaH M HE OTHOCAIIAACS K KaTEeropud OTrPaHUYEHHOTO
pacrpocTpaHeHus (JI0cTyma).

K xareropun wuH(poOpmManuu OrpaHMYEHHOTO pacClIpOCTpaHeHus (JocTyna)
OTHOCUTCA HH(pOpMalMs, COJEpKamiascs B JOKyMEHTaXx H 0a3ax JaHHBIX,
BKJIIOYAIOIIAS CBEICHUS
KOH(HICHIINAILHOTO XapaKTepa.

Bes umndopmanus, comepkamiascss B JOKyMEHTax M 0a3ax JaHHBIX, IO
YMOJYaHHUIO SIBJSIETCS OTKPBHITOM M 0OHIeAOCTYNHOM. VICKioueHue cocTaBiseT
uHpopMaIusi, OTHECEHHas K KaTeropusM CIy>XKeOHOM U OrpaHMYEHHOTO
pacrpocTpaHeHus (J0CTyma).

Hoctyn nonb3oBareieil K MHPOpMallud OrpaHUYMBAETCS IyTEM OTHECEHMS
uH(pOpMAIlMU K COOTBETCTBYIOIIEH KAaTeropud W  HAJIOXEHUEM Ha  Hee
COOTBETCTBYIOIIEr0 rpuda orpaHudeHus pacnpoctpaHeHus. Hudbopmanus
OTpaHUYEHHOTO JI0CTyMa cHabxaeTcs rpudom «lJisg ciy>keOHOTo MOJIb30BaHUS .

[IpaBoM oTHeceHus MH(MOpPMALMU K KATErOPUU OTPAHUYEHHOIO JO0CTyNa U
HAJOXKEHUS COOTBETCTBYIOLEro Tpuda oOgagaeT aBTOp JOKYMEHTa IO
COTJIACOBAHUIO C PYKOBOJAUTENIEM 00pa30BaTEIbHON OpraHu3aluu.

JlokyMeHTHUpOoBaHHasi UH(OpMAIMsI OTPaHUYEHHOTO PACIPOCTpaHeHUs Oe3
CaHKUMU JOJDKHOCTHOTO JIMLA, YCTAaHOBUBLIETO PEXHUM OTPAaHUYECHHOTO
pacmpocTpaHeHHUs] [UIsi JaHHOTO JOKyMEHTa, HE MOAJEKHUT pas3rialleHuio
(pacnpoctpanennto). IlpenocTaBieHue MOJb30BAaTENsIM JOCTyNa K JaHHOM
UHGOPMaIIMU OCYILECTBISETCS UCKIIOUUTENBHO MO COTJIACOBAHUIO C YKa3aHHBIM
JOJKHOCTHBIM JIMIIOM ITyTEM MOJIa4l COOTBETCTBYIOIICH 3asIBKH.

JIOJKHOCTHBIE JIMIIA, TMPUHSABIIME pEUIeHHe 00 OTHECEeHHH HH(POpMAIIUH,
3a()MKCUPOBAHHON B JOKYMEHTE, K KaTErOPUU OTPAaHUUYEHHOTO PaCIpOCTPaHEHUS,
HECYT OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTh MPHUHATOTO PEUIEHUS U €ro
COOTBETCTBUE JICUCTBYIOIIEMY 3aKOHOIaTEIbCTRY.

Jluunbie nena pabOOTHUKOB, JIMYHBIE KApTOYKKM PAOOTHUKOB, TPYIOBBIE
KHIDKKH PaOOTHUKOB, TPUKA3bI 0 JIMYHOMY COCTaBY JOJKHBI XpAaHUTHCA B ceilde
WIM B METAJUTMYECKOM HIKady.

3anucu B TPYAOBOM KHIKKE MOMUCHIBAET PYKOBOAUTENh 00pa30BaTEIbHOM
OpraHM3alyi. Y4YeT, XpaHeHHEe U Bblauy OJaHKOB CTPOrOod OTYETHOCTH:
JUTIIOMOB, BKJIQJIBIIICH K HUM, CBUJIETENILCTB, yIOCTOBEPEHUI BEIET 3aMECTUTEIb
nupexTopa. branku xpansTcs B ceide.

YcTaHOBKa U AKCIDTyaTalusi IpOrpaMMHOTO 00eCTIeYeH s, TOIyYeHHOTO U3
JTFOOBIXMCTOYHUKOB M BBITIOJTHSIONMIETO (DYHKIIUHU, HE CBSI3aHHBIC HETIOCPEICTBEHHO
C  BBINOJHEHUEM  paOOTHUKAMU  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
KaTeropuyecKH 3ampelieHa.

Bes npencraBieHHas B 3J€KTPOHHOM BUJE MH(pOpPMAIMs, MOCTYMAOMas B
00pa3oBaTesbHYI0 OpraHu3alfio, B 00s13aT€ILHOM MOPSIKE TMOJUJICKUT MPOBEPKE
AHTUBUPYCHBIMU CPEICTBAMMU.

DNeKTpOHHAs! TI0YTa MOKET UCIOJIb30BAThCS MOJIb30BATENSIMU TOIBKO IS
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oOMeHa nHpopMaImeil, OTHOCSIIENHCS K KaTeropud, OTKPHITOH U CIy>KEOHOM.
3ampenieHo HMCHOJIb30BATh JIEKTPOHHYIO MOYTY [UIA Iepenayd HHGOpMaIuH,
OTHOCSIIEHCS K KATeropuu OrpaHUYE€HHOTO PACIIPOCTPAHEHHUS.

6. KoHTpoJb 32 HCIIOJIHEHUEM IOKYMEHTOB

Opranmszanusi KOHTPOJIS.

KoHTpomto moasie’kaT Bce 3apeTHCTPUPOBAHHBIC JOKYMEHTHI, TPEOYOIIHe
ucrnosiHeHusi. KOHTPOIh MCMONHEHHSI TOKYMEHTOB BKJIIOYAET: y4YET, MOCTAHOBKY
Ha KOHTPOJIb, KOHTPOJIb CPOKOB MCTIOJTHEHUS, HEMOCPEICTBEHHYIO TTPOBEPKY X0/1a
WCITOJTHCHHUSI, IPOBEPKY KAYECTBA UCTIOJTHCHHUSI, AaHATIN3 PE3YIHTAaTOB UCTIOTHEHUS.

KoHTponb 3a WUCHOJHEHHEM JOKYMEHTOB YCTaHABIIMBACTCS B IEJAX
obOecrieueHrsT MX CBOCBPEMEHHOTO M KAa4E€CTBEHHOT'O WCIIOJHEHHUS, TOBBIIIICHUSI
YPOBHS OPTaHU3aTOPCKOW PaOOTHI M UCTIOTHUTEIHCKON TUCIUTUTHHEI.

[Ipy mocTaHOBKE MOKyMEHTa Ha KOHTPOJh Ha TPABOM BEpPXHEM TIOJEe
JOKYMEHTa JIeNlaeTCsl OTMETKa O KOHTpOJIe, KOTOPYI0 0003HA4aroT CIOBOM
(ImTamMnom) «KOHTPOJIb)»

KonTponto moanexar mpukasbl, pEeUICHUS] COBETOB, a TaK)Ke JTOKYMEHTHI,
MOCTYTAIOIINE HA UMS PYKOBOJIUTENSI 00pa30BaTEIbHON OPTaHU3aIIHH.

Opranu3zaiiys KOHTPOJIS UCIIOJIHEHHUS BKIIIOYAET B CEOsI:

. IIOCTAHOBKY JIOKYMEHTA Ha KOHTPOJIb;
. MOHUTOPHUHI UCIIOJIHEHUS KOHTPOJIBHBIX IOPYYEHUN JOKYMEHTOB;
. CHATHE UCIIOJIHEHHOTO JOKYMEHTA C KOHTPOJIS;

. HaIlpaBJICHUE UCIIOJIHEHHOTO JOKYMEHTA B JIEJI0.

PykoBoguTenu CTpYKTYpHBIX MOApa3AesieHnid o00s3aHbl paccMaTpyBaTh
COCTOSIHME HCIIOJTHUTENICKOM JTUCHUIUIMHBL IO JOKYMEHTaM C TMOpYYEHHUSIMU
aIMUHUCTpallMK  Oo0pa30BaTeNbHOM  OpraHu3aluM, a  TaKXKEIOKYMEHTHI,
MOCTYIUBIINE B a/IpEC CTPYKTYPHOIO MOJpa3eieHus] U TPeOyIOUIe UCTIOTHEHUS,
Y TIOJATOTOBKHU OTBETA.

JIOKyMEHT cuUuTaeTcsl UCIOJHEHHBIM, KOTJa pEIIeHbl OKOHYATEIbHO BCE
MIOCTaBJICHHBIC B HEM BOIIPOCHI U COOJTIOICHBI CIICTYIOIINE CPOKH:

. €CIIM B JIOKYMEHTE MOCTaBJIEH CPOK HCIOJHEHUS — B YKa3aHHBIN
CPOK;

. JIOKYMEHTBI 0€3 yKa3aHUsl CPOKa UCTIOJTHEHUS — B MECSYHBIN CPOK;

. €CIIM B JIOKYMEHTE MMEETCS MOMETKA «CPOYHO» — B TPEXJIHEBHBIN
CPOK;

. nopy4yeHusi 0e3 yKa3aHUs KOHKPETHOW J1aThl HUCIOJIHEHUS — B
MECSAYHBIN CPOK;

. C IOMETKOM «onepaTuBHO» — B 10-THEBHBIN CPOK;

. no oOpamieHusIM TrpaxaaH, TpeOyIOUIMM  JOMOJHUTEIBHOTO

U3YYCHUS U MMPOBEPKHU, — O OAHOTO MECSIA CO JHS PETUCTPAIUH, IO OCTAILHBIM
— He OoJstee 15 nHEl.

CpOK HCUUCICTCA B KAJICHAAPHBIX AHAX C AAThI IIOAITMCAHUS JOKYMCHTA.
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Ecnu nocneanuii eHb UCTIONHEHUSI JOKYMEHTa MPUXOAUTCS HAa HepaObouuii
JI€Hb, OH MOJUIEKUT UCIIOIHEHHUIO B MIPEALIECTBYIOIUN eMy pabouMii 1EHb.

IIpy HeoOXOOMMOCTH TPOJIEHUS CpPOKAa MCIHOJIHEHMsS] JOKYMEHTa
OTBETCTBEHHBI  HUCIOJIHUTEIb  IPEACTABISIET HA  MMSA  PYKOBOJIUTEISA
o0pa30BaTesIbHOM OpraHu3aliy, AABIIETO MOPYYEHHE, MOTUBUPOBAHHYIO POCHOY
0 €ro INpOJJICHHWU HE MO3JAHEE Ye€M 3a TPU JIHA A0 MCTEUEHUS YCTAHOBJIEHHOTO
CPOKa, C YEM CBOEBPEMEHHO NepelaeTcsi HHPpOopMalus B IPUEMHYIO PYKOBOAUTENSA
o0pa3oBaTeNIbHOM OpraHu3aluy.

IHopsAaok CHATHSI JOKYMEHTOB ¢ KOHTPOJIS.

JIOKyMEHTBI CHUMAIOTCSI C KOHTPOJIS, €CJIM PELIECHbl MOCTABJICHHBIE B HUX
BOIIPOCHI WJIM aBTOPaM JIaH OTBET IO CYLIECTBY.

Ecnu no paspemraeMomMy BONpOCY 0KHUJAETCS OTBET, TO OH BMECTE C KOMHEM
OTBETA 3aBUTEIIIO MOXKET HAXOAUTHCS y UCIIOJHUTENS HA KOHTPOJIE.

IIpoMeXyTOUHBIN OTBET, pABHO KaK M 3aIpOC 10 UCIOJIHAEMOMY JOKYMEHTY
WJIM YaCTUYHOE UCIIOJHEHUE NTOPYUCHUS, HE SIBISETCS OCHOBAaHUEM IS IPU3HAHUSA
JOKYMEHTA UCTIOJHEHHBIM.

CHATH NOKYMEHT C KOHTPOJII MOXET TOJBKO IOJDKHOCTHOE JIMIIO, KOTOPOE
IIOCTaBUJIO €ro0 Ha KOHTPOJIb.

OcHOBaHMEM I CHATHS C KOHTPOJIA JOKYMEHTOB C IOPYYECHHUSIMHU
pykoBoauTenss 00pa3oBaTEeNIbHOM OpraHu3aluy SIBISETCS JOKYMEHT — OTBET,
MOJIMMCAHHBIA PYKOBOJUTENIEM, €T0 3aMECTUTENIEM, JIUOO CTpaBKa 00 HCIIOIHEHUU
JOKYMEHTA 32 NOJANKUCHI0 PYKOBOJIUTENS CTPYKTYPHOTO MOAPA3ACICHHUS.

Ecnu Bce mocTaBi€HHbIE B JIOKYMEHTE BOIIPOCHI PELICHBI B ONEPATHBHOM
nopsifke, 0e3 MOArOTOBKM MHUCHMEHHOTO OTBETAa, MCIOJHUTENb Ha JOKYMEHTE
JIeaeT KPaTKyro 3alKCh O PEIICHUH BOIIPOCA, YKa3bIBAET ATy M MOIIKUCH, IOCIE
4ero JOKYMEHT [TIOMELIAETCs B AEIIO.

7.Y4eTr u XpaHeHUe NneYyaTeu, ITAMIIOB U 0JIAHKOB.

OO0s13aTesIBHOMY YYETY MOJUIEKAT BCE BUJBI IeYaTe M IITaMIOB, OJaHKU
CTPOTrOM OTYETHOCTH, KOMAHIMPOBOYHBIE YIOCTOBEPEHUS, CIyKEOHbIE 3a/aHus,
TPYAOBbBIE KHUKKH.

Yyer Bcex medared W IITaMIIOB, HMMEIOMIMXCA B 00pa3oBaTeIbHOMN
OpraHu3alMH, BEIETCS B CIELUAIBHOM XypHaJe (npunodxcenue 2).

Kypuansl yyera BKIIOUAIOTCA B HOMEHKIATypy JAen. Jluctel wux
HYMEPYIOTCSI, IPOIIUBAIOTCS U ONEYaThIBAIOTCAL.

[leyatn u mTaMmbl JOHKHBI XPAaHUTBCA B ceddax WIM METATUTHYECKHUX
mkadgax.

OTBETCTBEHHOCTh 32 XpaHEHHE U HCIIOJIb30BaHUE M€YaTel, IITaAMIIOB HECYT
JM1a, OTBETCTBEHHBIE 3a BEJACHUE JEJIONPOU3BOCTBA.

VHuuro)keHne OJaHKOB IMPOM3BOAMTCA IO AaKTy C€ OTMETKOM B
COOTBETCTBYIOILMX JKypHajax ydyera.

[leyaty 1 mITaMIIbl YHUUTOXKAKOTCS 110 aKTYy.

[IpoBepka HanmuuMs medarei, IITaMIIOB U OJAHKOB, a TaKXKe MOPAIKA HUX



37

XPaHCHUA U UCITIOJIB30BAHUS ITPOU3BOANTCA KOMUCCHEH HE PEKEC OJHOTO pas3a B o/l
OJHOBPEMCHHO C HpOBepKOﬁ COCTOSAHMA ACIOIMPOU3BOACTBA.

8.CocrTaBiieHre HOMEHKJIATYPHI J1eJI.

Homenxkiatypa aes - 3To 00s3aTeNbHBIM ISl KaXA0W 00pa3oBaTesbHON
OpraHu3alMKi CUCTEMATU3UPOBAHHBIN MepeYeHb HAUMEHOBAHUM (3ar0JI0BKOB) /I,
KOTOpbIE€ (GOPMUPYIOTCS ¢ yKa3aHUEM CPOKOB XpaHEHUS €T (npunodcerue 4).

Homenknarypa aen mpeaHa3HaueHa Al YCTAHOBKM B 00pa3oBaTEIbHOMN
OpraHM3ali €IUHOro MopsAaka (opMHUpOBaHMS Jeid, OoOecredeHHus UX ydera,
ONEPAaTUBHOIO IMOUCKA JOKYMEHTOB IO MX COAEPKAHUIO U BUIY, ONPEAECICHUS
CPOKOB XpaHEHUs el U SBISETCS OCHOBOM JJIA COCTaBJIEHUS OMNHUCEH el
MOCTOSIHHOTO W JJIUTENbHOrO (cBbilie 10 JieT) XpaHeHus], a TakxKe JJisl ydyera Jel
BpeMeHHOTO (10 10 JeT BKIIOYUTENBHO) XpaHEeHHUS.

B rpadge 1 HOMEHKIATYpBI J€a MPOCTABISIOTCA MHAEKCHI Ka)XXIOTO JIeJia,
BKJIIIOUEHHOTO B HOMEHKJaTypy. MWHaekc pgena coctour u3 1UdpPOBOro
0003HaUeHUs U3 IITATHOTO pacmucaHus oO0pa3oBaTesIbHOM OopraHuzanuu (Koja) u
MOPSIAKOBOIO HOMEpa 3arojioBKa Jena [0 HOMeHKIarype. HWMHaekcbl nen
0003HayarTCs apabCKUMH 1udpamu.

[Tpumep —

12-05, tne 12 — oGo3naueHue (kom), 05 — MOPSIAKOBBIA HOMEpP 3aroJiOBKa
Jiea B pa3ziesie HOMEHKJIATYphI eIl

B rpade 2 HoMEeHKNATypBbI A€ MPONUCHIBAIOTCA 3ar0JI0BKHU JEL.

3aroyioBOK Jiea JOJKEH YeTKO B CKATOM 000011eHH0# popme 0ToOpakaTh
COCTaB M COJEp>KaHHE TOKYMEHTOB JeIa.

B 3aronoBkax JUYHBIX U APYIUX AEJN, COJAEPKAIIUX JOKYMEHTHI 10 OJTHOMY
BoIrpocy, ynorpeossiercs: tepmun JJEJIO.

B 3aronoBkax pen, coaepKaunmx IJIaHOBO-OTYETHYIO JOKYMEHTAIMIO,
yKa3bIBaeTcs nepuoj (Mecsll, KBapTai, NOJIyrojue, rojl), B KOTOPOM IJIaHUPYETCs
CO3/JJaHUE JTOKYMEHTOB WJIM MEPUO]] UX (DAKTUUECKOTO BHIMOJHEHHS.

Bo Bpems pa3MelieHus 3arojoBKOB €1 B HOMEHKIATYpPE YYHUTBIBAETCS
BAKHOCTh JIOKYMEHTOB, BKIIFOUEHHBIX B J€J0, WX B3aUMOCBs3b. B Hauaie
pacronararoTcsi 3arojioBKM A€l B OTHOLIEHHH JIOKYMEHTOB, MOCTYNHUBIIUX OT
OpraHOB BBICUIETO YpPOBHS, Jajiee - IO OpPraHU3alMOHHO-PACIOPSAUTEIBHON
JOKYMEHTAlUH, IUIAHOBO-OTYETHOW  JOKYMEHTALMH, MEPENUCKE, YYETHO-
CIIPaBOYHBIM BHJIaM JOKYMEHTOB. B KaXI0H U3 3TUX rpynn JTOKYMEHTBHI Takke
pa3MeIarTCs C Y4ETOM 3HAUMMOCTH U CPOKOB XPAHEHHUS.

I'pada 3 HoMEHKIATYpBI €1 3aM0JHAETCS B TEUEHUE KaJIEHJIApHOTO roja —
npu  (QOPMHUPOBAHUM HOBOTO J€Na, IPU 3aKPBITUM Jefla MO0 OKOHYAHUU
KQJICHIAPHOIO roja.

[lo nmoctmxenuu npenom odbemMa B 250 IMCTOB, TOM 3aKpbIBaeTCs H
OTKpBIBaeTCsl HOBBIM TOM. B rpade nocnenoBarenbHO yKa3bIBalOTCSI HOMEPA TOMOB
Y KpaiiHUE AaThl TOKYMEHTOB Ka)KJI0I0 TOMa.

[Tpumep —

«T1-11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».
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ONEKTPOHHBIE JieJla Ha TOMa He pa3Aeistorcs. Bce 3nekTpoHHbIE
JIOKYMEHTBI, HE3aBUCUMO OT UX 00bEMA, BKIIFOUAIOTCS B OJTHO 3JIEKTPOHHOE JIETIO.

B rpade 4 yka3pIBaeTCs CpOK XpaHEHUS JI€]Ia, HOMEpPA CTATEW MO TUIIOBOMY
WIM  BEJIOMCTBEHHOMY  IE€peyHIo, peepalbHOMY  3aKOHY WM HUHOMY
HOPMAaTMBHOMY NPaBOBOMY aKTy, & IPU HX OTCYTCTBUH — IO THUIOBOW WIIU
MIPUMEPHON HOMEHKJIAType Je.

B rpage S5 «Ilpumedanue» yka3bIBAIOTCS CIELUAIBHBIE CPOKW XPAHEHMUS,
MPOCTABIISIFOTCS. OTMETKU O 3aBEJECHUU Jed (B TOM YHUCIE B 3JIEKTPOHHOM BHJE), O
BBIJICJICHUU JIe]l K YHHUUTOXXEHUIO MO MCTEUEHUH CPOKOB UX XPAHEHHS, O MECTE
XpaHEHUs MOJJMHHHUKOB JIOKYMEHTOB, O MIepeaade JAea B APYryi0 OpPraHU3aIUIo
JUIsl TIipooJpkeHust U nip.B rpade menmarorcs OTMETKH O MEPEeXOASIINX Jeliax C
YKa3aHUEM CTapOro MHAEKCA Jeja B CIIy4ae €ro U3MECHEHUS.

ITpumep —

«ITepexomsiee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

[lo pemam, KOTOpbIE MO KaKUM-TUOO MpPUYMHAM B TEUEHHUE TO/a HE
3aBoAUIUCh, B rpade «IlIpuMeuanue» HOMEHKIATYphl €] IeNaeTcs 3aluch —
«/eno ne 3aBoaunocwk». [Ipu 3TOM B rpade 3 npocraBisieTcsi MpOYEpK.

ITo oxoHYaHMM rofja B KOHIIE HOMEHKJIATYPhI A€ IEJIAeTCS UTOrOBas 3alucCh
0 KOJIMYECTBE 3aBE/ICHHBIX JIe] (TOMOB).

9. ®opMupoBanue U 0popMJICHHE JeJI.

dopMupoBanue aeJl.

®opMupoBaHUE 1€ - 3TO IPYNIUPOBKA UCIOJHEHHBIX JOKYMEHTOB B Jejia B
COOTBETCTBUHU C HOMEHKJIATYpOU Ae.

Bo Bpems ¢opmupoBaHus Aen ciaeayeT MNPUICPKUBAThCA TaKUX OOIIMX
MIPaBUIL:

- MOMEIIATh B JieJla TOJIbKO HMCIOJIHEHHBIE JOKYMEHTHI B COOTBETCTBHUM C
3arojIOBKaMu JieJ B HOMEHKJIAType;

- TPYNNHUPOBATh B JieJla JOKYMEHTBI, BBIMOJHEHHBIE B TEUYEHHUE OHOTO
kasiegaapHoro roja (01.01-31.12), 3a uckiroueHueM nepexoAsumx aen (BeAyTcs B
TEUEHHE HECKOJIbKUX JIET), IMYHBIX JCT,;

-IoMeniaTh B JieJla TOJIbKO OpPUTHMHANIBI WM, B CIIy4ya€ HX OTCYTCTBUS,
3aBEpPEHHBIC B YCTAHOBJIEHHOM MOPSJIKE KON JJOKYMEHTOB;

- HE JIONMyCKAaThb BKJIIOYEHHS B JI€Jla YEPHOBBIX, JIMYHBIX JOKYMEHTOB,
Pa3MHOXXEHHBIX KOMWUM W JOKYMEHTOB, TMOJJIEKAIUX BO3BpaATy; pas3AeibHO
TPYNIUPOBATh B Ji€ja JOKYMEHTHI TOCTOSIHHOTO U BPEMEHHOTO XPAHEHUS;

-0 o0beMy Jel0 He JoKHO mpeBbimath 250 muctoB (30-40 MM
TOJIIIIMHOM).

Pacnonoxenue TOKyMEHTOB BHYTPH A€ MPOU3BOAUTCS B XPOHOJIOTMYECKOM
NopsiJKe, IPU KOTOPOM HauboJjiee paHHHWE JOKYMEHTHl PacIojiaraloTcs B Haualie
Jena.

[Tonoxxenusi, mnpaBwia, MWHCTPYKUMHM W T. 1., yTBEPXKICHHBIC
pacropsauTeIbHBIMA  TOKYMEHTaMHU, TPYNIUPYIOTCS BMECT€ € YKa3aHHBIMH
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JOKyMEHTaMHU.

[Ipukaspl 10 OCHOBHOM JEATEILHOCTH (POPMUPYIOTCS OTJIETBHO OT MPUKA30B
0 KaJpOBbIM BoMpocaM (JIMYHOMY COCTaBy) (Ha3HAYEHUE, IEepeMElIECHHE,
YBOJIbBHEHHE COTPYJTHUKOB) U OT MPUKA30B 00 OTIMYCKaX, KOMaHIUPOBKAX U T.II.

[IpoTokonbsl 3acenaHuil  KOJUIETHAIbHBIX  OPraHoB  00Opa3oBaTEIbHOU
OpraHu3alMK TPYIIUPYIOTCS B JieJla B XPOHOJOTUYECKOM MOPSIJIKE U IO HOMEpam
B Mpejenax KajJeHAapHOro rojaa. JJOKyMeHTHI K 3acellaHusAM YKa3aHHBIX OpTraHOB
CUCTEMATU3HPYIOTCA MO JaTaM M HOMEPAM IPOTOKOJIOB, a B IMpeAenax TPYIIIbI
JOKYMEHTOB, KOTOpBIE KAacaroTCsi OJHOIO MPOTOKOJIA, - MO TIOBECTKE JHSA
3ace/laHus.

[lepenucky cienyeT rpynnupoBaTh B Jelia 3a epUo KajJeHaapHoro rojaa. B
JIeJ0 MEPENUCKU MOMEUIAIOTCA BCE JOKYMEHTBI, BO3HUKIIHE B XOJ€ PELICHUS
BOIIPOCA. [Tepenucka CUCTEMATU3UPYETCS B XPOHOJIOTHYECKOM
MOCJIEIOBATEILHOCTH; IOKYMEHT OTBET MOMEIIAETCS 3 IOKYMEHTOM-3aIIPOCOM.

Odopmienue e

Jlena oOpa3zoBaTelbHOM OpraHu3aluyd NoajexaT O(OPMIICHHIO MNpPU UX
3aBEJCHUU U 110 3aBEPILICHUU T0/1a.

Odopmiienne nena — MOATOTOBKA Jejla K XPaHEHUIO BKIIOYaeT B cels
KOMILJIEKC paboT MO OMHMCAaHUIO Jiesia Ha 00JIOKKE, TOIIIMBKE, HyMEPALMH JTUCTOB
W COCTaBJICHWIO 3aBepuTenbHOW Hamamucu. OdopmiieHne Aen TPOBOIUTCS
pabOTHUKAMU OpTaHM3aIuU, B OOS3aHHOCTH KOTOPHIX BXOJUT 3aBEJCHUE U
dbopMmupoBaHUe A€, TNpPU METOAMYECKOW TIOMOIIM ¢ TOJ KOHTPOJIEM
OTBETCTBEHHOTO 33 apXHUBOOPA30BaTEILHON OpraHU3aIlNH.

B 3aBucMMOCTH OT CPOKOB XpaHEHHUS MPOBOJUTCS TOJHOE WM YaCTUYHOE
odopmIieHHE JCII.

[TonHoMy odopMmIIeHHIO MTOJIEKAT JIeTia MOCTOSIHHOTO, BPEMEHHOTO (CBBIIIIE
10 ner) xpaHneHus (10 JTUYHOMY COCTaBY, JIMYHBIE JIeJla YBOJICHHBIX paOOTHUKOB).
[TonHoe oopmiieHuE Aela MpeaycMaTpUBaeT:

. MOAIIMBKY WJIY TBEPBIN MEPEIIET Aena;

. HyMEpAaLHIO JIUCTOB B JEJE;

. COCTaBJICHHE JINCTA-3aBEPUTEIIS;

. COCTaBJIEHHE B OCOOBIX ciydasx (mpu OoQOpMIIEHUU JTUYHBIX €,
JUIS ydeTa 0co00 IEHHBIX IOKYMEHTOB) BHYTPEHHEH OMUCH TOKyMEHTOB JIEJa;

. BHECEHUE HEOOXOIUMBIX YTOUYHEHHUH B PEKBU3UTHI OOJIOXKKU JeJa

(YTO‘-IHCHI/Ie Ha3BaHUA HOI[paBI[CHeHI/IH, HHIACKCA 1 3aroJIOBKa I[ena, JaThbl Acjda U
ap.).

Hena BpemeHHoro (o 10 neT BKJIIOYMTENBHO) XpaHEHHUs MOJIeKAT
yacTUuHOMY oopmienuto. Jlomyckaercs:

. XPpaHUTL JCJIa B CKOPOCIINBATCIIAX
. HC MMPOBOJUTL NICPECUCTEMATHU3AINIO JOKYMEHTOB B JICJIC,
. JIMCTBI A€JIa HC HYyMCPOBAaThb,

. 3aBCPUTCIILHBIC HAAIINCH HE COCTABJIATE.
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JIOKYMEHTBI, OJIeKaIINe TOJTHOMY O(OPMIICHUIO, MOIINBAIOT HA YEThIpe
IPOKOJIa B TBEPAYIO OOJOXKKY M3 KAapTOHAa WIM TMEPeIUieTaloTCsl C  y4eToM
BO3MOKHOCTH CBOOOJIHOTO UTEHHUsI TEKCTa BCEX JIOKYMEHTOB, JaT, BU3 U
pesomouuidi Ha HuX. [lpu mnoaroroBke ngen K MNOAUIMBKE (TIEpEIUIETY)
METaJUIMYeCKUe CKperuieHus (CKOObI, CKPENKH) M3 TOKYMEHTOB yaaisitoTcs. Jlena
MOCTOSIHHOTO XPaHEHUsI, COCTOAIIME U3 HEe(DOPMATHBIX JOKYMEHTOB, XpPaHATCS B
3aKPBITHIX TBEP/IBIX MAIMKaX C TpeMs KJjlaraHaMu U C 3aBSI3KaMHU.

[Ipu Hanwumu B Aeie HEBOCTPEOOBAHHBIX JTUYHBIX JOKYMEHTOB (TPYIOBBIX
KHIKEK M JIp.) 9T JOKYMEHTHI BKJIAQJBIBAIOTCS B KOHBEPT, KOTOPBIN 3aTeM
noamuBaeTcss B 3T0 jAeno. [lpm Hammyumu OONBIIOTO KOJWYECTBA TaKHX
JOKYMEHTOB OHHM MOTYT H3BIMAThCSA W3 €N, U HAa HUX COCTaBISIETCS OTAENIbHAas
OTIHCh.

B koHme kaxmoro Jena MOAIIMBAIOTCA YUCThIe OJaHKU GOpM s
3aBEPUTEIILHON HAJIIHUCH.

B wmenmsix oOecnedeHHs] COXPAaHHOCTM M 3aKpeIUICHUS  MOpsIKa
pacnoyioKeHus: JIOKYMEHTOB, BKIIIOUEHHBIX B [€J0, BCE JIUCTBI, KpOME
3aBEPUTENILHOTO, HyMEPYIOTCS apaOCKUMU IudpaMu B MPABOM BEPXHEM YIITy, HE
3a7eBasi TEKCTa JIOKYMEHTA, TMPOCThIM TIpaHUuecKuM KapaHAAlloM WU
HYyMepaTopoM. YTOTpeOJeHue YepHU U I[BETHBIX KapaHJaled Ajis HyMepauuu
JIMCTOB 3arpeniaercs. BHyTpeHHss ONUCh UMEET CaMOCTOSITENIbHYIO HyMEpalluIo.

JIMCTHI A1, COCTOSIIIMX U3 HECKOJIBKUX TOMOB MJIM YacTei, HyMEpYIOTCS IO
Ka)KJIOMY TOMY WJIM YaCTH OTACIBHO.

dororpadun, UYEpTEKU, AUATPAMMBI M JAPYTru€ WUIIOCTPATUBHBIE U
cnenu@uueckre AOKYMEHTHI, IPEICTABISIONINE CAMOCTOSITENbHBIA JIUCT B JEIIE,
HYMEPYIOTCSI Ha 000POTHOM CTOPOHE B JIEBOM BEPXHEM YTIIY.

Cno>XeHHBIN JTUCT pa3BOPAUMBACTCS U HyMEPYETCS B IPAaBOM BEPXHEM YTITy.
[Ipu sTom nucT moboro (opmara, MOAMIMUTHIA 3a OAUH Kpald, HyMepyeTcs Kak
OJIMH JIUCT; JIUCT, CJOKEHHBIN U MOAMIUTHIN 32 CepeIuHy, MOJICKHUT NEPEIINBKE U
HYMEpYeTCsl KaK OJIUH JIHCT.

[loamuTeie B J€70 KOHBEPTHI C BIIOKEHUSIMU HYMEPYIOTCS; MPU HTOM
BHauaje HyMepyeTcsi KOHBEPT, a 3aTeM OUYEPEeJHbIM HOMEPOM KaXKJI0€ BIOKEHHUE B
KOHBEpTE.

[logmuteie B [€70 JOKYMEHThI C COOCTBEHHOM HyMepalue JIHCTOB
(BKJIIOYAsl MeyaTHbIE W3JIaHUsl) MOTYT HYMEpPOBaThCS B OOILIEM MOPSAIKE WIIH
COXpaHATh COOCTBEHHYIO HYMEpalWIO, €CIM OHa COOTBETCTBYET MOPSIKOBOMY
pAacIOI0XKEHHIO JINCTOB B JIETI€.

B cnyuasx oOHapykeHHss OOJIBIIIOTO YMCIAa OMMOOK B HyMEpaIldu JINCTOB
Jiena B ICTONPOU3BOICTBE MPOBOAUTCA UX NepeHyMmepanus. [Ipu nepenymepamnmu
JIMCTOB CTapble HOMEpA 3aUYE€PKUBAIOTCSA OJHOW HAKIOHHOW YEPTOM U PAIOM
CTaBUTCS HOBBII HOMEp JIMCTA; B KOHILIE JIeJIa COCTAaBJISIETCS HOBasl 3aBepUTEIbHAsS
HAJNUCh, TPU DJTOM CTapas 3aBEpPUTENIbHAs HAJIUCh 3a4€pPKUBAETCS, HO
COXpaHseTCs B Jee.

Jlist ydyera KOJMYECTBA JIUCTOB B Jiesie W (PUKCAIMM OCOOCHHOCTEW uX
HYMEpAaIMK COCTABIISIETCA 3aBEpUTENbHAS HAAMKCH Jiena. OHa COCTaBIIAETCS B JieJie
Ha OTACIbHOM JIUCTE — 3aBEpUTElIC Jiesla. 3aBepuTeIbHas HAANHUCh COCTaBJISETCS
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10 YCTAaHOBJICHHOM (popme.

Bce nocnenyromye n3MeHEHNs: B COCTaBE U COCTOSTHUM Jief1a (TIOBPEXICHUS,
3aMEHa MOJIMHHBIX JTOKYMEHTOB KOIUSMHU, IPUCOEAMHEHNE HOBBIX IOKYMEHTOB U
T. I.) OTMEYAIOTCSl B 3aBEPUTEIbHON HAIMCH CO CChUIKOM Ha COOTBETCTBYIOIIMN
aKT.

OO60kKa JeJ1 MOCTOSIHHOIO, BpeMeHHOTro (cBbie 10 jeT) XpaHeHus u 1o
JUYHOMY COCTaBy O(popMIIe€TCS IO YCTAaHOBIEHHOU (hopMe.

Ha 06n0xKe Aenm moCTOSSHHOTO XpaHEHHUs! BBEpXY MPeIyCMaTPUBAETCS MECTO
JUIT HAMMEHOBAHMSI TOCYAAPCTBEHHOTO apXKBa, B KOTOPBIA OHU OYIyT MEpeaHbl,
a TaK)Ke apXMBHOTO MIK(pa B MPABOM BEPXHEM U JIEBOM HIKHEM YTJIaX.

[Ipu odopmnennn o006m0xku 1en HaumeHoBaHue LlIkonbel ykasbiBaeTcs
MOJIHOCTBIO IO YCTaBy, B MMEHUTEIbHOM IaJI€KE€, COKPAILIEHHOE HAa3BAHHE — B
CKOOKax.

OOs13aTeNbHBIMM ~ PEKBU3UTAMM  OOJIOKKM  Jiefla  SBJIAETCS  yKa3aHHe
KOJIMYECTBA JINCTOB B JIEJI€, KOTOPOE IMPOCTABIISAETCS HA OCHOBAHUU 3aBEPUTEIbHON
HaANUCH JieJla, M CPOKa XpaHeHWs Jena (Ha Jenax IOCTOSHHOTO XpaHEHUs
IUIIETCA: «XPAHUTh MOCTOSHHO»), KOTOPBII NEPEHOCUTCS Ha OOJIOXKKY Jena W3
HOMEHKJIATyphblI I10CJI€ CBEPKU €0 10 CPOKAM XPAHEHUS B IIEPEUHE.

JUis yyeta JOKYMEHTOB OIIPEIEICHHBIX KaTErOpHil 1€l MOCTOSHHOTO U
BpeMeHHOTro (cBbile 10 j1eT) XpaHeHMsl, y4eT KOTOPBIX BbI3bIBAECTCS CIIEHU(UKON
JaHHOW TOKyMEHTaluu (JIMYHBIE JieJa, 0CO00 LEHHBIE), COCTABISAETCS BHYTPEHHSA
ONKCh JTOKYMEHTOB JI€NA.

BHyTpeHHIOI0 0nUCh HEOOXOIMMO TAaK)KE COCTABJIATH B J€NIaX MOCTOSHHOTO
U BpeMeHHoro (cBeie 10 yer) xpaHeHus, COPMUPOBAHHBIX 1O PA3HOBUIHOCTIM
JOKYMEHTOB, 3arojIOBKM KOTOPBIX HE pPAaCKpbhIBAIOT KOHKPETHOE COAEpP)KaHUE
JOKYMEHTOB.

BHyTpeHHsS ONUCh COCTaBISAETCS HA OTJEIBHOM JIMCTE 10 YCTaHOBJICHHOMN
(dopMe, KOTOpasi COAEPKUT CBEACHUS O MOPSAKOBBIX HOMEpax JOKYMEHTOB J€la,
UX MHJEKcax, JaTaxX, 3arojioBKax M HOMepax JHMCTOB [ela, Ha KOTOPBIX
PacroJIOXKEH KaX/blil TOKYMEHT.

K BHyTpeHHEll omMcu jaena COCTaBIISIETCS WUTOTOBas 3alKCh, B KOTOPOH
yKa3bIBaeTCsl U(ppaMu U NPONUCHI0 KOJUYECTBO BKIKOUYEHHBIX B HEE IOKYMEHTOB
Y KOJINYECTBO JIMCTOB BHYTPEHHEHN OMUCH.

BHyTpeHHsI1 ONUCh MOJIUCHIBAETCS €€ COCTAaBUTEIEM C YKa3aHHUEM
JOJKHOCTH, MMOAMKUCH, PACIIU(GPOBKH MOAMUCH U HyMEPYETCA B JIeNe OTEIBHO.

10.XpaHeHue U YHMYTOKeHHE JOKYMEHTOB.

JlokyMeHTBI (71e71a) ¢ MOMEHTa Co37aHus (TOJIy4eHUs1) Wik (pOopMHUPOBaHUS
XpaHSATCSl B OPTaHU3AIMH JI0 TIepeIaull ApXUBHOMY YUPEIKICHHIO.

PykoBomuTens 00pa3oBaTebHON OpraHM3allii U CTIeMaIbHO HA3HAYCHHOE
a0 (Jinia) o0s3aHbl 00ECTICUUTh XPaHEHUE JOKYMEHTOB U JIe]I.

Jlena MO KHBI XPAHUTHCS B BEPTHKAIBHOM IOJIOKEHUU B MIKa(dax, KOTOPHIS
3aKkpbIBatoTcsa. Ha xoperikax 007105KeK JIe yKa3bIBaloTCsS HOMepa Jedl.
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Bbigaua genm BO BpPeMEHHOE IMOJIb30BaHHE PAOOTHUKAM O0O0pa30BaTEIIBHOMN
OpraHM3aIMi OCYIISCTBIISIETCS ¢ YCTHOTO pa3pelieHus ero pyKOBOIAUTENsA, a IPy-
MM YYPEKICHHSIM - C €ro MHCbMEHHOTo paspemieHus. Ha BblgaHHOE €10
COCTAaBIIIETCSl KapTOUKa - 3aMEHHMTENIb. B KapTOuke yKa3bIBalOTCS HOMEp Jela,
3arojIOBOK JieNia, JaTa €ro BbIJayH, JIMIO, KOTOPOMY JEJ0 BBIJAHO, JaTa €ro
BO3BpaTa, MOJMKCH JIMII, KOTOPBIC BBIIAIN U MPUHSIIH JEJIO.

[IpenocTaBienrue el BO BPEMEHHOE ITOJIb30BAHHME OCYIIECTBIISICTCS HE
0oJ1ee 4YeM Ha OJUH MECHILI.

W3bsiTHE MOKYMEHTOB W3 JieJia IOCTOSHHOTO XpaHEHWs 3ampemiactcs. B
UCKJTIOYMTEIILHBIX CIIYYasX H3bATHE JOKYMEHTOB JIOMYCKAETCS C pa3perieHus
PYKOBOAMTEISI 00pa30BATEIILHON OpraHM3aliK ¢ 00S3aTeIbHBIM OCTABJIICHUEM B
JIeJIe 3aBepEHHBIX JIOJDKHBIM 00pa30M KOIHIA.

[Tocrie OKOHYaHHMS CpOKa XpaHEHUS JOKYMEHTOB, KOTOpPBIE HE TOJJICKAT
nepegaye apXMBHBIM  YUPEXKIACHHSIM, JIOKYMEHTBI CIHCBIBAIOTCS KOMHCCHEH
o0pa3oBaTe/IbHOM  OpraHu3alyyd 10  MPOBEICHHUIO  DKCIEPTH3bI  IIECHHOCTH
JOKYMEHTOB, KOTOPYIO Ha3HA4YaeT PYKOBOAMUTEIb 00pa30BaTEIbHON OpraHU3allHH.
Ha  croucaHHyr0  JOKYMEHTAlMI0  JKCIEPTHAs  KOMHCCHS  COCTaBIIIET
COOTBETCTBYIOIIUI aKT.

CrircaHHast JOKyMEHTAIUS YHUUTOXKACTCS.
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[Tpunoxenue 1
K MCTOAUYCCKUM PCKOMCHAAUMWAM 110 BEICHUTIO
JIEJIOBOM TOKYMEHTALlMU B TOCYIapCTBEHHBIX U
MYHUIIMITIAJIBHBIX JOIIKOJBbHBIX
00pa3oBaTeNbHBIX M 00IIe00pa30BaTEIbLHBIX
opranuzauusax Pecnyonuku Kpsim

IIpuMepHas popMma KypHaJIa yyeTa nmeyarei U IITAMIOB
00pa3oBaTeIbHOM OPraHu3anumn

PesyabTaTsl .
HaunmenoBanue N OT1THCK neyaTeil
HaumeHoBaHue €JKeroHou
MmoJApasaesieHus , OTMmeTKa00 (ImTamMIoB)
ne4yaTu OtTHCK Hoanuce, NPOBEPKH -
O0JIZKHOCTD Js
Nen/m| (luramna) , MHMIMA | IeYaATH A yIAOCTOBepSAIOIIAs | HATHYHS y T A IIpumeuanue
moJty4arTeJsisiu N HOMep YHUUYTOXKEHHS ,
TOp3aKasa, mTamMma) nmoJiyyeHHe , AaTa | eYyaTeiu mram
bamuimns aKTamgaTa aara
Jara nocTyrjieHus nos,
moJIyqyareJisi BO3BpaTa
aaTa NPOBEPKH
1 2 3 4 5 6 7 8 9

IIpumepnas popma KHuru/ :xypHajia perucTpanuu nNpuKa3on
o0pa3oBaTeIbHOM OPpraHM3aNuH.

ITo ocHOBHOI 1eATEeJIBLHOCTH

Hara Cpok OtMeTKa 00 MCTIOTHEHUH
Ne Homep
Conep:xkanue HUcnosHnTe/ b  [MCHIOJTHEHUSA
n/n NpHuKa3a
NMPHUKa3a
O npoBeneHnn 30.08.2022  |CHST ¢ KOHTPOJISI
1 25.08. 74-0 KOMIUIEKTOBAHUA | o7y 30.08.22
2022 MIEeTaroruueCcKux
KaJIpOB




ITo xagpoBBIM BOIpoOCcaM
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J]:;')ﬂ dara npuka3a | Homep npukasa Bupa npukasa ®UO coTrpyrHHuKa OcHoBaHue

1 |14.10.22 77-K Tpuem DHO HI 11‘{)‘-"2205;2”

1o KOHTHHIeHTYy 00y4YAKIIUXCS

1?/?1 Jara npukasa nlgzﬁ:l:a Bupa npukasa ®PU olyuaromerocs OcHoBanue

| 28092022 35-yY 3aunciIeHue ®U iiﬂ;;?)glfog;ﬂmeﬂeﬁ
Ne 46
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[Ipunoxenue 2

K METOJIMYECKUM PEKOMEHIAIHSM 110 BEICHHIO
JI€JIOBOM TOKYMEHTAIlMU B TOCYJaPCTBEHHBIX U
MYHULIUIIAJIbHBIX TOMIKOIbHBIX
00pa3oBaTeNbHBIX U 00111€00pa30BaTENIBHBIX
opranuzanusax Pecnyomuku Kpeim

IIpumepHas ¢popma KHuru/ sxypHajia perucTpauuu pacnopsKeHuil
o0pa3oBaTeIbHOI OPraHN3aIluN.

peructTpanuu

Ne ni/nt Hara Homep ConenKanme KT0 moxmmean Cpox ucnosHenusi| Ormerka 00
B pacnopsizkeHus | pacnopsiKeHus ep ! HUCIOJTHEHUN
®.10. O noesze yyamuxcs Char ¢
1 20.10.22 37-P o BKCKI‘ Z;}Om 22.10.22 KOHTPOILSL
P 22.10.22
IIpumepHnas ¢popma KHuru/ sxypHajia perucTpauuu NpoToKoJI0B
o0pa3oBaTeIbHOI OPraHN3aIluN.
Neni/m | Ne mporoxkoJia [dara ero IHoBecTKa AHA
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[Tpunoxenue 3

K METOJMYECKUM PEKOMEHIAIUAM 110
BEJICHUIO JICJIOBOW JJOKYMEHTAIUHU B
rOCYJapCTBCHHBIX U MYHHIIMIIATBHBIX
JIOITKOJIBHBIX 00pa30BaTeIIbHBIX U
0011e00pa30BaTeIbHBIX OPTaHU3AIHIX
Pecniy6mmmku Kpbim

IIpumepHasi popma perucTpaAMOHHOIO KYPHAJIA BXOASIIIUX TIOKYMEHTOB

00pa30BaTeIbHOI OpraHu3auun

I[aTa MOCTYIJICHUSA

Pe3oaronus nian

Ne n/m JAOKyMeHTa/ Jara u HoMep Kpatkoe conep:xanue KOMY HamnpaBJeH OtMmerka 06
BXOIAIIUI HOMEP | TOKYMEHTA, JOKYMEHT HCMOJIHEHUH
npuceoennpiii | Koppecnounaent (moanuce,
aBTOPOM YA0CTOBepSIOIIAS
MOJIy4eHmne)
1 2 3 4 5 6 7
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IIpumepHasi popMa perucTpaMOHHOIO0 KYPHAJIA UCXOISIIUX JOKYMEHTOB
o0pa3oBaTe/IbHO OPraHN3aluu

JlaTaunomep
Perucrpanuo TOKyMeHTa, Ha
Ne ara HHBIH Kparkoe i
A Anpecart P KOTOpBIH Ucnoauurenb
n/u ITOKYMeHTa | HOMepAOKYM colep:kaHue maercs oTBeT
eHTa
1 2 3 4 S 6 7
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[Tpunoxenue 4

K METOJAMYECKHM PEKOMEH/IALUSAM 110
BEJICHHIO JICJIOBOW JOKYMEHTAIINH B
rOCYJapCTBEHHBIX U MYHHIIMIIATbHBIX
JIOIITKOJIBHBIX 00pa30BaTEIIbHBIX U
0011e00pa30BaTEILHBIX OPTAHU3AIHSIX
Pecryommmku Kpeim

HPUMEPHAA HOMEHKJIATYPA JIEJI
OBPA3OBATEJIbHOU OPTAHU3ALINN

Oo01meo0pa3oBaTeibHOE YUpeKIeHHe

CpokxpaHeHust
KoanuecTBo | mAema (Toma,
HHnexc 3aroJioBoK€eIa
hi () 4acTH) IIpumeyanue
aeJsa (ToMa , yacTH) g
(TOMOB) uNecrareiino
Ilepeunro
1 2 3 4 5
01. PykoBoacTBO (KaHUeJASIpPUSA)
HopmaTuBHBIEIPABOBBIEAKTHIOPTAHOB
JloMuHOBaHUsIHA
(’)c ECTBIISIFOIIUX yIIPaBICHUEBCHE AobrocTn
01-01 Y HHXYTD P m. «O»cT. 3, |3aBeneHo
eoOpaszoBaHus,
m. «O»cT. 4
periaMeHTHPYIOHEe00pa30BaTeIIbHBI
TII 2019
eoTHommeHus . Komnuu
Hoctostiro ITocnezameHBIHO
01-02 |YcTaBOO cr. 28 TII BEIM
2019
JloMuHOBaHUsIHA
01-03 CBUAETENbCTBOOIIOCTAHOBKEHAYYETB noOHOCTH, [Tepexopasieec
Hasoroomoprane (MHH) cT. 24 TII |2012
2019
ITocTosinHO
CBunerenbCcTBOOBHeceHNN3amucuBET [Tepexonsmeec
01-04 PIOT ct. 24 TII 5012
2019
JIOKyMEHTBI (HAOTOBOpP, KOHTpPAKT,
CBHJICTEIIHCTBA) JlonuKkBUaAIMHUO
01-05 |HAMpaBoONEPaTHBHOTOYNPABICHUANM pranmsaimuu | [lepexonsimieec
YILECTBOM, cr. 93 TII |[2012
HAaIpaBoIOJIb30BaHUA3EMEIbHBIMYYa 2019
CTKOM
5 x;er
01-06 |JIMuEeH3UUUIPUIIOKEHUSIKHUM cr. 55 [Tocnenpekparie
TII2019 HUSICHCTBUSIINIL
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E€H3HUH
[Tepexonsuieec
2018
JloIMKBUIAITUHIO
01-07 CBUIETENbCTBOOTOCYAAPCTBEHHOMAK pranusanmu, | Ilepexomsmieec
KpeIUTaluu cr. 61 TII [2018
2019
CannrapHo-
T
01-08 |°°P yion ’ cr. 429 TII |, Peromi
CaHUTAPHO— 5019 2018
S AEMHUOIOTHIECKOEe3aKITIOUeHIEHA
MEUIUHCKYIOACSITEIbHOCTD
r / ITocTosHHO
01-09 1\/? cyz[apCTaBeHHoea . m. «O»cr.
YHUIUIIATbHOE33/IaHNE 198 TII 2019
OT4Y€eTOBLINOIHEHUN ITocTosHHO
01-10 |rocymapcTBEHHOr0/MYHHUIIMIIAIBHOTO I. «a»CT.
3aJ1aHUA 211 TII 2019
Hocrosnno Ilepexonmsmeec
01-11 |IIporpammapa3BUTHS cr. 193 TII PEXOAA
2020
2019
ITocTosunO
01-12 |ITpOTOKOJBIKOJUIETUAIBHBIXOPTAHOB m. «B»T. 18
TII 2019
- . ITocrositHHO
01-13 ] POTOKOJIBICOBEIIIAHUMUIIPUIUPEKTOP 0. «ener. 18
TII 2019
I 6 6 4046 ITocTostHHO
01-14 ! (f)BOTOKOHLIO IIMXCOOpaHupaboTHU 0. KT . 18
TII 2019
ITocTosHHO
01-15 |IIpuka3blIIOOCHOBHOWIEATENBHOCTH on. «a»ct. 19
TII 2019
K / ITocTosHHO
01-16 HUTA X(ypI:I’aHpeFI/ICTpaHI/II/IHpI/IKa?sO 0. «@yCr.
BIIOOCHOBHOMIEATSIILHOCTH 182 TII 2019
I 5 ITocTosHHO
01-17 CHpI/II(aSBIHOKOHTI/IHFeHTyO YYaIOIIHNX 0. «awer. 19
TII 2019
K / ITocTosHHO
01-18 HHTA/ )KYpPHAIPETUCTPAUUTIPUKA3Z0 0. «@»Cr.

BIIOKOHTHHT€HTY0OyHJaroINXCs

182 TII 2019
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IIpnkasbl/ paciopsKEHUAITOAIMIHIC o et
01-19 T I;TI/IBHO—I:;o3;117112TBeHHI)IMBoIr[I ocaM m. «byer. 19
P P TIT 2019
Knura/xypHanapeructpaluuinpukaso 5 ner
01-20 |B/pacnopsyKeHUNII0OaIMUHUCTPATHBH II. «BMCT.
0—XO3IUCTBEHHONUAEITEIHLHOCTH 182 TII 2019
JlokanbHBICHOPMATHBHBICAKTHIITIOOCH Hocrosmmo
01-21 OBHBIMBOII ocIa)M cr. 8 TII
p 2019
JIOKyMEHTBIONIPOBEPKaX (aKThl, 10 ner
01-22 |copaBku, mepenucka) cr. 141 TII
OpraHaMHUIOCKOHTpOJIA (Haa3opa) 2019
Hocrosuro ITocne3amensl
01-23 | MHCTPpYKUUATIOACIIONIPOU3BOACTBY cr. 28 TII
HOBBLIMU
2019
[TocrossnHO | CTPYKTYpPHBIXIIO
01-24 |HomeHknaTypauen ct. 157 TII |nppa3menenuii— 3
2019 rojaa
OOpalleHusIrpaK JIaHUIEPENTUCKATION 5 nerlIK
01-25 |- ;’CCH;OT eHEmM p cr. 154 TII
p P 2019
K 6 . 5 Jer
01-2¢ x Ii/gf)}i{anpemcmauI/mo parieHuirpa o «@nCT.
182 TII 2019
JonukBuganumuo
KypHanyderaBblgauuneyareiuimTam praHu3anuu
01-27
OB cr. 163 TII
2019
IIpuorcyrcTBUMK
HHUT,
AKTBLIYHUYTOXEHUSAICUATEHUIIITAMIIO 3 roma KYpHAJIOB,
01-28 s yH cr. 164 TII |orruckoBHUCIEK
2019 OB—
OJIUKBUAOALTINO
praHu3amnuu
Kypnanperucrtpa W) 0 > et
01-29 YPHATIPEIMCTPALMUBXOALMXI0KY M. «»CT.
MCHTOB
182 TII 2019
JKypHanperucTpaluuuCX OIS IINX JOK o Jet
01-30 YpHAIp pan JULIIIXA O. «I»CT.
YMEHTOB
182 TII 2019
o ITocTostHHO
01-31 |I[IyOnuuyHBIHAOKIATOPAOOTEIIKOIIBI

ct. 209 TII
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2019
ITocTosunO
01-32 |OrueTocamoo0CiIEqOBAHUN cr. 209 TII
2019
ITocTostHHO
. O. «a»cT.
01-33 |T'ogoBoHIaHPAOOTHIIITKOJIBI 198
TII 2019
JloMuHOBaHMsIHA
OnepaTuBHBIETIAHBI
01-34 | (kBapTaJbHBIE, MECAYHBIC) AobrocTn
a0OTBIIIKOJIBI , cr. 201 TII
p 2019
01-35 [<...>
02. OoOpa3oBarejibHASAAEATEIbHOCTD
Jl03aMEHBIHOBBI
02-01 O0pazoBaTeTbHBICTIPOTPAMMBIIIKOIBI i [Tepexopasieec
IIOYPOBHSIMOOIIIET000pa30BaHUs 2017 roma
P HIEroobp cr. 271 TIMII g
Jlo3aMEeHBIHOBBI
02-02 JlomoHUTE ThHBICOOpa30BaTENLHBICTI i [Tepexopasieec
OrpaMMBEI 2020 roma
porp cr. 271 TIMII A
1 B e AR . « ITocTostHHO
02-03 | MoToxom e oo o aver. 18
™ TIT 2019
KuauraydetanpotokonoBnearoruiec 10 mer
02-04
KOrocoBeTa ct. 335 ITIMII
02-05 JIOKYMEHTBITTOAHATU3YUKOHTPOII000 ITocTosiHHO,
pa3oBaTEIbHOUICSITETLHOCTH cr. 316 IIMII
[IpoTokomnbpI3ace1aHNCOBETAPOIUTEN
02-06 el (pOAUTEIBCKOTOKOMUTETA ) [TocTostHHO,
WJIOKYMEHTHI (CHpaBKH, JOKIAIbI, ct. 324 IIMII
nHpopManuu) KHUM
ITocTosHHO,
02-07 IIpoToKombI3aceaHUIK3aMEHALIUOH 3 roxa €CIUIIKOJIACaeT
HBEIXKOMHUCCUU cr. 326 IIMII | nokymMeHTBIHArOC
XpaHue
02-08 I;Ié(b;}:r;: PI:1516’0Te MOIIPOJIJICHHOT'O 3 roma
AACHHAOPABOTETPYIIITPOZ cr. 312 TIMII
ITHSA
KuurayueraBpinaunMeaieityuanmm 50 xmer
02-09
CSIIIIKOJT ct. 319 ITIMII
02-10 KuauraydyerabmaHkoBUBbITaUMaTTECTA 50 nmert

TOB

cr. 322 IIMII
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( pGFI/ICTpaLII/II/IBI:II[aHHI:IXIIOKYMCHTOB
0000pa3oBaHuN )

02-11 KuauraydyeraBb11aunnoxBaaIbHBIXJIUCT 50 ner
OBUIIOXBAJIBHBIXTPAMOT cr. 320 IIMII
ITocTosiHHO,
JIOKyMEHTBI (IUIaHbI,
02-12 | moxyagHBIE3ANIUCKU, IIEPENUCKA) 3 roma CCIHITKONac/acT
! P ct. 321 IIMII | tOKyMEHTBIHATOC
OTIPOBEICHUUOTKPHITBIXYPOKOB
XpaHue
[TpoTOKOIBIPOAUTENBCKUXCOOPAHUIT 5 1ot
02-13 OKYMCHTBIKHUM (CIIPaBKH,
AOKY (crip cr. 324 TIMII
JOKJIaJbl, HWH(POPMAIHH )
02-14 |OrueTsiOpaboTECOBETAPOAUTETIEH 3 roma
p PO cr. 325 TIMII
02-15 AndaBUTHASKHUTa3aTUCHOOyIaIOITH 50 uner
xcs ct. 329 IIMII
ITocieokonuanu
3 roxda WITKOJIBIUTIPUBBI
02-16 |JInynblenenaoOy4aromuxcs
8 yHaom cr. 330 IIMII | ObITHUBAPYTYIO
IIKOJTY
02-17 |Dx3amMeHAIMOHHBLICOMIETEL L rox
H cr. 503 TIMII
02-18 DK3aMeHaIMOHHBIEPAOOTHI00yJaroI] 1 Toxm ITocnecmaunsksa
uxcs ct. 506 IIMII | meHoB
W3bsaTele u3
. | KimaccHBIX
B snexktponHoM
KYpHAIIOB
KnaccHbiexypHaibl (opuena mucie CBOJIHBIE
02-19 — 5 nmer
(DJIEKTPOHHEIE) BEIOMOCTH
or. 331 TIMII YCIIEBAEMOCTH —
He MeHee 25 J1eT
02-20 KypranyderanponymeHHbI X U3aMelIl 5 Jer
€HHBIXYPOKOB cr. 337 IIMII
02-21 KypHan3aHATHHTIO NOTIOTHUTEIIEHOM 5 ner
yoOpa3oBaHHIO cr. 493 IIMII
02-22 | XypHanrpynIelnpo i€ HHOTOHA > Jer
YPHAIIPYIIILIPOZ . cr. 333 TIMII
02-23 [<...>
03. BocnurareabHasiAeATeILHOCTD
[1naHeIBOCIUTATENBLHBIXMEPOIIPUITH 3 roma
03-01 potp cr. 194 TII

WHJIOKYMEHTBIKHUM

2019
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[TepenuckanoBonpocamnpopopreHTa

3 rojxa

03-02 |mum
- cr. 345 IIMII
TPYAOBOT000YUEHUSUBOCITUTAHUS
[TepenuckacopranaMmucucTeMbInpodu 5 ner, OJIIK
03-03 | makTUKUKOE3HAA30PHOCTUHECOBEPIIIE ct. 70 TII
HHOJIETHUX 2019
[TocrosinHO,
03-04 JlokyMeHTBIOOOpTaHu3 A padoTen 10 n;er €CIIMILKOJIACIAET
arepeiu cr. 478 IIMII | noKyMEHTBIHATOC
XpaHue
JIOKyMEHTBIONTPOBEICHUMOJIMMITHAT,
BUKTOPUHIIOYYCOHBIMITPEIMETAM
p yi pea ! JloMrHOBaHUsAHA
03-05 |MOTPOB, JTOOHOCTH
KOHKYpPCOBXYJI0’)KECTBEHHOTO, cr. 383 TIMII
TEXHUYECKOTOUJIPYTUXBUOBTBOPUEC
TBAIIKOJIbLHUKOB
JIOKyMEHTBIOBBICTABKaX IETCKOTOX Y/ JlomMruHOBaHUsIHA
03-06 | 0KeCTBEHHOTOMTEXHUYECKOTOTBOPUE TOOHOCTH
CTBa ct. 384 IIMII
ITocTosHHO,
OTueTsl,
03-07 |unrdopmannnopaboTeoOIIECTBEHHBIX 10 aer CCIHITKONac/acT
p P N cr. 388 IIMII | toKyMeHTBIHAroC
YYEHUYECKUXOpTraHu3aIuil
XpaHue
03-08 |<...>
04. MertoanuyeckasiiesiTeJJbHOCTh
[TocrosnHO,
04-01 |IlonoXeHNEOMETOANIECKOMCOBETE n. «a»cr. 34
TIT 2019
[Tonoxxennso0yue6HO — [Tocrosinuo,
04-02 |meTomu4ecKuxo0beIUHEHUIX , m. «a»cr. 34
pabounxrpymnmax TIT 2019
[IpoToKonbI3ace1aHUMETOANYECKOT ITocrosinHO,
04-03 |[ocoBeTauOKYMEHTHI (CIIPaBKH, m. «a»er. 18
JOKJIaabl, HH(GOpPMALUN) KHUM TII 2019
r . 6 5 mer, DOIIK
0JI0BOMIIIIaHPAOOTHIMETOJUYECKOTO
04-04 Coé‘eTa P A cr. 200
TIT 2019
AHanu3pe3yabTaTOBMETOIMIECKONpa 5 ser, SIIK | HooneparnpHem
04-05 pe3y croa P ct. 46 TII |Bompocam - 5
00TBI00pa30BaTEIHLHONOPTAaHU3 AT
2019 et
04-06 |<...>

05. KagpoBoeobGecneuenmne
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[Tpucnanneie st
ITocTostHHO CBEJICHUSI—
05-01 | KonieKkTUBHBIAI0TOBOP cr. 386 TII | nomuHOBaHUsAHA
2019 IOOHOCTH
3 roma HOCHCI’IC}“C‘IGHHH
05-02 EOKYMCVHTBIOHpOBepKaXBHHOJ‘IHCHI/Iﬂ or. 389 TII |CPOKAMCHCTBUAK
YCJIIOBUIKOJIIEKTUBHOT'OJJOTOBOPA 5019 OJIJIEKTUBHOTO/I0
roBopa
[IpaBunaBHYTpPEHHETOTPYI0BOrOpaCII Hoctostirio
05-03 | P y1p PYAOBOTOP cr. 394 TII
OpAAKa 2019
ITaTHOEpacIMCAHNENN3MEHEHUSKHE Hoctosrio
05-04 My cT.40 TII
2019
ITaTHBIEpAaCCTAHOBKU  (IITATHO- 50/75 ner
05-05 . ct. 42 TII
CIMCOYHBIHCOCTaBPaOOTHHUKOB) 5019
JIOMKHOCTHBIEUHCTPYKIIMUPAOOTHHUK 50/75 mer
05-06 i cT. 443 TII
2019
[IpuKa3pIMOINYHOMYCOCTABY
(mpueM, MNepeMELIeHnE,
COBMEILEHUE, MEPEBO],
YBOJIbHEHUE, aTTecTalus, 50/75
JIOTIOJTHUTEIbHOCTIPO(hecCHOHAIbHOE et DIIK
05-07 |obpa3oBanue,
M. «a»cT.
U3MEHeHue(paMuiIn, MOOUIPEHus, 434 TII 2019
Harpax/ieHus,
OTITyCKaINoyXoay3apeOeHKOM,
OTIycKkabe3coXpaHeHUsI3apaboTHOMNTT
J1aThl)
[Ipuka3plopraHu3alUUIIOTUYHOMYCOC
TaBy Obormyckax,
(€XXeroAHBICOIIaUNBAEMBICOTITYCKA , KOMaHIMPOBKAXP
OTITyCKAaBCBA3HCOOYUYECHUEM 5 et aOOTHHUKOBCBpPE.
05-08 | mexxypcrBax, M. «O»—«r»CT. |HBIMUU (WJIH)
HECBSI3aHHBIXCOCHOBHOM 434 TII 2019 | omaCHBIMUYCJIOB
(mpoUIIbHON) ESITEIIBHOCTHIO , UAMUTPpYIa—
OKOMAaHINPOBKAXUCITYKEOHBIXITPOBED 50/75 ner
Kax
3 rojxa
[IpuKa3bpIMOIMYHOMYCOCTaBY
05-09 (AMCUMIUTMHAPHBIEB3bICKAHMUS ) m. «Goet.
434 TII 2019
05-10 | KHura/xypHalperucTpauuunpukaso 50/75 OesxeronHoorna




55

BIIOJINYHOMYCOCTABY ) aetDIIK YUBAEMBIXOTITYC
m. «O»CT. Kax,
182 TII 2019 | OTIIyCKaxBCBA3UC
oOy4eHueM,
JEKYpPCTBaAX ,
HECBI3aHHBIXCOC
HOBHOU
(npoubHOI )
JIEITEIBHOCTHIO—
5 ner
KypHanydeTanundHbIX 1eTpaO0THUKOB 50/75
05_1q] |THUHBIXIEN, THYHBIXKAPTOUEK, aetDIIK
TPYIOBBIXIOTOBOPOB m. «O»CT.
(CITy’)KeOHBIXKOHTPAKTOB) 463 TIT 2019
50/75
netOIIK [Tepexonsuieec
05-12 |JInunbienenapaOOTHUKOB er. 445 TI |2021 roma
2019
TpynoBbsie1OTOBOPHI, 50/75
05-13 CITy>K€OHBICKOHTPAKTHI, neTOIIK*
COIVIAIIICHUSIO0ONXU3MEHEHUH , cr. 435 TII
pacTop>)XeHuu 2019
VYBenomieHus1, TPEIYIPEKICHUS, 3 roma
05-14 cr. 436 TII
pabOTHHUKOB (aM) paboTomarenemM
2019
50/75
05-15 JlnanbIeKapTOYKUPAOOTHUKOB () . netDIIK [Tepexopasieec
T-2) cr. 444 TII |202 roma
2019
[TomIMHHBIETNYHBIEJOKYMEHTBI JloBocTpeOoBaH
(TPYAOBasIKHM)KKA, JTUTIJIOMBI, Hs. Hepoctpebobann
05-16 ple— 50/75
arrecrarbl, YIOCTOBEPEHUS, cr. 449 N
CBUJICTEIHCTBRA) TII2019 et
50/75 ner
05-17 KHI/IFay‘leTaI[BI/I%(eHI/IHpr,HOBBIXKHI/I M. «B»CT.
JKCKUBKJIIAABIIICUBHUX 463 «B»yTIl
2019
Ilocnencredyenus
CPOKaJICUCTBUSAC
OTJIACHSIUITHET 00
CornacusiHao0pabOTKyIepCOHATBHBI 3 roma T3bIBA,
05-18 ct. 441 TII
XIaHHBIX €CIIMMHOCHETPET
2019
ycMmoTpeHnodenep
aJIbHBIM3aKOHOM

, JIOTOBOPOM




56

JIOKyMEHTBI000CBOOOXK ICHUUOTYTIIIA

TBHIHAJIOT OB, 5 ner
05-19 |npenocTaBIEeHUUIBIOT, ct. 304 TII
OTCPOYEKYIUIATBIMIMOTKA3EBHENIIOHA 2019
jJoraMm, cOopam
[IpoTokoneizacenanui, 10 nerdIIK
05-20 | mocTaHOBICHUSUAPYTHEIOKYMEHTHIA cr. 485 TII
TTECTAalMOHHBIXKOMHUCCUI 2019
JIOKyMEHTBIIOATTECTALIUH , 5 zer
05-21 |onpenenenutonpodeccHoHaIbHBIXUII cr. 484 TII
WYHOCTHBIXKA4eCTBPaOOTHUKOB 2019
JIOKyMEHTBIOMTPOX 0K ACHUMHE3aBUCH
MOMNOIICHKUK BTN (PUKAITUHPAOOTHUKO 5 ner
05-22 | PHIIHH, cT. 488 TII
MPETEHIYIOINXHA0CYIIECTBICHUEOTT 5019
peIeIeHHOTOBUAATPYAOBOU IS TEIIbH
oCTH
1 ron
05-23 |I'paduxunpoBeacHUsIATTECTAIITN cr. 490 TII
2019
JIOKYMEHTBIONEPENOArOTOBKEUIIOBBI 5 nerDIIK
05-24 | meHUMKBATU(PUKAITUUHATICPETIOATOTOB cr. 491 TII
KepaOOTHUKOB 2019
[lepenuckanoarrecranuu , 3 rojga
05-25 | mepenoAroTOBKEUHOBBIIIEHUNKBAIU] ct. 499 TII
MKaIMupabOTHUKOB 2019
n o 5 ner
05-0¢ | [IAHTOBBIIICHUAKBAHUKAIMHITE A or. 482
TOTHYECKUXPAOOTHUKOB
TI12019
JIOKyMEHTBIONpEICTaBICHUMKHATPaX
JICHUIOPAOOTHHKOB 5 Jer
05-27 | (npeacTtaBieHUs], XOJaTaiCTBa, cr. 500 TII
XapaKTEPUCTHUKH , 2019
BBIITMCKUU3PEIICHUHUD . )
3 rojxa
05-28 |I'padukoTIyCKOB ct. 453 TII
2019
TapudukamoHHbIECTTUCKU 50/75 et
05-29 (BemoMocTH) pPabOTHHUKOB cr. 400 TI
P 2019
5 nerdDIIK
05-30 | OT4eThIpaOOTHUKOBOKOMAHIUPOBKAX cr. 452 TII

2019
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I[OKYMGHTLIBCI[GHI/IIOBOI/IHCKOI‘Oy‘-IeTa

HOPOHUPOBAHUIOTPAKIAH > Jer
05-31 ’ cr. 457 TII
npeObIBarOMXB3anace (IUIaHbI, 5019
OTYETHI)
JIOKyMEHTBIBEICHUIOBOMHCKOTOyUYeTa c
JIET
HOPOHUPOBAHUIOTPAKIAH ITocnecusarusc
05-32 |"oPOHHP p ' cr. 458 TII v
npeObIBarONIMXB3anace (KapTOUYKH, 2019 era
JIUCTKU, TIOBECTKH)
Kypnan (kaura) 5 jer
IIPOBEPOKCOCTOSHUIBOMHCKOIOyU€eTa
05-33 |POBCP i cr. 459 TII
HOPOHUPOBAHUATPAXKIAH,, 5019
MpeOBIBAIOIIMNXB3AIIace
K 5 Jer
HaIy4YeTaIn
05-34 HOYIJ)IC)K;]II I/IXBOI/ILEI,CKOM er . «onet.
AeRatl yyaery 463 TIT 2019
3asBKHOIIOTPEOHOCTUBIIPUBIICYUEHU U 1 ron
05-35 p P cr. 377 TII
HOCTPaHHBIXPAOOTHUKOB
2019
3asBIeHUAPAOOTHUKOBOBBIIAUEIOKY 1 rox
05-36 |MEHTOB, CBS3aHHBIXCPAOOTOI, cT. 451 TII
HUXKOIIHI 2019
05-37 |<...>
06. byxraarepckuily4eTHOTYETHOCTH
1 6 ITocTosunO 1
JIOKEHHA IUIATETPYHAUIIPEMU JIE3aMEHBIH
06-01 | Lompabommmos n. ver. | LD
p 294TIT 2019
r . ITocTosHHO
06-02 o,uouBonnnaH(iv)HHaHCOBo . «@»CT.
XO03SIHCTBEHHONIEITEILHOCTH
A 247 TI 2019
OTYeTHIOBBITIOJHCHUHUTIIAHOB(PHUHAHC
OBO— ITocTosHHO
06-03 XO3AMCTBEHHONAEATEIbHOCTHOPTraHU3 . «aycr.
p 272 TIT 2019
aimu . I'onoBule
OT4eTHIOBBITIOTHEHUUTIIAHOB()UHAHC 5 et
0BO—
06-04 . . m. «O»CT.
X035HCTBEHHOMICATEIbHOCTHOPTAHN3
272 TII 2019
anuu . KBapranbHbie
JIOKyMEHTBIOIIPOBEPKAX (aKTHI, 5 e
JIET
CIIPaBKH, MEpeHucKa
06-05 (bI/II;{aHCO’BO— p ) cr. 282 TII
. . 2019
XO03SIHCTBEHHONIEATEILHOCTH
06-06 |T'ogoBasOyxranTepckasioTYETHOCTh [TocTostHHO
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ct. 268 TII
2019
5 Jer
06-07 |T'omoBastOrOIKETHASIOTYETHOCTD I. «a»CT.
269 TII 2019
[TpomexyTouHBIEOyXTaNTePCKHEOTUE > et Hpuorcyrerauur
06-08 TBII) Y yx P m. «O»cr. OJIOBBIX—
269 TII 2019 | TOCTOSHHO
5 et JliaronoBoOyxr
AyIUTOPCKUE3aKIIIOUEHASATIOOYXTaIT AIITepCKOMOTUET
06-09 |- YAHUTOP X cr. 286 TII P
€pPCKOMOTYETHOCTH 5019 HOCTH -
MHOCTOSIHHO
I'onoBblenKBapTaIbLHBEIEPACUETHIIIOCT 50/75 ner
06-10 a)i[OBBIMBSHOEaM b cr. 308 TII
P 2019
50/75
neTDIIK:
06-11 |JIuuesslecueTapaOOTHUKOB
B P cr. 296 TII
2019
JIOKyMEHTBIOTIOTYYEHUN3apaOOTHOMIT
JlaTtbl (CBOJHBIEpACUYETHEIE 6 Jer [IpuoTcyrcTBHMI
06-12 | (pacyeTHO-IUIATEKHBIE ) cT. 295 TII |HLEeBBIXCUETOB
BE€IOMOCTH, pPaCYETHBIEINUCTHI, 2019 - 50/75 ner
JIOBEpPEHHOCTH )
JIOKyMEHTBI (KOIMUOTYETOB,
3asiBJICHUSI, CIHCKUPAOOTHUKOB,
CIIPABKH, BBIMUCKUU3IPOTOKOJIOB, 5 1etr
06-13 |3akimtoucHHsI, TEPEIUCKA) cr. 298 TII
OBBIILIATEIIOCOOHIT , 2019
OTUIaTEITUCTKOBHETPYIOCITOCOOHOCTH
, MaTepuaIbHONIIOMOIIHU
IIpuorcyrcrBrmi
5 et HIIEBLIXCUETOBUII
CrpaBkuoaoxogaxucymmaxHajaorapu HUBEIOMOCTEHHAY
06-14 cr. 312 TII
3UYECKUXITHIL 5019 ucaeHus3apadboT
HOUIIJIATEI—
50/75 mer
HcrionHuTEeNEHBIEIUCTHIIOYASPKAHI > Jer ITocimeucnonnen
06-15 : yACP cr. 299 TII
0M33apa00THONIIIATHI us
2019
5 et [Iputsoxensix,
TabenumxypHanslyueTapadboueroBpe BPEIHBIXUOMACH
06-16 ypraibtyetap P cr. 402 TI |°PeA
MEHU 5019 BIXYCIOBHSIXTPY/

a— 50/75 mer
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Hanorosrienexinapa (pacyeTsl) 5 nerlIK
JIOTOBBIEZIEKIApAIINH YeTEl
06-17 HOBCGMBI/II[aMHaJII())I‘OB b cr. 310 TII
2019
JIOKyMEHTBIOOMHBEHTApU3AIITHAKTHB > Jer
06-18 A cr. 321 TII
2019
5 zer IIpuycnosuunpo
JI0OKyMEHTBIOOMHBEHTAPU3AIIUUTOBAD
06-19 . cr. 321 TII |BeACHHUANIPOBEPK
HO—MAaTepUATbHBIXIICHHOCTEN
2019 U
JloKyMEHTBIONEPEOIIEHKEOCHOBHBIX
M P ¢ ITocneBBIOBITHSAO
OHJIOB, > Jer CHOBHBIXCPEJICTB
06-20 |onpenereHUMaMOPTU3ALUUOCHOBHBIX cr. 323 TII P
WHEMaTepHualbH
CpENCTB, 2019
BIXaKTHUBOB
OLIEHKECTOMMOCTUHMYIIIECTBA
5 e ITocneyBonbHEH
. JIET
OrOBOPHIOMATEPHAITLHOMOTBETCTBEH HsIMaTEepUAITLHO —
06-21 |HOroBop p cr. 279 TII P
HOCTH OTBETCTBECHHOT'OJI
2019
H1a
J1orOBOPBITPAXKIAHCKO—
MIPaBOBOTOXapPAKTEPAOBBINOIHEHUUPA
oor, 50/75 ner?
06-22 |okazaHUMYCIYTrHU3NIECKUMUIHLIAMU cr. 301 TII
, AKTBhICOAYH— 2019
MIPUEMKHUBBITIOTHEHHBIXPAOOT,
OKa3aHHBIXYCITYT
TIOrOBOPHICPOTE M 5 nerdIIK ITocnencreuenus
06-23 cr. 11 TII |cpokaaeucTBUsAL
(3aKOHHBIMUIIPEICTABUTEISAMH )
2019 orosopa
5 ner
o ITocne3zamMeHBIHO
06-24 | JIOKyMEHTbIy4€THONUTTOTUTUKHI cr. 267 TII BEIMIL
2019
[TepBUYHBIEyUETHBIETOKYMEHTHIMCBS
3aHHBIECHUMUOIIPAB/IATEIbHBIEJOKYM -
CHTHI PUYCIOBUUTIPO
(KacCOBBIEJOKYMEHTBIMKHUTH , BENCHIIPOBEPK
W
0aHKOBCKHEIOKYMEHTHI, !
5 ner MPUBO3HUKHOBEH
KOPEUIKUICHEKHBIXYEKOBBIXKHUKEK
06-25 cr. 277 TII |uucrnopos,
, opaepa, Ttabemnu, .
2019 pa3HOIIaCHICOX
M3BEIICHUI0aHKOBHUIIEPEBOTHBIETPEO
PaHSIIOTCSAONPH
OBaHUsl, AaKTHIONIPHEME,
HATUSIPEILICHUSATT
CIaYeUCIIUCaHUUUMYIIIECTBAUMAaTEPH oxen
aJloB, KBUTAHIMU, HaKJIagHbBIE, y
ABaHCOBBICOTUETHI, TEPEIHCKA)
06-26 [Tepeuenbnun, 5 ner ITocae3zameHBIHO
MMEIOIIUXIIPABOIIO AU CUIIEPBUYHBIX ct. 280 TII |BBIMH
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YYETHBIX JOKYMEHTOB 2019
JIOKyMEHTBIOB3aUMHBIXpACUETAXHUIIE > Jet Hocnenposeex
06-27 M p p cr. 264 TII |uaB3auMopacyer
epacuerax
2019 a
5 ner
06-28 | KHurayueragoBepeHHOCTEN M. «O»CT.
292 TII 2019
5 ner
06-29 | Cuera-dakTypsl ct. 317 TII
2019
JlonukBuganumuo
~ prasHuzanuu
06-30 | XypHany4eTaoCHOBHBIXCPECTB -
329 TII 2019
Kyphna aMa a > Jer
06-31 eﬁi%io?(];e; M eTCeTF];I; AIPHRIXHEHHOCT m. «O»crT.
- 329 TII 2019
Knauraydyeranpuxoaso- 5 ner [Tocnecnucanust
06-32 | pacXxoqHBIXMATEPHATIOB, cr. 526 TII |MaTepuambHBIXI]
obopynoBaHus 2019 eHHOCTeH
[TonoxxeHnneo3akynkeToBapoB Hocrosmwo
06-33 i POB. cr. 217 TII
pabor, ycayr 2019
3 rojxa
06-34 |IInan-rpadux3akymnox cr. 218 TII
2019
3 roxa
06-35 | JIOKyMEHTBIIIO3aKyIIKaM cr. 219-223
TII 2019
5 nerDIIK [Tocnencreuenus
06-36 | MyHMIIUTATbHBIEKOHTPAKTHI cr. 224 TII |cpoKaneHuCTBUSAK
2019 OHTpAaKTa
[IepenuckanoocyiiecTBICHUIO3aKYIIO 3 Tofa
06-37 | P T - cr. 229 TII
KJUISHYX10pTaHU3all N
2019
Kyprnanperucrpannn3asBoKHay4acTH 3 rofa
06-3g | 7 YPIMDe HETPAL = cr. 227 TII
Y 2019
[IepenuckanoBonpocamoKa3aHUsAIIIAT 5 nerIlK
06-39 | P P cr. 290 TI
YT 2019
06-40 |JloKyMEHTBIOIOCTABKEMATEPHATIOB 3 roda
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(cpIppA) , ct. 511 TII
000PYIOBAaHUAHIPYTOUTTPOTYKITUH 2019
[Ipuemo-cnaTOUYHBICAKTHI , 15 ner
0641 |COCTaBICHHBICTIPHCMEHE/IOIKHOCTHDI or. 44 TI
X, OTBETCTBEHHBIX, MaTE€pUAJIbHO— 5019
OTBETCTBEHHBIXJIHUI]
06-42 |<...>
07. buodJuoreka
ITocTosunO
07-01 |IlomoxxenneoOHOIHOTEKE m. «a»cr. 33
TII 2019
NuBenrapHaskHUTa HocrostHro
07-02 aH(IJaBHT}I:LIfIKaTaHO; cr. 330 T
2019
JlokyMeHThlyueTaMaTepraIoBCIPaBO AlomaKsuAaun
OHOINOTEKH
07-03 |yHO-uH(DOpMaIIOHHOTO(DOH A,
oubIHMoTEKH cr. 366 TII
2019
5 Jer
07-04 AKTBICTTUCAHUSKHUTUTIEPUOTNYECKUX or. 365 TI [Tocnecnenyrome
U3IaHUI ’ 5019 HIIPOBEPKHU
JIOKyMEHTBIOIIOATOTOBKEUIIPOBEICHU 5 nerdIIK
07-05 |uBBICTABOK, SPMAPOK, cr. 368 TII
IIPE3EeHTALUN 2019
07-06 |[<...>
08. Apxus
n 5 ITocTosHHO
08-01 6"1°’K6H“eou ipme ’ m. «a»cr. 33
003KCIEPTHOMKOMHUCCUH TII 2019
ITocTosHHO
08-02 | YueTHBIEJOKYMEHTBIAPXUBA cr. 171 TII
2019
TTOCTOSHEO HeyrBepxneHHbI
08-03 | OnucuaennocTossHHOTOXPAHEHUS I. «a»CT. e;)MI/IHOBaHI/ISIHa
172 TH 2019 |
OOHOCTH
HeyrBepxxneHHbl
50/75 et Ie{éCOFJIaCOBaHHBI
08-04 | OnucuaennoJInyHOMYCOCTaBY m. «O»cr. o -
172 TII 2019
JIOMHHOBaHHIHA

no0HOCTH
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OmmcunenBpeMeHHOro (cBbIme 10 3 roma ITocie 0XKe
JIEYHUUT
08-0° JIET) f aHSHI/IH . «ByerT. HI/ISII[GJ'}IIH
p 172 TII 2019
[TocneBo3Bpaiie
HUSJIOKYMEHTOB
oo JIoKyMeHThIy4deTaBbIIaunIeT , 3 1r70§aTH JInsaKTOBBbAY
JIOKYMEHTOBBOBPEMEHHOEIOJIb30BaH CT. W1 TBOBDEMEHHO
ue 2019
€M0JIb30BaHUE P
YTUMOpTaHU3aIH
aM - 5 Jer
[TocneBo3Bpaiie
HUSJIOKYMEHTOB
3 roxa [TpuneBo3Bpare
08-07 H(;)KyMeeHT(I:IBBIGMKI/Il[eJI, er. 176 TIH |wm -
KYMEHTOB
et is 2019 IIPOTOKOJIBI,
aKTBIBKIIIOYAIOTC
spaenodoHga -
IMOCTOSIHHO
KonunapxuBHBIXCIIPaBOK
BBI,Z[aHHII:ICHOSaH ocpaM almzlaH 5 xerollK
08-08 pOcamrp ' cr. 178 TII
JOKYMEHTBIKHUM  (3asiBJICHUS , 5019
3ampoChl, CIPaBKH, TIEPEIHCKA)
Kypnansr
GaZEI,Z[aHHI’:IX €TaBLLIAYNAPXUBHBIXC > Jer
08-09 yHe P cr. 177 TII
MpaBOK, KOIHUH, 5019
BBITTUCOKU30KYMEHTOB
JloroBopsl (corJameHus )
CapXUBHBIMHYUIPEIKICHUSIMH , 5 nerDIIK  |IlocneucreyeHus
08-10 | MHBIMHOPraHU3aUSIMHUOB3aUMOIENCT cr. 179 TII |cpokamedcTBusi
BUUHUCOTPYIHUYECTBEBCHEPEAPXUBHO 2019 orosopa
roJIeTIaueIIONPON3BOICTBA
08-11 [<...>
09. MeauuuHCKOE0OCTYKUBAHUE
ITocTosHHO?
09-01 |IlomoxeHneOMETUIIMHCKOMOIIOKE on. «a»cr. 33
TIT 2019
09-02 |MeauuUHCKHUEKAPTHIOO YUAIOIINXCS > Jet
a PTRIOBYH cr. 441 TIMII
3aKII0YNTENBHEI
3 roxda €aKTBIMETUITIHC
09-03 | JIoKyMEHTBIOMEIUIIMHCKUXOCMOTPAX cr. 635 TII |kuxocMOTpoBpad
2019 OTHHUKOB,

BBIITOJHAIOIIUX]P
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abOTBICBPEHBIM
u,
OMACHBIMHYCJIOB
UAMUTpYHa—
50/75 ner
JloroBopodrHaHCOBOMOOECTICUEHIHO 5 ner [Tocneucreuenus

09-04 |0s3aTeTbHOTOMEIUIIMHCKOTOCTPAX0B cr. 627 TII |cpokameicTBUsg
aHus 2019 orosopa

09-05 JIOKYMEHTBIOMEAUIIMHCKOMOOCITY KB 5 ner
aHUU cr. 369 IIMII

09-06 |<...>

10. IInmedsok
- 5 [TocrossHHO

10-01 6Cﬁ;f@;ﬁzgﬁzzﬁﬂamHHMTMHMO 0. «ancr. 33

YHAIoM TIT 2019
1 5 . ITocTosiHHO
10-02 mﬁgﬁieHneo paKepaKHOMKOMHUCCUU 0. «aner. 33
TII 2019

10-03 Otuetsl, uHbOpMaLUH, 1 ron
CIPaBKHOOOPraHU3aAUUITUTAHUS cr. 362 IIMII

10-04 Y TBEPKACHHBIEHOPMBIITUTAHM S TSI J3H
KOJIbHUKOB (MEHIO) cT. 839 IIMII
JIokymMeHTBI (cepTudUKATHI, 5 ner

10-05 |akTbl, pexiamManMu, 3aKIIOUYEHUS, cr. 513 TII
CIIPAaBKH) OKa4eCTBECHIPHS 2019
HakonuTenbHasBe10MOCTHIIOPACXO > Jer

10-06 PO TOBHI/ITaHI/Ii P v cr. 276 TII

poAyx 2019
AKTBITTIOOpaKepaxy,

10-07 OpaKOBOYHBICH3BEILICHHUS , 3 roma
ne(QeKTHbIEBEIOMOCTUUIIEPETTUCKAOB cr. 787 IIMII
BIOPAKOBKEIPOIYKITHUH
’KypHanmnocTaBKUMUILIEBOUIIPO 151 3 roza

10-08 Hyp HICBOMIPOAYKHL cr. 787 TII

2019
1 ronx
10-09 | KoMIIeKTOBOYHBIEBEAOMOCTH cr. 512 TII
2019
JIOKyMEHTBI (pacHoOpsKEHHUs , 5 et

10-10 TpeOOBaHUsI, HaKIIaTHBIC) or. 518 TII

000TIyCKETOBAaPOBCOCKIAI0BUOTTPY3 5019

KENPOAYKIUHU
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10-11 KypHansiOpakepaxxanuiieBbIXIIPO1y 1 roxm
KTOBUKYJIUHAPHOUITPOTYKIIUH cr. 967 IIMII
KypnanyderaremnepaTypHOTOPEKUM 1 rox

10-12 |aBX0J0aUIBLHOMOOOPYAOBAHUU

! PYA cr. 967 IIMII
(HanueOIIoKe)

10-13 KypHannpoBeneHUIBUTAMUHU3ZAIUUT 1 roxm
PETHUXUCTAAKUX OO/ cr. 967 IIMII

10-14 | TexHOJIOrH4ECKUEKAPTHI Jlo3aMEHbIHOBEI [Tepexonsmuec

MU
2019 ropga
10-15 ['uruennyeckuxypHan 1 ron
(COTpYIHUKH ) cr. 967 IIMII

10-16 KyprnanydyerareMneparypbIMBIaKHO 1 roxm
CTUBCKJIAICKUXITOMEILEHHUSIX cr. 967 IIMII

10-17 |<...>

11. be3omacHocTh
> et [Tocneakryanuza
11-01 |IlacmopT6e30macHOCTHILIKOIbI cr. 594 TII Y
LHUATIACTIOPTA
2019
[Tocneucreuenus
5 et CPOKaJICUCTBUSA
OTrOBOPBIHA0KA3aHUEOXPAHHBIXYCII oroBopa;
11-02 |HoroBop PAHHBIXyCILy or. 580 TII P
r MOCJIETIPEKpAILe
2019
HUS00S3aTEIILCTB
IIOAOTOBOPY
OKYMEHTBI (IIPOTOKOJIbI, aKTHI,
fn zzgfm CB; eI:)HH;I OKJIaJHbIC 5 nerIlK
Papit,  CBEACHILA, - AOKIAMIbIE, cr. 587 TII

11-03 | ciayxxeOHbIE3aUCKH, TEPENMCKA) 5019
opaccie10BaHUMYPE3BbIYAMHBIXITPOU
CHIECTBUUIIPUOXPAHE3TAHU I
Kuurupeructpanuu (y4deTaBblgayuu) 3 roja

11-04 |ymocTroBepeHHii, TMPOIYCKOB, cT. 589 TII
UACHTU(PHUKAIIMOHHBIXKAPT 2019
PazoBbienponycka, 1 ron
KOPEIIKUITPOITYCKOBBCITYKEOHbBIE3 1A

11-05 PELIKUTIPONTYCKOBBCITYKEOHbIE3/IaH cr. 591 TII
MAMHABBIHOCMATEPUATIbHBIXIICHHOCTE 5019
i
JIoKyMeHTBI (3aBKH, MEpEenucKa) 1 rox

11-06 | omomyckeBCITy)KeOHBICTIOMEIIICHUSBH cT. 592 TII
epaboueeBpeMIMBBIXOTHBICTHH 2019

11-07 JIOKYMEHTBIONIOBBIICHUUAHTUTEPPOP 5 nerDIIK
HCTHYECKOM3aMIIEHHOCTUOPraHu3a cr. 595 TII
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807041 2019
KypHaIBIMHCTPYKTaXKATIOAHTUTEPPO 3 rona
11-08 | 2P L TPYE PP cr. 598 TII
PUCTHUECKON3ANUIIICHHOCTH 5019
’KypHanBBOJHOTOMHC Takanorpa 3 roma
11-09 mgfﬂcxoﬁogopom o P cr. 608 TI
2019
KypHanyueTanHCTPYKTaXKAIIOAEHCTB 3 roma
11-10 |/ YPHAIYHCTAMICIPYK A cr. 608 TII
HSAMBYPE3BbIYAMHBIX CUTYAITHIX 5019
Jl03aMEHBIHOBBI
IInanei-
11-11 |cxembdBaKyalMUU33daHUATIPUIPE3B e
. ct. 606 TII
BIYAHHBIXCUTYAIUSIX 5019
JloKkyMeHTBI0000eCTICYUEHUHITPOTHBO 5 nerolIK
ti-12 HO)KZMHOFO eXnMma ’ cr. 611 T
pHoTop 2019
JlokyMeHTBI0000ecTIeueHUUBHYTPHOO 5 nerdlK
11-13 M TP cr. 611 TII
‘HEKTOBOTOUIIPOITYCKHOTOPEKUMOB
2019
JKypHanbly4eTauHCTP YK TOXKEHTTOTIOK 3 roma
1i-14 a ilc))ﬁ6ezgl;laCHocmpyK cr. 613 TII
P 2019
HnaHLmeHCTBHHnonpenuynpexcneﬂmo 5 ner ocesaMeHLIHO
11-15 | mIMKBUIAUMUYPE3BbIYAHHBIXCUTYALIU ct. 603 TII BEIMIL
i 2019
[TopsimokoOydeHusIHIIL , TToCTOSHHO
11-1¢ |OCYMECTBIMONMXTPYIOBYIOUIHCITY 0. «ancr. 8
KEOHYIOACATEIHHOCTD , TII 2019
MepaMIT0KapHOH0E30MTacCHOCTH
11-17 |<...>
12. Oxpanarpyaa
45 ner [IpuBpenubIXHON
12-01 9quTnocneunanbﬂoﬁoueHKeycnosn or. 407 TII ACHBIXYCJIOBHUSIXT
UTPYAAUTOKYMEHTBIKHEMY 5019 pyna— 50/75
neT
[TocrosiHHO
12-02 |IlonoxeHueocCIyk0eoXpaHbITpy1a Im. «a»cr. 33
TII 2019
5 nerdDIIK
12-03 | I[lnmanpaboTICTYKOBIOXpAHBITPYIA ct. 200 TII

2019
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ITocrosHHO
12-04 | UHCTpYKUMHUIIOOXPAHETPYAA Im. «a»cr. 8
TII 2019
CornaieHuenooxXpaHeTpy1anjoKkyme 5 aerdlK | Tlocnencrederus
12-05 p PYyAAoKy cr. 11 CPOKaJICUCTBUSC
HTBIKHEMY
TII2019 OTJIALLICHUS
['ogoBblecTaTUCTHYECKUECBEACHUSIO0
pa30BaTeIbHOMOPraHU3alUuOTpaBMa ITocrositHHO
12-06 |TU3MEHANpPOU3BOACTBEUNPO(DECCHOHA I. «a»CT.
TpHBIX3a00NMeBaHusAX (. 7— 335 TIT 2019
TpaBMaTU3M )
CBs3aHHBIECKPY
MHbBIMMaTepualb
45 ner
12-07 JIOKyMEHTBI (aKTbl, MPOTOKOJIBI, or. 425 TI HBIMYIIEpOOMUY
3aKJIIOYEHHUSI) OHECUACTHBIXCIydasx ’ 5019 €JI0BEYECKUMUKE
pTBaMu—
IIOCTOSIHHO
45 ner
Kypnan (xkaura
12-0g |AypHan | ) cr. 424 TII
PEruCTpallMMHECUYACTHBIXCITyYacB 5019
KuaurnyueranHcTpykTakennooxpase 45 ner
12-09 |(Tpyma (BBOZHOIO, M. «a»CT.
HapaboueMMecTe, IIeJIEBOTO) 423 TIT 2019
Kypnan (kaura)
eTanpoQuIaKTHIECKUXPabOTIIOOXp > et
12-10 ZIL{IeT . m. «O»crT.
pya, 423 TI 2019
MIPOBEPKU3HAHUNIIOOXpAHETPyAa
JIOKyMEHTBI (CIIpaBKH,
MpeIOKEHUsI, O0OOCHOBAHMS , 5 ner
12-11 |nmepenucka) cr. 409 TI
OCOCTOSAHUMUMEPAXIIOYIYUIIEHUIO0X 2019
paHbITpyAa
[TopsaoKy4deTaMUKpPOIIOBPEKACHUI Hocrosttio
le-12 (MﬁKIL OTy:BM) ;GOTHI/IPKOBH m. «@cr. 8
potP P T 2019
[TonoxxeHneonopsAKe00yYeHUAIO0X]P [TocTosHHO
12-14 |aHeTpynaunpoBEpKU3HAHUATPEOOBAH Im. «a»cr. 8
UHAOXPAHBITPYyaA TII 2019
ITocrosHHO
12-13 |IIpaBunanooxpaHeTpyna Im. «a»CcT. 8
TII 2019
12-14 |<...>
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HPUMEPHAA HOMEHKJIATYPA JIEJI
OBPA3OBATEJIbHOU OPTAHU3ALINN

Jlo1IKoJIbHOE 00Pa30BaTe/IbHOE YUPeKIeHNe

Cpoxkxpa
Nu HEeHUs
e Kouau|neaa (To
KC 4yecTB| Ma,
3arosioBoK €12
0 IeJI| yacTH) IIpumeyanue
(ToMa, 4acru)
ne (TOM |y NecTaTe
1a 0B) iino
Ilepeunro
1|2 3 4 5
01. PykoBoacTBO (KaHUeJSIpUA)
JlomuHo
BaHHUsIHA
JTO0OHOCT
0 | HopMaTuBHBIEIpaBOBBIEAKTHIOPTAHOB, "
1 | ocylIecTBISIONUX yIIpaBiIieHuEBChepeoop I 3aBeneHo,
- | a3oBaHus, G»eT nenonpou3BoauTenbCKBOPIL
0 | permameHTHpYIOMKE00pa30BaTEILHBICOTH 3 n. oBaJl.M.
1 |omenua. Komuu Lo
«O»cT.
4 TII
2019
0 [Tocrosin
1 VYcraBnerckorocana Ho [Tocne3aMeHbIHOBBIM
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- CT. 28
0 TII
2 2019
JlomuHo
0 BaHUSIHA
1 o0HOCT
CBUIIETEIBCTBOONIOCTAHOBKEHAYYETBHAIIO
- u, [Tepexomsimeec 2012
0 ropomoprane (MHH)
cT. 24
3 TII
2019
0 ITocTosH
1 CBugereabcTBoOBHeceHnn3anucuBEl PO Ho
~ g ct. 24 |llepexomsmeec 2012
0 TII
4 2019
JIOKyMEHTBI (ZIOrOBOpP, KOHTPAKT, Honuisu
0 Januuop
1 CBUJICTEIILCTBA)
arpaBoOIEePATUBHOTOYIIPABICHUSAUMYIIIE ranmsan
- | Hanmp 15074 [Tepexonsmeec 2012
0 CTBOM,
cT. 93
5 |HAaNpaBOIOJIb30BAHNA3EMEILHEIMYYaCTKO I
M 2019
S 5 Jer
- | JIMLeH3UNUTIPUIIOKEHUAKHUM cr. 55 |TlocienpepamenuseicTsn
0 1l p TII SUTALIEH3U U
5 2019 |Ilepexomsmeec 2018
0 |CanutapHo— 5 ner,
1 | 3IMAeMHOIOTHYECKOE3aKITI0UeHIEeHA00pa3 OIIK
— | OBaTEIbHYIOAEATEIbHOCTh, CAHUTAPHO— CT. [Tepexonsmeec 2018
0 | smMaeMHOIOrHYECKOE3aKITIOYEHUEHAMEIN 429 TII
7 MUHCKYIOIEATEILHOCTD 2019
0 ITocTosH
1 HO
.
- | MyHuIMnaabHOE3aJaHue [Tepexonsimeec 2018
0 «O»CT.
8 198 TII
2019
0 ITocTosH
1 HO
~ | '010BOMOTYETOBBINIOIHEHUUTOTOBOTO My o.
o |HHIHMIATEHOTO3a/[AHNS «a»cCT .
9 211 TII
2019
0 ITocTosH
1 [IporpammapasButus Ho
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- CT.
1 193 TII
0 2019
ITocTosH
0 HO
1 Im.
- | IIpOTOKOIBIKOIIErHaTbHBIXOPTAHOB
. «B»CT.
1 18 TII
2019
ITocTosH
0 HO
1 I
- | [IpoToKOaBICOBEMIAHUMTTPU3ABEAYIOLIIEM )
. «Ee»CT .
> 18 TII
2019
ITocTosH
0 HO
1 I
- | IIpoTokoIBIO0IMIIX COOPaHUITPAOOTHIKOB )
. GK»CT .
3 18 TII
2019
ITocTosH
0 HO
1 I
- | [Ipuka3pIimOOCHOBHOMAESATEILHOCTH )
1 «a»crT.
4 19 TII
2019
ITocTosH
0 HO
E KypHanpeructpauuunpuKa3oBIOOCHOBHO .
1 WIS TEIbHOCTH «a»crT.
5 182 TII
2019
0 5 ner
1 [IIpuka3zbr/ .
- | pacopsKeHHUSITIOAIMIUHICTPATUBHO — «O»CT.
1 | X03slicTBEHHBIMBOIIPOCAM 19 TII
6 2019
0 5 ner
1 | KypHanpeructpaiuunpuKasos/ m.
= | pacopsKEHUHTIOAIMUHUCTPATHBHO — «B»CT.
1 | xo3s1licTBEHHONUIEATENBHOCTH 182 TII
7 2019
0 Ilocrosa
1 JIOKyMEHTBI  (AMILIOMBI, Ho

CBHUIOCTCIIBCTBA, TI'PaMOTHI,

CT.
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1 | 6naromapuoctu, 369 TII
8 | ymocToBepeHHsKHATpagaM) 2019
OHarpaXJICHUMOPraHU3alMu3ay4acTUEBBbI
CTaBKax, spMapKax, Npe3eHTALUAX
0 10 ner
1 |/lokymMeHTBIONIpOBEpPKax (aKThI,
1 CIIpaBKH, TIEPEIHCKA) . 4C1T .TH
OpraHaMHUI'OCKOHTpPOJA (Haza3opa)
9 2019
0 ITocTosH
1 HO
ITocne3zameHnl
- | UHCTpYKIUAIOACIIONIPOU3BOACTBY cr. 28
HOBBIMU
2 TII
0 2019
0 ITocTosn
1 HO C
~ | Homenxnarypanen or. C TPYKTYPHBIXIOIpa3IeICHI
> 157 TI n— 3 roja
1 2019
0 5
1 neTOIIK
~ | O6pameHuArpax1aHuIepenHCKanonxpacce or.
5 | MOTpenuio 154 TII
2 2019
0 5 ner
1 m.
- | XKypHanperucrpanuuoOpaiieHuirpaxian «e»CT .
2 182 TII
3 2019
Jonukeu
0 Januuop
1 raHu3arlj
- | KypHanyueraBbljaunneyaTeiHIITaMIoB 5071
2 CT.
4 163 TII
2019
0
] 3 roxa |IIpuoTCyTCTBUMKHUT,
- | AKTBIYHUUTOKCHUSIICUATCHUIIITAMIIOB ct. KYPHAJIOB,
YH
2 164 TII | OTTUCKOBHUCIEIKOB—
5 2019 | mOMUMKBUAAIMUOPTraHU3ALINU
0 5 ner
. KypHanpeructpauuunocTynaruyuxuoTIIp -
; aBIISIEMBIX/IOKYMEHTOB «»er.
182 TII
6 2019




71

0 3 roma
1 m.
Kypnanpeructpauuurenerpamm,,
- OK»CT .
5 tenedoHorpaMmMudaxcon 182 TII
7 2019
0 Ilocrosa
1 HO
- | IlyOnuuHbII0KIa10pad0Te IeTCKOTOCaaa CT.
2 209 TII
8 2019
0 ITocTosH
1 HO
- | OtyeTocamMo00CIET0OBAHUH CT.
2 209 TII
9 2019
ITocTosH
0 HO
1 m.
- | TomoBoiimmanpaboTeAETCKOTOCAAA «a»cT.
3 198
0 TI1
2019
JomuHo
0 BaHMsIHA
1 nobHocT
~ | OnepatuBHEIENIAHEl  (KBapTAJIbHBIE, u
3 MeCSYHBbIE) PadOTHIIETCKOrOCaaa or.
1 201 TII
2019
0
1
- (<>
3
2
02. BocninrareqbHO-00pa3oBaTe/bHAs 1eSITeIbHOCTD
0 Jo3zamen
2 BIHOBOM
OcHoOBHasi00pa30BaTEILHASIIPOTPAMMAIO
- CT. [Tepexomsmeec 2019 ronma
HIKOJIEHOT000Pa30BaHHUS 571
1 T[IMII
0 Jozamen
5 BIHOBBIM
_ | HomonHuTenbHBIE00Pa30BaTENBHBICTIPOTD n Tepexomsmeee 2019 roga
o |aMMEI CT.
> 271

IIMIT
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g 5 Jer
~ | KypHan3aHATHIAIO JONIOTHUTETLHOMYOOD CT.
0 A30BAHUIO 493
3 T[IMI1
2 1 ron
_ | UnauBuyanbHEICIUIaHEIPAOOTEIBOCIIMTAT CT.
0 enen 203 TII
. 2019
0 5
5 neTIIIK
~ | PabounemarepuansImonpemKoabHOMY00 COI-BJIC : \Users\
o |pasosanuio CT. Matepuaisinol 10
5 434
TIMIT
2 5 Jer
- | CHUCKUBOCHUTAaHHUKOB cT.
0 440
6 T[IMIT
0
5 3 roga, |[IpuBBIOBITHHBIPYTYIOMOIIK
— | JInuHbIeNEeNIaBOCIINTAHHUKOB cT. OJIbHYIOOPTaHH3aMIONOTHHE
0 330 JICHUSIUJIOIIIKOJILHOMOPTaHU3
7 IIMIT | anuu
ITocTosH
g HO
_ | IIpoTokosbi3ace 1aHMIIe 1aroru4ecKoroco m.
o |BETAMIOKYMEHTBIKHIM «IO»CT .
8 18 TII
2019
2 10 x;mer
~ | Kuuray4eTanpoToKoI0BIE1arorn4ecKoro CT.
0 COBETAa 335
9 T[IMIT
0 ITocTosH
. HO
2 | IIpoTrokonbizaceJaHUITMETOIMYECKOTOCOB I
- | eTauIOKYMEHTBHIKHUM (CTIPaBKH, )
1 | moxmamel, wuHbOpMaIMU) e -
0 ! 18 TII
2019
0 C 5
o | MPaBKH, . nerdIK
_ | uHpOpMAIIHOCOCTOSHUMBOCTIUTATEIHHON or
1 paboTbI 433
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1 IIMIT
0
2 1 ron IIproTCyTCTBHMTOIOBOIOIIIA

["onoBoOMIIaHPAOOTHIMETOAMIECKOTOCOBE CT. p Y
~ 1 202 TI HapaOOTHIIETCKOTOCAa—
1 OCTOSHHO
> 2019
0

1 ron
2 T'o . 6 N [IproTCYyTCTBUUTOAOBOTOOTY
JIOBOMOTUETPaOOTHIMETOIUYECKOUCOBET CT.
~ 215 TII eTaopaboTeneTckorocaga—
1 MOCTOSSHHO
3 2019
0 1 ronx
2 | T'omoBBICOTUYETHICIIEIHNATINCTOB .
T.

- | (mcuxoJoruup .
) ( - ) y 216 TII

Ope3yNbTaTaxmnpoaeIaHHOUPaOOTHI
4 2019
0 | AokyMeHTBIO00pTraHu3aUUIECTHEHO3I0PO 1
2 | BUTETbHONPAOOTHI rol
- | (METOOMYECKUEPEKOMEHJALINY , §T65
1 |mnmanpaboThl, peXUMpadOTHI,
5 IIMIT

aKTBIAAP . )
0
5 3 rona
~ | KypnansimpremanoceTuTesnei CT.
1 (POAUTENEUBOCIIUTAHHUKOB ) 970
6 IIMIT
0 ITocTosn

HO
2 | Kuro(oTom0KyMEHTHI , 3 roma
— | oTpaxaronueyaeOHbIHTTPOIIECCUICSTEIIbH or
1 | ocTBEBBIIAIONINXCSIIENATOTOB :
7 281
IIMIT
0
5 Nudopmanuu, 3 roxda
_ | cIpaBKMOMEIMLIMHCKOMOOCTY>KHBaHHH , CT.
1 | TMTaHUHMBOCIIMTAaHHUKOBUMATEPUAIIBHO ~ 435
8 TEXHUIECKOMOOECIIEUEHU U IIMIT
) 5 ner
2 | [IpOoTOKONBIPOANTENECKUXCOOPAHUHUIOKY
-~ | MEHTBIKHUM (CIOpaBKU, JOKJIAIbI, 524
1 | uadpopmaru
5 (bopwarmm) TIMIT
0 ITocTosH
2 . HO
_ | IImaHBIKYyIbTYpHO—AOCYTOBOMUT . 11 . or
eATEbHOCTH )

2 |* 193 TII
0 2019
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0
2
- [<..0>
2
1
03. KaagposoeoGecneuenue
0 Ilocrosa
3 HO [Ipucnannbie IACBEACHUS—
- | KoyisieKTHBHBIN 0T OBOP CT. JTOMUHOBAHUSIHATOOHOCTH
0 386 TII
1 2019
0
3 roxga .
3 [TocnencreueHusicpokaaeict
JIOKyMEHTBIONIPOBEPKAXBBITIOIHEHUSYCIIO CT.
- N BUSIKOJUIEKTUBHOT OJIOTOBOPA
Q |BUHKOJIEKTHBHOTOI0r0BOPA 389 TII
> 2019
0 ITocTosH
3 HO
~ | IlpaBunaBHYTPEHHETOTPY10BOTOPACTIOPS]L or.
o [ 394 TII
3 2019
0 Ilocrosa
3 HO
- | llTaTHOEpacrCaHUEUN3MEHEHUSIKHEMY cT. 40
0 TII
4 2019
0 50/75
3 JIeT
~ | ITaTrHblepacCTaHOBKM  (LITATHO— or. 42
0 CITUCOYHBINCOCTAaBPAOOTHHUKOR ) TI
5 2019
0 50/75
3 JIeT
- | JIomKHOCTHBIEHHCTPYKIIMHUPAOOTHUKOB CT.
0 443 TII
6 2019
[IpuKa3pImOIMYHOMYCOCTABY (IIpUEM,
NepeMENIeHNE, COBMEILCHHE, 50/75
0 |mepeBoj, YBOJBHEHHE, aTTECTAIlMs, et dIK
3 | monmosmHUTENBEHOETIPO(ECCHOHATBHOC00pa3 I
- |oBaHue, wu3MEHEHHWEDAMIINH, «a»c;T
O | moompenus, HarpaxaeHus, .
7 434 TII
OTITyCKaNoyXoay3apeOeHKOM, 5019

OTITyCKa0e3CcoXpaHeHHUI3apaOOTHONTIIATHI

)
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[Ipuka3plopraHu3aMUIOINYHOMYCOCTABY

5 ner

0 Ob6ormyckax,
(€XKEerogHbICOIIIaYMBAEMBICOTITYCKA , .
3 KOMaHAMPOBKaXpaOOTHHUKOB
OTITYyCKaBCBSI3UCOOYyUEHUEM , «O»-
- . CBPEIHBIMUM (HIIN)
0 |ACKYPCTBaxX, HECBA3AHHBIXCOCHOBHOM «»CT .
. OMACHBIMUYCJIOBUSIMUTPY/1a—
8 (mporITbHOM) AESATENBHOCTHIO , 434 TII 50/75 jer
OKOMAaHIUPOBKaXUCTYKEOHBIXITPOBEPKAX 2019
0 3 ronma
3 .
[IpuKa3pIMOINIHOMYCOCTABY
- «ICT .
(IMCIUIIIIMHAPHBICB3BICKAHUS )
0 P 434 TII
9 2019
50/75 l(_{)e:;eaI)‘(O,Z[HOOHJIaIII/IBaeMHXOT
g aerIK oiln CKBI.XBCBSISI/ICOG eHUEM
KypnHanpeructpauuunpuka3oBIOITUIYHOM . Y v
_ , JIeXypcTBax,
1 |ycoctasy) «O»cT. .
HECBSI3aHHBIXCOCHOBHOM
182 TII o
0 5019 (nmpopubHOI )
JESITeIIbHOCTbIO— 5 JIET
50/75
g KypHamyyeTaanuHbIX 1eIpaOOTHUKOBINY netOIIK
~ | HBIXIEN, JIHYHBIXKApTOYEeK, .
1 | TPYROBBIXTIOTOBOPOB (CITy>KeOHBIXKOHTPAK «O»cT.
1 TOB) 463 TII
2019
0 50/75
3 netIIIK
- | JInunblenenapaboOTHUKOB CT. Ilepexomsamuec 2010
1 445 TII
2 2019
0 50/75
3 TpynoBeIe1OTOBOPHI, netOIIK
B CITy’KeOHBICKOHTPAKTHI , *3 [Tepexomsmuec 2010
1 | cormameHnsI00NXM3MCHCHHH CT.
3 | pacTopxeHnH 435 TII
2019
g 3 roma
_ | YBenomiieHus, TPENYNPEKIACHUS , CT.
1 paboTHHUKOB (aM) paboTomarenemM 436 TII
A 2019
0 50/75
3 netIIIK
B Jz_[;/I‘IHBIeKapTO‘IKI/Ipa6OTHI/IKOB (b. T- or. Mepexosmuee 2022
1 444 TII
5 2019
0 |IlomnMHHBIETNYHBIETOKYMEHTHI HoBoctp | HeBocTpeboBaHHbIE—
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3 | (TpyHOBasiKHUXKa, JUTUIOMBI, eboBanu |50/75 ner*
~ |aTTecraThl, yIOCTOBEpECHHS, A.
1 CBHUJIETEIILCTBA) CT.
6 449 TII
2019
50/75
0 JIET
3 .
- KHHrayqeTflz[BH)KeHmprﬂOBHXKanceKH CBrCT.
| |BRUTamBIICHBHIX 163
7 «B»TII
2019
0 [TocnencreueHusicpokagemcT
3 3 roma BUSICOTJIACUSHIINETOOT3hIBA,,
CornacusinHaoOpaboTKynepcoOHaTbHBIX JaH CT.
- €CIIMMHOCHETIPEyCMOTPEHO
1 HBIX 441 TII (be
5019 JIepaTbHBIM3aKOHOM ,
8 JI0TOBOPOM
0 JIoKyMeHTBIO00CBOOOK ACHUUOTYIIIIAThIHA 5 ner
? JIOTOB, TPEIOCTABICHUUIIBIOT, CT.
1 OTCPOYCKYIUIATHIMITHOTKA3EeBHEHITOHAIIOTA 304 TII
g |M, cOopam 2019
0 10
3 | [Iporokoibi3aceaanmii, aetDIIK
— | MOCTaHOBIEHUSUAPYTUETOKYMEHTHIATTECT CT.
2 | aLIHOHHBIXKOMUCCUI 485 TII
0 2019
0 5 x;er
3 | JOKyMEHTHINOATTECTALINH ,
- | onpeneneHuonpodecCHOHATbHBIX IITHYHO A 8ilT .TH
2 | cTHBIXKaueCTBPAOOTHUKOB
1 2019
0 | JloKyMEHTBIONPOXOKICHUMHE3ABUCUMOIO 5 et
3 | ueHKHKBaTHPUKATUUPAOOTHUKOBHITUIIHIL or
14
2 | IpeTeHIYIOIINXHAOCYIIECTBICHUEOTIPEIEC 488 TII
2 | IEHHOTOBUIATPYIOBONICATCIIBHOCTH 2019
g 1 ron
- | I'paduxunpoBeneHusiaTrecTaliun cr-
> 490 TH
3 2019
0 5
3 | JIOKYMEHTBIONEPEIOATOTOBKEUITIOBHILIEHN nerOIIK
- | uKBaNMPUKATUUUTIEPETIOATOTOBKEPAOOTH CT.
2 | uKOB 491 TII
4 2019




77

0 3 roxga

3 | Ilepenuckamnoarrectauuu,

= | mepenoaroToBKEUIIOBBIIIIEHUUKBATH (UK °r-

2 | tmupaOOTHUKOB 499 TII

5 2019

0 5 ner

E [TnannoBBIIICHUSIKBATM (DUKAITUUATICIATOTH CT.

5 YECKUXPaOOTHUKOB 482 TII

. 2019

0 JloKyMEeHTBIONIpEACTaBICHUMKHAT PAXKICHH 5 5er

E IOpa0OTHUKOB  (TIPEJICTABIICHUS , CT.

2 XOJaTalCTBa, XapaKTepUCTHKHU, 500 TII

7 BBIMMHUCKUU3PEIIEHUUUAD . ) 2019

g 3 roma

- |I'padukormyckoB °r-

> 453 TII

" 2019

0 50/75

3 JIeT

~ | TapudukalmOHHBIECTIUCKH  (BEAOMOCTH ) or.

5 pabOTHUKOB 400 TII

9 2019

0 5

3 neTOIIK

- | OT4eThIpaOOTHUKOBOKOMAHINPOBKAX CT.

3 452 TII

0 2019

g JI0OKyMEHTBIBEICHUIOBOMHCKOTOy4IeTanop 5 Jer

_ | OHHPOBAHHIOTPAK/IAH, CT.

3 Hpe6bIBaIOH_[I/IXB3aHaCG (TTaHeI, 457 TII

1 OTYETHI) 2019

g JIOKyMEHTBIBEICHUIOBOUHCKOTOy4eTanop 5 ner
OHUPOBAHUIOTPAXK/IAH , CT.

- ITocnecuatusicydera

3 Hpe6I>IBaIOH_[I/IXB3aHaCC (KapTOYKH, 458 TII

5 |JMCTKH, IIOBECTKH ) 2019

0

3 Kypnan (xuwura) 5 ner

~ | IPOBEPOKCOCTOSAHUABOMHCKOIOY4€Tanopo CT.

3 | HUPOBAHUATPAKIAH, 459 TII

3 peOBIBAIOIINXB3AIIACe 2019

0 | Xypnanyueranui, 5 ner

3 | momIeKAMUXBOMHCKOMYYIETY Im.
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«ENCT .

3 463 TII
4 2019
g 1 ron
~ | 3aABKHONIOTPEOHOCTUBIPHBICYEHUUUHOCT CT.
3 PaHHBIXPAOOTHUKOB 377 TII
c 2019
g 1 ronx
~ | 3aaBIeHUApaOOTHUKOBOBBIIAYEIOKYMEHT CT.
3 | OB/ CBSI3aHHBIXCPAOOTOM, HMHXKOMUH 451 TII
6 2019
0
3
- |<.. >
3
7
04. byxraarepcKkuily4eTHOTYETHOCTH
0 ITocTosH
. HO
IMonoxenueobomnnare anmIpeMHUPOBaH .
- TpyAautp p Ilocie3aMeHBIHOBLIMU
0 UMPaOOTHUKOB «@»cT.
1 294 TII
2019
0 ITocTosH
A HO
_ | T'onoBoiinnanpuHaHCOBO - .
0 XO03AHCTBEHHONIEATEIHHOCTHU «a»cT.
2 247 TII
2019
0 ITocTosH
HO
4 | OTY4ETHIOBBINOTHEHUUTIIIAHOB(UHAHCOBO— I
— | XO3SIMCTBEHHONAEATEIbHOCTHOPTraHU3 AN )
O |u. T'omosble «anct .
3 ) 272 TII
2019
0 5 ner
4 | OTYETHIOBBIIOIHEHUUTUTAHOB()MHAHCOBO — .
— | XO3SIMCTBEHHONAEATEIbHOCTHOPTraHU3 AN «O»cT.
O |mu. KsapranbHbie 272 T
4 2019
0 5 Jer
A JIOKyMEHTBIONIPOBEPKAX (aKTHI, or
_ |cmpaBku, mepenucka) (GHUHAHCOBO— 282 .TH
X031 CTBEHHOUIEITEIbHOCTHU
0 A 2019
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5
0 ITocTosH
4 HO
- | 'ogoBasOyxrajiTepcKkasioTYETHOCTh CT.
0 268 TII
6 2019
0 5 Jer
4 m.
- |[T'omoBasOOMIKETHAIOTYETHOCTD «a»ncCT .
0 269 TII
7 2019
0 5 ner
4 m.
[IproOTCYTCTBUMTOIOBBIX—
- | IIpoMeXyTOUHBIEOyXTAITEPCKHUEOTUETHI «O»cT.
MOCTOSHHO

0 269 TI
8 2019
2 5 Jer
_ | AyIMTOPCKHE3aKIII0UEHUATIO0 yXTanTepeK CT. Jlaro10Boi0yXrantepekoio
0 OMOTYETHOCTH 286 TII|T4ETHOCTU— TIOCTOSIHHO
5 2019
0 50/75
4 JEeT
_ | I'ooBBIENKBAPTAILHBIEPACYETHIIIOCTPAXO or

BBIMB3HOCAM )
1 308 TII
0 2019
0 50/75
4 neTIIIK
- | JIumeBpiecueTAPAOOTHUKOB CT.
1 296 TII
1 2019
2 JIOKYMEHTBIONOTy4eHUU3apaOOTHOMUIIIIAT 6 JIeT
_ | B (CBOIHBICPACYETHBIC (PACYCTHO— CT. [IpuoTCYTCTBUUIULIEBBIXCUE
1 MJIaTEXKHBIC) BEIOMOCTH, 295 TII|ToB—50/75 mer
> | PacUETHBICIHUCTEI, JI0BEPEHHOCTH) 2019

JIOKyMEHTBI (KONMHUOTYETOB,
0 |3asBlieHUsI, CIHCKUPAOOTHUKOB, 5 e

JIET
4 | CrpaBKM, BBIMUCKHUU3NPOTOKOJIOB, .
T.

— | 3aKIJIIOYeHUs, IIepenucKa
1 » TP ) 298 TII

OBBLIILIATEIIOCOOUH , 5019
3 OTUIATEIIMCTKOBHETPYAOCIIOCOOHOCTH ,

MaTepUATbHONTTOMOITH
0 [IpuoTcyTcTBUMIMLIEBBIXCUE

CripaBKHOJ0X0/IaXHCyMMaxHanoradpuznue 5 Jer o
4 TOBHJIMBEIOMOCTETHAUHCIICH

CKHUXIJINII CT.

Us13apa0dOTHOUIIIATI—
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1 312 TII|50/75 mer
4 2019
2 5 ner
VM crionHUTENBHBIETUCTHINOYACPKAHUION33 CT.
- . [Tocnencnonuenus
1 apabOTHOUILIATHI 299 TII
5 2019
0 5 ner
4 c [IpuTsxkensix,
- | TabenmuuxypHaIbIydyeTapaboueroBpeMeHH 10 2T .TH BPEIHBIXUOMACHBIXYCIOBUIX
1 Tpyma— 50/75 ner
6 2019
0 5
4 netIIIK
_ | Hanmorosslenexnapanuu (pacyersl) or
IOBCEMBH/IAMHAJIOTOB )
1 a 310 TIO
7 2019
Z 5 ner
- | JlIokyMeHThIOOMHBEHTAPU3AIIMUAKTHBOB -
1 321 TII
8 2019
Z 5 ner
_ | JlokyMeHTBIOOMHBEHTapH3aLUUTOBAPHO — CT. [IpuycroBurunpoBEAEHUATIPO
1 MaTepUaAIbHBIXIIEHHOCTEN 321 TII |Bepku
5 2019
0
JI0OKyMEHTBIONIEPEOIICHKEOCHOBHBIX (POHIO 5 ner
4 5 or [TocneBBIOBITHSIOCHOBHBIXCP
-7 ) €JCTBUHEMATEPUATIbHBIXaKTH
5 | OTIpETeTeHNIAMOPTH3AIMHOCHOBHBIXCPENT 323 TII BOB
0 |CTB, OUEHKECTOMMOCTHMMYILECTBA 2019
Z 5 ner
_ | [loroBopeioMaTepraabHONOTBETCTBEHHOCT CT. [TocneyBonpHEHUsIMATEpUAT
> Hu 279 TII | bBHO—OTBETCTBEHHOI' OJIN1IA
1 2019
0 JloroBOpBITpaKTaHCKO— 50/75
A [IPaBOBOr0XapaKTEPAOBBIIOIIHEHUUPAOOT T
~ |, oxasaHMMyCIyr(pU3MYECKUMUIULIAMH , or
> |aKThICTAYM~ ; 301 TI
> | IPHEMKHUBBIIONHEHHBIXPAOOT 2019
OKa3aHHBIXYCIIYT
0 5
4 | JIoroBOpBICPOAUTEIISIMU ne1IIIK | [TocnencredeHUsICpOKAACHUCT
= | (3aKOHHBIMUIIPEACTABUTEIISIMH ) cr. 11 [Buagorosopa
2 TII
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3 2019
0
5 ner
! c
. T.
- | JlIOKyMEHTBIy4eTHONITOIUTHKHN [TocnezaMeHbIHOBBIMU
2 267 TII
4 2019
[lepBuuHbIEyUETHBIEJOKYMEHTBIUCBI3aHH
BIECHUMUONPABIATEIbHBIEJOKYMEHTBI
(KacCOBBIEJIOKYMEHTBIMKHUTH ,
0 | GaHKOBCKMEIOKYMEHTHI, 5 Ie [IpuycrnoBUUNPOBEACHUSTIPO
Jer
4 | KOPELIKUICHE)KHBIXYEKOBBIXKHUKEK , BEPKH ;
CT.
- |opnmepa, Tabemnu, 577 Ty | "PUBO3HUKHOBEHHHCIIOPOB,
2 | u3BenIeHUsI0aHKOBUITEPEBOIHBICTPEOOBAH 5019 Pa3HOTIACUICOXPaHSIOTCSI0
S |uMs, aKTBIOIpHEME, MIPUHATHAPEIIECHUATIOAEITY
Ca4eUCTCaHUMUMYIIIECTBAUMATEPHAIIOB
, KBUTaHLWH, HaAKIAJIHBIE,
ABAHCOBBICOTUETHI, IIEPEINCKA)
0
5 ner
4 | Ilepeuenbsnil, or
~ | IMEIOIUXIIPaBONOANUCUIIEPBUYHBIXYUET 580 .TH [Tocne3aMeHbIHOBBIMU
2 | HBIXJJOKyMEHTOB
. 2019
0
A 5 ner
_ | JoKyMEHTBIOB3aMMHBIXpacYeTaxXuIIEpEPac CT. [TocnenpoBenenusaBzanmopa
5 |1eTax 264 TII|cuera
7 2019
0 5 ner
4 o.
- | KnurayueranoBepeHHOCTEN «I»CT .
2 292 TII
8 2019
0
5 ner
! c
T.
— | Cuera-@Qakrypsl
) daxryp 317 TII
9 2019
Jonmukeu
0 JAIUUop
A raHu3zarg
uu
- | XKypHany4eTaoCHOBHBIXCPEJCTB I
3 .
0 «a»CT .
329 TII
2019
0 | XKypHamyueTamaTepraabHbIXIIEHHOCTEHHN 5 zer
4 | ”HOrOMMYyIIECTBA .
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«O»CT.
329 TII
2019

S O

N W |

KuurayueranpuxoaHo-
pacxoIHBIXMAaTEpPUAIOB, 000pPYIOBAHUS

5 ner
CT.
526 TII
2019

[TocnecnucanusmaTepuaibH
BIXIIEHHOCTEU

S O

w W |

[TonoxeHneo3aKynkeToBapoB, padoT,
yemyr

Ilocrosa
HO
CT.
217 TII
2019

Sw O

[Tnan-rpadux3akymnok

3 roxga
CT.

218 TII
2019

g w | s~ O

JIOKyMEHTBINO3aKyIIKam

3 roxga
CT.
219-
223 TII
2019

S O

o W |

MyHuIUNIaIbHBIEKOHTPAKTHI

5
neTOIIK
CT.
224 TII
2019

[TocnencreueHusicpokaaeiict
BUSIKOHTpaKTa

S O

[IepenuckanoocCyecTBICHUI03aKYIOKIIS
HYXJIOpraHu3aluu

3 roma
CT.
229 TII
2019

0w I O ~ w |

KypHanperucrpanumnzasBoKHay4acTUEB3A
KyTKax

3 roxga
CT.
227 TII
2019

O w I s O

HepeHI/ICKaHOBOHPOCaMOKa3aHI/I$IHHaTHI>IX
yemyr

5
neTOIIK
CT.
290 TII
2019

(@]

JIOKyMEHTBIOTIOCTaBKEMAaTEPHAIOB
(CeIpBA) ,
000pyIOBaHUSUAPYTOUTTPOAYKIIUU

3 roxga
CT.
511 TII
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4 2019
0
Oln
A pueMo—CIaTOYHBIEAKThI , 15 ner
_ | COCTaBJIEHHBICIIPUCMEHEI0DKHOCTHBIX , cT. 44
4 |OTBETCTBEHHBIX, MAaTEPHAILHO- TII
1 | OTBETCTBEHHBIXJIMI] 2019
0
4
- |I<.. 0>
4
2
05. JloromyHKT
0 ITocTosH
c HO
_ | HonoxeHneonoroneudeCKOMITY HKTE VIS .
0 eTel «a»CT.
1 33 TII

2019
0 ITocTosH
5 HO
~ | TlonoxeHneo60Ka3aHMMIIOT ONE TNYECKOMIT m.
o |omormu «ancT .
2 8 TII

2019
0 Jo3zamen
5 BIHOBOH
_ | IIporpammaricuxosoro- or

MeJaroru4ecKOroConpOBOKICHUS :

0 271
3 IIMIT
0

1 ron
5 or [IpuoTcyrcTBUMTOI0BOrOILIA
- | 'ogoBoiimianpaboTh : HapaOOTHIIETCKOTOCAa—
0 202 TII

IMOCTOSIHHO

4 2019
0

1 ronx
5 or [IproTCYTCTBUUTOAOBOTOOTY
- | T'opoBoiioTueTpaboTh ) eTaopaboTeIeTcKorocaaa—
0 215 TII

MOCTOSTHHO

5 2019
0
5
- |<...>
0
6
06. Apxus




84

[Monoxxenneobapxuae,
009KCTIEPTHOMKOMHCCHH

ITocTosH
HO
.
«a»crT.
33 TII
2019

YueTHbIeNOKYMEHThIapXUBa

ITocTosH
HO
CT.
171 TII
2019

OHI/ICI/IILCJIHOCTOSIHHOF OXpaHCHUA

Ilocrosa
HO
.
«a»cCT.
172 TII
2019

HeyrBepxnennsie—
JOMUHOBaHUSHAI00HOCTH

OnucuaennoJIn4YHOMYCOCTaBYy

50/75
JIET
Im.

«O»CT.

172 TII
2019

HeyrBepxnennsie,
HECOIIACOBAaHHbIE—
JOMUHOBaHUSHAI00HOCTH

OnucuaenBpeMeHHoro (cBbime 10
JIET) XpaHEHUs

3 roxga
II.
«B»CT .
172 TII
2019

[TocneynnuToxeHusaen

JlokyMeHThIydeTaBbIIauH e ,
JIOKYMEHTOBBOBPEMEHHOEIO0JIb30BAHUE

3 roma
CT.
175 TII
2019

ITocneBo3BpaleHUsA TOKYMEH
TOB.

JU11aKTOBBBLAAYH IETIBOBPEM
€HHOETI0JIb30BAaHUEIPYTUMOP
raHusanusM - 5 JIeT

ﬂOKyMeHTI)IBI)ICMKI/I,I[CJ'I, JOKYMCHTOB

3 roxga
CT.
176 TII
2019

ITocneBo3BpalieHUsA TIOKYMEH
ToB. [IpuHEBO3BpaleHun
— TPOTOKOJIBI,
AKTHIBKJITIOYAIOTCSABICIODOH
Jla— TIOCTOSIHHO

KonunapxuBHbIXCIIpaBoOK,
BBIJIaHHBICTIO3AIIPOCAMIPAXKIaH ,
JOKYMEHTBIKHUM (3asBJICHUS ,
3alpoChl, CIPAaBKHA, IEPEINUCKA)

5
neTOIIK
CT.
178 TII
2019

Kypnaisr,
0a3blIaHHBIX y4eTaBbl1aYMapXUBHBIXCIIPaB
OK, KOIHUH, BBINUCOKU3JIOKYMEHTOB

5 ner
CT.
177 TII
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0 2019
9
0 | doroBopsl (cornameHus) 5
6 netIIK .
CAPXHBHBIMHYHPERACHHIAMI, . [TocnencreyeHUACPOKAAECUCT
~ | ”HBIMHOPTaHU3AIMSIMIOB3aANMOICHCTBUH CT.
BHSIZIOTOBOpA
1 | ucorpymuuuecTBeBChepeapX UBHOTOIENAN 179 TII
O | zenonpoussoacTea 2019
0
6
- [<..0>
1
1
07. MeauunHCKOEOOCTY;KMBAHUE
0 Ilocrosa
HO?
7 I
- | ITonosxkeHreoMe TMITMHCKOMOJIOKE )
0 «a»CT.
1 33 TII
2019
0
5 ner
7
- | MeaAUIIMHCKHEKapPTHIBOCTIUTAHHUKOB zz l
0
> T[IMII
3aKII0OYNTEIbHBICAKTEIME TN
WHCKHUXOCMOTPOBPAOOTHHK
0 3 roxga H TPOBP
7 OB,
- | JIoKyMEeHTBIOME AUITTHCKUX OCMOTPax ¢ 3(? .TH BBITIOJTHSIIOLTUXPA0OTHICBPE]T
0 HBIMH ,
2019
3 OTTACHBIMHUYCJIOBUSMHTPYIa—
50/75 metr
2 5 ner
_ | JorosopodunancoBomoOecrieueHnno0s3a CT. [TocnencreueHusICpokageucT
0 TECJILHOTOMEINIIMHCKOIOCTPaxOBAHUA 627 TII|BuUsgorosopa
. 2019
0
7 5 ner
| lokyMeHTBIOME TUIIUHCKOMOOCITY>KUBaHU CT.
o |1 369
5 T[IMII
0
7
- |<...>
0

(o)}
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08. MOKyMEHTAIUAMOOPTraHU3AUNIIUTAHNUS

[Tocrosn
g HO
~ | HonoxxeHneobopraHU3alMU U TAHUSBOCTIN In.
( | TAHHHKOBJETCKOTOCA/IA «anCT.
1 33 TII
2019
[Tocrosn
g HO
.
- | ITonoxeHneoOpakepaKHOUKOMUCCUHU
0 «anCT.
2 33 TII
2019
g 1 rox
_ | Oryersl, uHpOpManMH, CT.
0 CHPaBKUOOOPTaHU3ALUUITUTAHUS 362
3 [IMII
g I3H
~ | YTBEpKI€HHBICHOPMBITIUTAHUAIISIBOCTIAT CT.
) |aHHHKOB (MeHIO) 839
4 [IMII
) 5 ner
8 | HdokyMeHThl (cepTu(UKATbI, aKThI, or
— |pekjIaManuy, 3aKIIOYEHHUs, CIPaBKU :
0 EKB}ICCT};-IGCLI bl ’ ) 513 T
. P 2019
g 5 ner
~ | HakonuTenbHasgBeJ0MOCTBIIOPACXOyIIPO CT.
0 JYKTOBITUTAHUS 276 TII
6 2019
0
g AKTBITOOpaKepaxy, 3 roxa
_ | OpakoBOYHBIEU3BEIICHNUS , CT.
0 neeKTHbIEBEIOMOCTUUTIEPEITUCKAOBEIOpa 787
7 | KOBKETIPOJYKIINH [IMIT
g 3 roma
- | KKypHannocTaBKUIUIIEBOUTPOTYKIIUU ; ; 7
0
8 TI12019
0 1 ron
8 | KoMIIeKTOBOUHBIEBETIOMOCTH CT.

512 TII
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0 2019
9
0
g JIOKyMEHTBI (pacnopsKEeHHUs , 5 z;er
_ | TpebGoBanus, HakmamHBIC) CT.
1 000TITYyCKETOBAPOBCOCKIAAOBHOTTPY3KEIIP 518 TII
0 | ORyKLHH 2019
0 1 ro
8 | KypnHanOpakepaxacKOpOMOPTAIIUXCSITHII A
= | EBBIXIIPOAYKTOB, o1
1 | mocrymaronmmxHanuie01I0K 267
1 IIMIT
0

1 ron
8 | KypHanydyeraTemnepaTypHOTOPEKHUMABXO
- | TIOaAUITFHOMOOOPYAOBAaHUH ;27
1 a €0II0Ke
; (Hanumeox ) IMII
g 1 rox
~ | KypnanbpakepaxaroroBOMKyJIMHAPHOMII CT.
1 | poAyxunn 967
3 IIMIT
g 1 rox
_ | KypnannpoBeeHUsBUTAMUHN3A{UATPETh CT.
1 HXHUCIIAAKUX OO 967
4 IIMIT
0
8 Jlo3zameH
— | TeXHOIOTUYECKHUEKAPTHI bIHOBBIM | [lepexomsmmec 2019 ronma
1 "
5
g 1 rox
— | 'uruennueckuii>kypHan (COTPYIHUKH ) ;T67
1
6 IIMIT
g 1 ron
_ | KypnanydyerareMnepaTypbIMBIa)KHOCTUBC CT.
1 KJIaJCKUXIOMEIICHUIX 967
. IIMIT
0
8
- <. 0>
1
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09. Be3onacHoCThb

8 5 Jer
CT. [TocneakTyanuzanuunacnopT
- | [Tacmopr6e30omacHOCTHAETCKOTOCaaa
0 594 TII |a
1 2019
0 N
9 5 ner |llocneucreueHusicpokaaeict
CT. BHSIZIOTOBOPA ;
- | JloroBopbIHAOKa3aHHUEOX PAHHBIX YCIIYT
0 580 TII | nocienpekpamnieHusoos3aren
2 2019 |BCTBIIOJOTOBOPY
0 | JloKyMEHTBI (IIPOTOKOJBI, AaKThI >
M p ' ' netdIK
9 |cnpaBku, CBeIeHHS, IOKJIATHBIC, or
— | cmy)keOHbBIe3aNnUCKH, TIEPerrcKa) 587 .TH
O | opaccenoBaHMMYPE3BEIYANHBIXIPOUCIIIEC 5019
3 | rBuiinproXxpane3nanumii
0
3 rona
9 |Kuurupeructpauuu (y4deTaBblIauH) or
- OCTOBEPECHMI, IIPONYCKOB :
. ya p ¢, TIpOIry ’ 589 TII
UICHTU(OUKAITMOHHBIXKAPT
A 2019
0 1 ronx
9 |Pa3oBelenpomycka, or
— | KOPEIMIKUTIPOITYCKOBBCITYKEOHBIC3JaHUS U 591 .TH
O | HaBBIHOCMATEPHATLHBIXIICHHOCTEH
5 2019
0
1 ron
9 | lokyMeHThl (3adBKH, TIE€pEINUCKa) or
- | onomyckeBciy)keOHbIeTIOMEILIEHUSIBHEPAO 592 .TH
0 | oueeBpeMSIMBBIXOTHBICTHA
6 2019
0 5
9 neTIIIK
~ | HOKyMEHTBIONOBBIIIEHUHAHTUTEPPOPUCTH or
YeCKOM3aIUIIEHHOCTHOPTaHN3 AN )
0 T p H 595 TII
7 2019
8 3 rona
~ | XypHalbIMHCTPYKTaXaro0aHTHTEPPOPUCT CT.
0 MYECKON3AIUIIIEHHOCTHU 598 TII
g 2019
g 3 rona
~ | ’KypHaJBBOJJHOTOMHCTPYKTaKarorpaxia CT.
0 HCKOHOOOpOHE 608 TII
9 2019
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0
9 3 roxa
~ | Kypnanmy4yeTauHCTpyKTaXaro e HCTBUAMB CT.
1 YPE3BBIYANHBIXCUTYAIUAX 608 TII
0 2019
0 Jo3zamen
5 |1 BIHOBBIM
JIAHBI—
"
— | cXeMbIdBaAKYyaIIMUU33JaHUATIPUYPE3BbIUAi or
1 cuTya )
; HBIXCUTYalHsAX €06 TI
2019
0 5
netIIIK
? JloxymMeHTBI0000€eCTIeUeHUUITPOTHBOTIOKA or
Oropexuma )
1 |PHOTOPEHIM 611 TII
2 2019
0 5
netIIK
? JlokyMeHThI0000ecTieueHUMBHYTPUOOBEKT or
OBOTOHITPOITYCKHOTOPEIKUMOB )
1 POty P 611 TII
3 2019
8 3 roxa
~ | KypHanslydeTauHCTPyKTa)KEUIIOMIOKAPHO CT.
1 116e30MmacHOCTH 613 TII
4 2019
g 5 ner
~ | lInaHb1eicTBUMIIONPE Y TPEXK ACHUIOUIIN CT.
1 KBUIALIMMYPE3BbIYAHBIX CUTY AU 603 TII HocrnesameRbIHOBLIMI
5 2019
0 ITocTosH
9 [TopsimokoOydeHusIHII , HO
_ | oCyIIECTBIAIOMUXTPYI0BYIOUITHCITYKEOH I
1 | yionesrensHocT, «a»c.T
6 | MepammokapHoiibesonacHoCTH 8 TII
2019
0
9
- <00
1
7
10. Oxpanarpyaa
1 [ OruernocnenuaabHONOLEHKEYCIOBUUTPY 45 ner |IIpuBpenHBIXMONIACHBIXYCIIO
0 | 1anIOKyMEHTBIKHEMY CT. BUAXTpy#a— 50/75 uner
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- 407 TII
0 2019
1
[Tocrosin
é Ho
- | [TomoxeHneocay:k6e0X paHbITPy1a -
0 «a»cr.
> 33 TII
2019
1 5
0 netIIK
- | IImaapaboTeIcTyKOBIOXpaHBITPYAA CT.
0 200 TII
3 2019
[TocTostH
1 HO
. .
) HCTPYKIUUIIOOXPAHETPYAa €T
4 8 TII
2019
1 5
0 netIIIK .
~ | CornanieHuenooXpaHeTpyaau1I0KyMeHThI or. 11 [TocneucredenuscpokaaenucT
o |KHEMY I BUSCOTJIAIICHUS
5 2019
[Tocrosin
é I'onoBelecTaTHCTHYECKUECBEACHUSI00Pa30 HO
BaTeJIbHOMOpPraHU3aMHOTpaBMaTH3MEHAI .
_ | pousBocTBenIPODECCHOHATHHBIX3a601eB «a»ncrT.
6 |aHHAX ¢. 7-TpaBMaru3M) 335 TII
2019
é 45 ner | CBs3aHHBIECKPYITHBIMMATED
~ | HoKyMeHTBI (aKTbl, IIPOTOKOJIbI, CT. HaTbHBIMYIIIEpOOMUYETIOBEY
0 3aKJIIOYEHUsI) OHECYACTHBIXCIIyYasax 425 TII | ©CCKHMM>KEPTBAMHU—
7 2019 |MOCTOSSHHO
é 45 ner
_ | Xypnan (xHura) CT.
Q | PETHCTPAIMHHECYACTHBIXCITyqacB 424 TII
8 2019
1 45 ner
0 | KHurmyueTanHCTpyKTa)KEUITOOXPaHETPY/] .
- |a (BBOmHOro, Hapabouemmecte, «a»cr.
0 | menesoro) 423 TII
9 2019
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1 5 ner
0 [XKypnan (kHura) o.
- | yueranpodunakTHuecKuXpaboTIIOOXpaHeT «O»CT.
1 |pyma, npoBepKH3HaHUHIIOOXpPAHETPYAa 423 TII
0 2019
1
0 JIoKyMEHTBI (CHpaBKH, NPEIIOKECHUS, 5 x;er
_ | obocHoBaHus, Tmepenucka) CT.
1 | OCOCTOAHMUIMEPAXIIOY Ty IIIEHHIOOXPAHBI 409 TII
1 | TPyAa 2019
[Tocrosin
1 HO
9 [Topsnoky4eTaMUKPOIIOBPEKACHUI .
1 (MUKpOTpaBM) paOOTHUKOB «ancr.
> 8 TII
2019
. [Tocrosin
0 | [TomoskeHneomopsAKEO0yYCHUSTIOOXPAHET EO
- | pynaunpoBepKku3HaHUATPEOOBAHUHOXpaH )
1 | strpyna «a»CT .
3 8 TII
2019
[Tocrosin
é HO
.
) [IpaBunanooxpaneTpyaa €T
4 8 TII
2019
1
0
- |<.00>
1




